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STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 
616 K STREET 
SACRAMENTO 14 


DEPARTMENT BULLETIN NO. 480-C (OAS) 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELPARH DIRECTORS 
COUNTY #UD7 TORS 


Subject: Revisions in Form Ag 278 
procedure because of reduction 
in size cf OAS Permanent Sample 
and escatbiishment of statistical 
reporting on reasons for 


. discontinuance. 

) 

a 

bs Effective February 1, 1954, Department Bulletin No. 480 (OAS) is revised as 
ri/follows, to conform to new regulations which reduce the size of the OAS Permanent 

F (Sample and provide for svmmary statistical reports on reasons for discontinuance: 

E Page 3 

. Under "a. -General Instructions," add the following paragraph: 

9 Meow ea F RERE, Say Vo ee ans 

Q "Whenever any action on an Old Age Security Permanent Sample case with state 


number ending in "22" ("Caseload" Sample) is authorized by completion of Form Ag 278, 
a fully-completed cony of this form shall be sent to the SDSW, Bureau of Research & 
Statistics, 616 K Stee’... Sacramento 14, California." 


Pages 10 and li 


For the last paragraph on Page 10 (continued on page 11) substitute the 
following: 


"In Column 4, enter payment data from Column 6 of the last Form Ag 278 
transmitted. For all discontinuances, enter the code for the applicable Reason for 
Discontinuance opposite 'Sec. A' in Item 16. 'Sec. B! in Item 16 is to be disregarded." 


A 





endix I, Page 1 
Under "2, County," add the following paragraph: 


"Note: If the state number ends in '22,!' send a fully-completed copy of ~ 
Form Ag 278 to the SDSW, Bureau of Research & Statistics, 616 K Street, Sacramento lh, 
California," 
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Appendix I, Page 4 


Under Item "16, Remarks and Reason for Discontinuance," for the second 
paragraph substitute the following: 


"For all discontinuances, enter the code for the applicable Reason for 


Discontinuance opposite 'Sec, A.' 'Sec. B! is to be disregarded. See Appendix II 
for codes." 


Appendix I, Page 5 
Iten "D. Discontinuance." For this paragraph substitute the following: 


"Check this item if aid is being discontinued. The effective date of dis- 
continuance shall be shown, For all discontinuances, enter the code for the applicable 
Reason for Discontinuance opposite 'Sec. A' in Item 16. 'Sec. B' in Item 16 is to be 
disregarded. See Appendix II for codes," 


Appendix II 
Appendix II has been revised in its entirety to read as follows: 
APPENDIX II 


INSTRUCTIONS FOR CODING REASON FOR DISCONTINUANCE UF CASES DISCONTINUED, 
FORM Ag 278, ITEM 16, SEC. A. 


SECTION A. REASON FOR DISCONTINUANCE OF AID - Enter in Section A, the code 
number (see below) for the reason aid was discontinued. If several reasons apply, 
enter the code for the one which occurred most recently. If several reasons occur si- 
ultaneously, enter the code for the applicable reason appearing first onthe list. (The 
codes will be tallied and summarized in a monthly report to the SDSW.) 


Code reasons for discontinuance as follows: 


Code 99. Death. 


Code 89. Transferred to another county: Aid is discontinued because the 
recipient has moved tu another county and aid is being furnished 
by the other county. 


Income Reasons: 


Earnings of recipient: Include earnings from new employment and increased 
earnings. Also include earnings from self-employment. Include income 
derived from roomers and/or boarders in the household, if the recipient is 
responsible for management of the household. If the spouse is responsible 
for management of the household, use Code "03," 


Code Ol. County assisted in job placement: 


County made placement referral to an agency or employer or provided 
employment counselling. 


Do not use this code for discontinuances in which the county's 
participation in finding employment was only casual or incidental. 
In such cases use Code "02," 


Department Bulletin No. 480-C (NAS) 
Appendix II, Page 2 


90158 12-53 5M SPO 











FORM 400A 





CONTINUATION SHEET 
t FILING ADMINISTRATIVE REGULATK( 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 











DO NOT WRITE IN THIS SPACE 








Code 03, 


Code O4. 


Code 05. 


Code 06, 


Code O7. 


Code 08, 


Code 09. 


Code 10, 


Code ll. 


Property Reasons: 
Code 20, 


Code 02. Recipient found own employment. 


Earnings or other resources of spouse: Earnings (including 
earnings from self-employment) or separate incoie of the 
recipient's husband or wife. Examples are rental of the spouse's 
separate property or income derived from roomers and/or boarders 
in the household when the spouse is responsible for management 
of the household, Include marriage or remarriage and assumption 


of support by spouse. 


Contributions from adult children: Support in cash or in kind. 


Monthly income from real property: Such as the net rental of 


property owned by the recipient or his share of net income from 
rental of community property. 


NOTE: Do not use this code for "recurring lump-sum income! 
(See Manual Section A-1118). Such cases should be reported 
under Code "06," 


Recurring lump-sum income: Income received at intervals of two 
months or more, in the same or in varying amounts, as defined in 
Manual Section A~-1118, 


Qld Age and Survivors' Insurance: OASI benefits paid in the 


recipient's name. Allocations from a spouse's benefits should 
be reported under Code "03." 


Railroad retirement benefit: Benefits paid in the recipient's 
name, Allocations from a spouse's benefits should be reported 
under Code "03," 





Military pension or benefit: Veterans benefits, serviceman's 
dependent benefits or any other benefits resulting from service 
in the armed forces by the recipient or a relative. 


Other pension or annuity: A monthly benefit, pension or annuity 
from any public or private source other than those listed for 
Codes "07" through "09" above. Use Code "06" if this income re- 
curs at intervals of two months or more, 


Other income: Income from sources other than those listed above, 
e.g, contributions from friends, unemployment or disability in- 
surance, income from personal property, etc. 


Increased real propert holdings: Additions to the real property 
of recipient and/or spouse have caused the net assessed value of 
total real property to exceed that permitted under the OAS law. 


However, if income from the increased real property holdings is 
sufficient to meet the recipient's needs enter Code "05," 





Department Bulletin M>. 480-0 (UAS! 
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Code 23. 


Other Reasons: 


Code 30. 


Code 31. 


Code 32. 


Code 33. 
Code 34. 
Code 35. 
Code 36. 
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Increased assessment of real property: The assessed value of the 
recipient's and/or spouse's real property has been increased so 
that the net assessed value exceeds the legal maximum, but there 
has been no increase in holdings. 


Refuses to comply with real property utilization requirements: 


The recipient refused to utilize his real property holdings or 
to offer his property for sale if such sale is necessary as re- 
quired by Section A~715. 


Increased personal property holdings: The net value of the 


recipient's personal property or of the combined recipient's 
and spouse's personal property has increased beyond the legal 
maximum, 





In public medical institution more than two calendar months: 


@.g., in city or county hospital, district hospital, etc. 


Admitted to county infirmary (custodial care): i.e., for shelter 


and maintenance only. Include admission to county hospital if 
for custodial care only. 


Admitted to other public institution: Other than a public 


medical institution or county infirmary, e.g., county jail, 
state prison, state mental hospital, etc. 


Accepted for ANB or APSB. 
Loss of state residence, 


Whereabouts unknown: All efforts to locate have failed. 


Discontinuance requested by recipient; no reason given for request. 





Code 40 ~ 42, Change in state law or policy: These codes are to be used 


Code 50. 


only for reporting specific changes in state law or policy. Do 
not use unless special instructions have been issued by the SDSW, 


Other reasons: Reasons other than those listed above. Every 
effort should be made to classify a reason for discontinuance 
under one of the specific codes. Use this code only when no 
other reason is applicable. 


section B of Item 16 is to be disregarded. 


epartment Bulletin 480-A (OAS) is obsolete effective February 1, 195k. 


Very truly yours, 


eels 3 wet Coal 


Charles I, Schottland 
Director 
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STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 
616 K STREET 
SACRAMENTO 14 


DEPARTMENT BULLETIN NO. 468, REVISED (STAT) 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 





Subject: Aid to Needy Children - Family 
Groups: Monthly Report on 
Notifications to District 
Attorney. 


The Federal Social Security Administration requires the state to submit 
statistical reports on Aid to Needy Children applications and active cases involving 
parental nonsupport which come to the attention of the county welfare departments. 


In order to provide the required data on a current basis, each county 
shall submit a monthly statistical report (Form CA 254 Revised) to the State 
Department of Social Welfare by the 20th of each month following the month covered 
by the report, A supply of Form CA 254 (Revised) is being sent to each county under 
separate cover. 


Please address all reports and questions regarding completion of the re- 
ports to the Bureau of Research and Statistics, State Department of Social Welfare, 
616 K Street, Sacramento 14, California, 


DO NOT WRITE IN THIS SPACE 


PART A, ANC APPLICATIONS DISPOSED OF IN CASES OF PARENTAL NONSUPPORT 





This section is a report on applications disposed of on behalf of children 
in nonsupport cases. (Do not include ANC applications in the BH&l program). 


For all items the entries in Column I shall be the number of families af- 
fected. The entries in Column II, however, should include only the children in non- 
Support cases, 


Item 1. Total Applications Disposed of During the Month for Children in Cases of 
Parental Nonsupport - Enter the sum of Items la through lc. 


Item la. Applications Granted (Include Restorations) - Enter the number of applica- 


tions and restorations granted during the month for children in cases of parental 
nonsupport. (Families in Column I, children in Column II.) 


Item la(1). District Attorney Notified - Enter the number of families (Column I) 


and children (Column II), included in Item la, about which the district attorney* has 
been notified. If separate notices have been sent for more than one nonsupporting. 
parent in a family, report the number of families and children affected rather than 
the number of notices sent. 


* "District attorney" shall be construed to include other proper law enforcement 
officials, 88449 11-53 5M SPO 
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Item la(2), District Attorney Not Notified - Enter the number of families (Column I) 
and children (Column II), reported in Item la, about which the district attorney had 
not been notified by the end of the report month. List such cases on the reverse 

of this report, giving county case number, state number, and case name for each case. 
At the end of each six-month reporting period, or oftener if necessary, information 
regarding subsequent actions will be requested on the listed cases, so that an ac- 
curate picture of actions on these cases will be reflected in the report to the FSSA, 


Item lb. Applications Withdrawn or Denied Because Applicant Preferred Not to Have 

Notice Sent - Enter the number of families fostune I) and children — 
(Column II) in which the application was denied or withdrawn because the applicant 
preferred not to have the district attorney notified. 





Item lc. Other Disposition - Enter the number of applications denied, withdrawn or 
canceled for some other reason than that reported in Item lb. 


PART B. ACTIVE ANC FAMILY CASES IDENTIFIED DURING THE MONTH AS NONSUPPORT CASES. 


This section is to be used for reporting active ANC nonsupport cases 
(families and children) which came to the attention of the county welfare department 
during the month because nonsupport occurred during receipt of ANC, or because of 
changes in law or policy or because the county failed to identify the case as a non- 
Support case at the time aid was granted, 


For all items the entries in Column I shall be the number of families af- 
fected. The entries in Column II, however, should include only the children not being 
supported by the parent. 


NOTE: Do not report in Part B cases or children already reported in Part A in this 
or_ prior months. Relevant actions in subsequent months on listed cases will be re- 


ported at the end of the six-month period, (See instructions in Item 2c.) 


Item 2. Total Cases Identified (Sum of Items 2a through 2d) - Enter the total number 


of active ANC Family cases and children identified during the month as nonsupport 
cases, 


Item 2a. District Attorney Notified - Enter the number of families (Column I) and 
children (Column II) about which the district attorney was notified during the month, 
If separate notices were sent for each nonsupporting parent in a family, report the 
number of families and children affected rather than the number of notices sent, 


Item 2b. Discontinued or Grant Decreased Rather Than Have District Attorney Notified 
Enter the number of families (Column 1) and children (Column Il) discontinued at the 
end of the month because the person responsible for the children preferred not to 
have the district attorney notified. Include cases in which aid was decreased be- 
cause ANC was discontinued for children affected by the requirements, but not for all 
of the children in the case. Do not include cases discontinued for other reasons; 
report such cases in Item 2d, 


Item 2c, Identified But Not Discontinued: District Attorney Not Notified - Enter the 
number of cases (Families Column I, Children Column II) included in Item 2, in which 
the district attorney was not notified during the month and the case was not discon- 
tinued during the month, List cases included in this item on the reverse of the 
report, giving county case number, state number, and case name for each case. At the 


Department:Bulletin No. 468, Revised (Stat) 
Page 2 


90158 12-53 5M SPO 











Form 400A” cae CONTINUATION SHEET 
f : t FILING ADMINISTRATIVE REGULATI 
WITH THE SECRETARY OF STATE 
6 ‘ (Pursuant to Government Code Section 11380.1) 
et 


end of each six-month reporting period, or oftener if necessary, information regarding 
subsequent action will be requested on the listed cases so that an accurate picture of 
actions on these cases will be reflected in the report to the FSSA, 


Item 2d, Discontinued For Other Reasons - Enter the number of families (Column I) 
and children (Column II) included in Item 2 for cases that were discontinued for 
reasons not directly connected with the notification requirement, 


PART C. LENGTH OF ABSENCE OF PARENTS AS OF DATE DISTRICT ATTORNEY NOTIFIED 


Use this section for reporting the number of absent parents about whom the 
district attorney was notified during the month, and the lengths of time they had 
been absent (computed as of the date the district attorney was notified). 


Item 3. Total Parents Reported to District Attorney - Enter the total number of 


parents who have been reported to the district attorney. Since more than one parent 
may be involved in a given nonsupport case, the total number of absent parents may 
be more than the number of families reported in Items la(1) plus 2a, If the district 
attorney has been notified that the same parent is involved in two or more cases, the 
parent will be counted more than once since the length of absence may be different 
for each family. This entry should equal the sum of Items 3a through 3e and should 
be the same as Item 4. 


Item 3a. Absent Less Than 3 Months - Enter the number of parents who (as of the date 
the district attorney was notified) had been absent less than 3 months. 


Item 3b. Absent _3 Months, But Less Than 1 Year - Enter the number of parents who 
as of the date the district attorney was notified) had been absent at least 3 months 


but less than 1 year, 


Item 3c. Absent 1 Year, But Less Than 5 Years - Enter the number of parents who (as 
of the date the district attorney was notified) had been absent at least 1 year but 


less than 5 years, 


Item 3d. Absent 5 Years or Longer - Enter the number of parents who (as of the date 
the district attorney was notified) had been absent at least 5 years or longer. 


Item 3e. Length of Absence Unknown - Enter the number of parents for whom length of 


absence is unknown, 


DO NOT WRITE IN THIS SPACE 


PART D. WHEREABOUTS OF ABSENT PARENTS AS OF DATE DISTRICT ATTORNEY NOTIFIED 


Item 4. Total Parents Reported to District Attorney - Enter the total number of 
absent parents about whom the district attorney has been notified. Since more than 


one parent may have failed to support the children in a given case, the total number 
of absent parents may be more than the number of families reported in Items la(1) 
plus 2a, If the district attorney has been notified that the same parent is failing 
to support two or more families, the parent will be counted more than once since the 
length of ies may be different for each family, (This entry should be the same 
as Item 3, 


Item 4a. Whereabouts Unknown - Enter the number of absent parents whose whereabouts 
was currently unknown according to the information available to the agency, If the 
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absent parent is known to be in California or outside of California, but more specific 
information is lacking, report under Items 4b(1) and 4b(2). 


Item 4b. ‘Whereabouts Known - Enter the total number of absent parents whose where- 
abouts was known according to the information available to the agency. 


Item kb(1). In California - Enter the number of absent parents known to be in 
California, 


Item 4b(2). Out of California - Enter the number of absent parents known to be 
outside of California, 


Very sincerly yours, 


Akwites 9 tht and 


Charles I, Schottland 
Director 


Attachment 


DO NOT WRITE IN THIS SPACE 
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State of California Department of Social Welfare 


AID TO NEEDY CHILDREN . 
MONTHLY STATISTICAL REPORT ON NOTIFICATIONS TO DISTRICT ATTORN&Y* 





MONTH COUNTY _ 


FAMILIES CHILDREN 
I Il 





PART As ANC APPLICATIONS DISPOSED OF IN CASES OF PARENTAL NONSUPPORT 
1, Total applications disposed of during montheseccesscccssecssocecccesscogecssoares 
ae Applications granted (include restorations) ccocesececcceeverccvscceseeeevere es 
(1) District Attorney notifled.crccccccccccccccccvccccecccccesevssovccssoceve ae! 
(2) District Attorney not notified (list cases in accordance with instructions). 


b. Applications withdrawn or denied because applicant preferred not to have 


NOTICE SENtecocccscesvceressssvsessees esses sees ssseeeseeereeseseseecoseeee - 


ce Other Aispositionescccscccvecsccsssvesereseseeseseseseesesesseresesessereseens ee 


PART B. ACTIVE ANC FAMILY CASES: CHILDREN IDENTIFIED DURING THE MONTH AS 
NONSUPPORT CASES 


2. Total cases Identifledscroccccscvesevesssercscecessecesessvesesseeseesscesereseee 
Be District Attorney NOTLE Leds cccovcccccccsccecresecegseeceseeesesccceseceseeses 


be Discontinued (or grant decreased) rather than have District Attorney 


NOTAPL edecesccvceseereseeeer sev s see cscereeeeeeeeeeseseeseesesseeeseeseeeesed 


6. Identified but not discontinued; District Attorney not notified (list cases 
in accordance with Anstructions)ccccccccccscecccccceecceecvccoocccecocecccs 


de Discontinued for other reasonSeccccccccccccesscrsacesccecscesssvoseencesssees 


PART’ C. LENGTH OF ABSENCE OF PARENTS AS OF DATE DISTRICT ATTORNEY NOTIFIED PARENTS 








3. Total parents reported to District Attorney (same as Item 4; sum of 3a through 3@)ecscees 
Be Absent less than 3 MonthsScesceccecsecsceessecesessesseessesesessseseesss seen sesesass 
b. Absent 3 months, but less than 1 yearacececesccvsccesccsrosesecssesssevessessses ess |. 
ce Absent 1 year, but less than 5 yearSeescecsceaccvsseseevsseserescesssssevssserseseves 
do Absent 5 years or longerscesvocccercceecvcssseesesseeesereresseesses seers sess ee seeee i 


Ce Length Of BbSONGE UNKNOWNaceecccceracese reese Hoes sO se eee esse sees ees Hsese sess HDHeses $$ $$ 





PART D,. WHEREABOUTS OF ABSENT PARENTS AS OF DATE DISTRICT ATTORNEY NOTIFIED 





4, Total parents reported to District Attorney (same as Item 3; sum of Ye and 4b)eecoeeeeees 
Be Whereabouts unknowNoe sooccscsccrerecerseces sree eres sree se se esse ses eEee Te eesesOesee® 
be Whereabouts known ((1) + (2) Delow) ococccccccccccccrccrccecccvccesscceeccccssvcescoes hesigetioeyinaiasabetn lao aprannee 


(1) In Californdacscsccccrsccccvcscesesesesseesessescr esses eee eese esses sess seasesese 


(2) Out of Callforniaessecsvccvcseseseessesesesese seve sesaseH see es eeessesseereeeeees ee 


*Exclude notifications for children in boarding homes and institutions, "District Attorney" shall be construed to 
include other proper law enforcement officials. ; 


Signature of Reporting Officer Date 





Title 
(NOTE; List on reverse cases for Items la (2) and 2c) 
Form CA 254, Revised December 1953 
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List of Cases Reported in Part A, Item la(2) List of Cases Reported in Part B, Item 2¢ 





STATE NO. COUNTY CASE NO. CASE NAME STATE NO, COUNTY CASE NO. CASE NAHE 








DO NOT WRITE IN THIS SPACE 


90158 12-53 5M SPO 














Form 400 : ‘ @. FACE SHEET 
* : . FILING ADMINISTRATIVE REGULATI 
; WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 







Copy below is hereby certified to be a true and 
correct copy of regulations adopted, or 
amended, or an order of repeal by: 


















RECEIVED FOR FILING 
DEC 30 Wade ee Me 1953 
Division of Administrative Procedure f- . 
ae of” 
PT oN ee te te ke : 
DO NOT WRITE IN THIS SPACE S SPACE 





LIE 10, 7781 1146, (S°SO 
Charics I, Schottland Goodwin J. Knight 
Direstor Governor 


STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 
616 K STREET 
SACRAMENTO 14 


DEPARTMENT BULLETIN NO 432-A (ANC) 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DEPARTMENTS 
COUNTY AUDITORS 
LOS ANGELES JUVENILE COURT 
SAN FRANCISCO PROBATION DEPARTMENT 


Subject: Numbering System = Aid to 
Needy Children 


Instruction No. 6 in Department Bulletin No. 432 is hereby revised to 
provide for the assignment of state numbers to ANC reapplications whose previous 
case histories have been destroyed, 





6, Reapplications shall be assigned the former number unless that 
is inconsistent with the above provisions or unless the case 
history has been destroyed as provided in Section C-030, 


DO NOT WRITE IN THIS SPACE 


Very sincerely yours, 


Chearbes ) tchr lta 


Charles I. Schottland 
Director 
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Copy below is hereby certified to be a true and 
correct copy of regulations adopted, or 
amended, or an order of repeal by: 

















RECEIVED FOR FILING 
DEC 30 1953 


Division ot Aeminivitdtive Procedure 


(Title) 
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CL 1@. 118, 176,218 3. bs 


Charles I. Schottland Goodwin J. Knight 
Director Governor 


STATE OF CALIFORNIA 
DEPARTMENT OF SOCIAL WELFARE 
616 K Street 
Sacramento 1) 





DEPARTMENT BULLETIN NO. 499 (OAS) 


TO: COUNTY WELFARE DEPARTMENTS 
COUNTY BOARDS OF SUPERVISORS 
COUNTY AUDITORS 


SUBJECT: Submission of Authorization 
Documents on OAS Restorations 


Following Employment 


The State Department of Social Welfare is interested in measuring the 
effect of AB 41, which was intended to encourage Old Age Security recipients to 
accept employment by requiring that aid shall be delivered within thirty days of 
a request for restoration following discontinuance for employment. 


For the period February - December 1954, a copy of the aid authorization 
document shall be forwarded to the Bureau of Research and Statistics, 616 K Street, 
Sacramento 14, for each restoration following a discontinuance because of employment. 





In addition to the information routinely required to complete the auth- 
orization document, the date of discontinuance shall be entered under "Remarks" on 
the authorization form, as well as one of the following reasons for requesting re- 
storation: (1) Employment no longer available, (2) Income insufficient to meet 
need, (3) Ill health, or (4) Other. 


DO NOT WRITE IN THIS SPACE 


Very sincerely yours, 


Charles I. Schottland 
Director 
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Copy below is hereby certified to be a true and 
correct copy of regulations adopted, or 
amended, or an order of repeal by: FILED 


RECEIVED FOR PILING 
DEC 30 1953 


Division of Administrative Procedure 


Department of Social Welfare 







(Title) 
DO NOT WRITE IN THIS SPACE 


Charlos Ie Schottland 


Director Governo:' 
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STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 
616 K STREET 
SACRAMENTO 14 


Dir ARTWENT BULLETIN NO. 484-B (ANC) 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DIRECTORS 
COUITTY AUDITORS 
LOS ANGELES JUVENILE COURT 
SAN FRANCISCO PROBATION DEPARTMENT 


Subject: Procedures for use of Form CA 278, 
Revisions because of reduction in 
size of ANC Permanent Sample and 
establishnent of statistical 
reporting on reasons for discon- 





tinuance, 
Ww 
Me affective February 1, 1954, Department Bulletin No. 484 (ANC) is revised as 
H\follows, to conform to new regulations which reduce the size of the AilC Permanent 
w/Sample and provide for summary statistical reports on reasons for discontinuance: 
z 
z\Page 2 
wl 
z Under "II. Instructions for Completion of the Authorization to Pay, Deny, 
3/Suspend, or Discontinue Aid to Needy Children, Form CA 278," for the third paragraph 
§|substitute the following: 
z 
Ms "Whenever the action taken on an ANC Permanent Sample Case whose state 


number ends in '05,! !25,! or 145! Caseload" Sample) is discontinuance 
of the entire family group, one fully~completed form CA 278 shall be sent 
to the Bureau of Research & Statistics, 616 K Street, Sacramento 14, 
California, "! 


Page 8 


For the second paragraph under "'C. Discontinued, Effective," substitute 
tne following: 


"The coded reason for discontinuance shall be entered in Section A, Item 17( 
in accorjance with the instructions under Section III of the Bulletin as 


revised," 
Under "Example 19, Remarks," delete the second sentence, 
Page 12 


Section III is revised in its entirety as follows: 
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INSTRUCTIONS FOR CODING REASON FOR DISCONTINUANCE OF CASES 
DISCONTINUED - FORM CA 278, ITEM 176, SECTION A. 


SECTION A. Reason for Discontinuanee of Aid, inter in Item 17(, 
Section A, the code number (see below) for the reason aid was dis- 
continued. If several reasons apply, enter the code for the one 
which ocourred most recently. If several reasons for discontinuance 
occur simultaneously, or if reasons differ among two or more children, 
enter the code for the applicable reagon appearing first gn the list. 
(The re will. be tallied and gumarized in a monthly report to the 
SDS, 


Coded reasons for discontinuance must be entered on all discontinuance 
authorization documents, whether the discontinuance is partial or 
total. 


Code entries in Item 17C, Section A, are also required when transfers 
are effected from Family Group living arrangement to Boarding Home 
or Institution living arrangement, and vice versa. 


Code these as follows: 


Code 79. Transfer from Boarding Home or Institution living 
arrangement to Family Group living arrangement. 


Code 89. Transfer From Family Group living arrangement to Boarding 
Home or Institution living arrangement. 


Code reasons for discontinuance as follows: 


Code 99. Transfer to Another County. The family or child has moved 
to another county and aid is being furnished by the other 


county. 


Income Reasons 


Code Ol. Support from stepfather. 


Code 02. Contributions from absent father. 


Code 03. Earnings of father living in home: Include earnings from 
self-employment. Do not use this code if ineligibility is 


due to the return of an absent father or the fact that an 
incapacitated father is technically no longer incapacitated. 
For such discontinuances (whether or not the father is 
supporting the children) use codes "21" and "22," 
respectively, 


Rarnings of mother: Include earnings from self-employment. 
Code 04. County assisted in job placement: County made 


placement referral to an agency or employer or 
provided employment counselling. Do not use 

this code for discontinuances in which the county's 
participation in finding employment was only casual 
or incidental. In such cases use Code "05," 


Department Bulletin No. 48/-B (ANC) 
Page 2 
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Code 06, 


Code O7. 


Code O08. 


Code 09. 


Code 10. 


Code ll. 


Code 05. Found own employment. 


Earnings of dependent children: Include earnings from 
self-employment. 


Contributions from other persons: Support from persons 
other than those listed above. 


Qld Age and Survivor's Insurance. 


Military service benefits: One or more members of the 
family is receiving benefits arising from past or present 
service in the armed forces, e.g., allowances, military 
insurance, pensions, etc. 





Unemployment or disability insurance benefits. 


Other income: Income from sources other than those listed 
above, Report discontinuance for "recurring lump sum 
income" under this code. 


Other Reasons 





Code 20. 


Code 21. 


Code 22. 





Code 25. 


Code 26. 


Code 27. 
Code 28. 


Code 29. 


Excess real or personal property: Real or personal property 
has been acquired in an amount sufficient to make the family 


or child ineligible. Use code "50" to report discontinuance 
because of increased assessment of real property without 
increase in holdings. 


Father no longer incapacitated: The father is technically 
no longer incapacitated for regular full-time employment. 
Use this code whether or not he is supporting the children. 


Absent father returned: The absent father has returned to 
the home. Use this code whether or not he is supporting 
the children. 





Child reached 18th birthday. 
Child aged 16 or over, ineligible under Sec. 1500, W&IC.: 
The 16-year-old child is not regularly attending school; 


is not disabled; and is not employed and contributing to 
the family's support. 


Child an inmate of a public institution: E.g., county 
hospital, state hospital, detention home, etc. 


Loss of state residence. 


Whereabouts unknown: All efforts to locate have failed. 


Refusal to cooperate with law enforcement officers. 





Refusal of reasonable employment or vocational rehabilita- 
tion. 


Department Bulletin No. 484-B (ANC) 
Page 3 
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Code 30. 


Refusal to provide essential information: Other than in- 


formation necessary in cooperation with law enforcement 
officers. 


Code 40 - 42. {hange in state law or policy: These codes are to be 


Code 50. 


Section B. 


used for reporting specific changes in state law or policy, 
Do not use unless special instructions for reporting have 
been issued by the SDSW, 


Other Reasons: Reasons other than those listed above, 
Every effort should be made to assign a specific reason, 
Use this code only when no other reason is applicable. 


Material Change in Economic Circumstances. 





Entry of a code in this section is no longer required. 


The code sheet following page 16 is obsolete. 


Very truly yours, 


Gk arbor tL Lead. 


Charles I, Schottland 
Director 








Department Bulletin No. 484-B (ANC) 
Page 4 
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Copy below is hereby certified to be a true and 
correct copy of regulations adopted, or 
amended, or an order of repeal by: 














REEEIVED FOR PLING 


DEC $0 1953 
Biv Ot Atmitotve Provstute 


(Title) iagtBecretary é; 
DO NOT WRITE IN THIS SPACE S SPACE 
CO¥ C775, 1/6, S, 3460 
Goodwin J. knight 
Governor 







tharles 1, Schottland 
Nirector 


STATE OF CALIFORNIA 


DEPARTMENT OF SOCIAL WELFARE 
616 K STREET 
SACRAMENTO 14 


DEPARTMANT BULLETIN NO. 481-A (ANB, APSB) 


TO: COUNTY BOARDS OF SUPERVISORS 
COUNTY WELFARE DIRECTORS 
COUNTY AUDITORS 





Subject: Procedures for use of Form Bl 278. 
Revisions because federal report 
on Reasons for Discontinuance no 
longer required. 


Effective February 1, 1954, Department Bulletin No. 481 (ANB, APSB) is re- 
vised as follows, since information on material changes in the economic circumstances 
of discontinued cases is no longer required for reporting to the Federal Social 
Security Administration: 


Page ll 


Under "(4) Discontinuance of Aid," in the second paragraph, delete the 
sentence: 





"For all discontinuances except those due to death, enter opposite 
‘Sec. B' in Item 16, the code for the first applicable item appearing 
on the list entitled 'Material Change in Economic Circumstances of 
Cases Discontinued! ," 


Appendix I, Page 4 


Under "16, Remarks and Reasons for Discontinuance: ," in the second para- 
graph, delete the sentence: 


DO NOT WRITE IN THIS SPACE 





"For all discontinuances except those due to death, enter opposite 'Code B! 
the code for the first applicable item appearing on the list entitled 
‘Material Change in Economic Circumstances of Cases Discontinued!" 


Appendix I, Page 5 
Under "D. Discontinuance:" delete the sentence: 
"For all discontinuances except those due to death, enter opposite 'Sec. B! 


in Item 16, the code for the first applicable item appearing on the list 
entitled 'Material Change in Economic Circumstances of Cases Discontinued.!’ 
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Appendix II, Page 1 
Change the heading to read: 


"INSTRUCTIONS FOR CODING REASON FOR DISCONTINUANCE, FORM BL 278, ITEM 16. 
SEC. A." 


Appendix II, Pages 3 and 4 
Under "Section B, MATERIAL CHANGES IN ECONOMIC CIRCUMSTANCES OF 


DISCONTINUED CASES (EXCLUDE DEATH) ," delete the entire text. 


APPENDIX IL, Page 5 "CODES FOR DISCONTINUANCE OF AID," Item 16." 
Delete all of Section B,. 


Entries are no longer required opposite "Sec. B Code" of Item 16 on 


Form BL 278. 
Very truly yours, 
Bbhateo) Lebo laud. 
Charles I, Schottland 
Director 
ny 
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Copy below is hereby certified to be a true and 
correct copy of regulations adopted, or 
amended, or an order of repeal by: 














AECRIVED FOR FILING 
_Department of Social Welfare ; 
(Agency) : 
oe¢ 30 1953 December 390.1953. 
Bivisien of Administrative Procedure 





(Title) 






ae SPACE 


A-212 ASSIGNMENT OF STATE NUMBERS A=-212 


DO NOT WRITE IN THIS SPACE 


The county shall assign a state number to each OAS application at the time 
it is taken. 





1. Cases never before on OAS in county 
List names in alphabetical order and assign numbers in sequence, 
beginning with the number following the last number assigned. 


2. Cases previously on OAS in county 
Reassign the former state number except that the use of the former 


state number is optional if the case history has been destroyed as 
provided in Sec. A-180, Destruction of Case Records. 





Whenever the term "State Number" is used, it refers to the combination of 
county prefix, numerical designation, and categorical suffixs eeg., Ala 10101 Age 


The OAS number series shall be independent of the ANB<APSB series. 





(W&IC 2140) 


DO NOT WRITE IN THIS SPACE 
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A-232 WHEN APPLICATION IS TO BE TAKEN A-232 





An application (Form Ag 200) shall be signed by the applicant and acknowledged 
by a properly qualified official on all requests for aid at the time the applicant 
first makes known his need (unless this was reported by telephone or letter). (See 
Sec. A~228, Person Making Application.) The only exceptions to the requirement 
that an application be signed when request is made are as follows: 


1. If the applicant recognizes that he is ineligible and states that he does 
not wish to continue with the application. 


2. If an application or request for restoration was erroneously denied 
and upon reconsideration corrective action is taken as provided in 
Sec. A-1316, Item 9, aid is granted on the same application or request 
for restoration which was previously denied. 


An application or request for restoration is erroneously denied if 
the county had information that the person was eligible, but took 
denial action because this information was misinterpreted or over— 
looked, or took denial action before all reasonable sources of 
information as to eligibility were exhausted. (See Secs. A-1302, 
Beginning Date of Aid, Item h, and A-1316, Retroactive Aid 
Payments, Item 9.) 


3. If restoration is requested within one year from the effective date of 
discontinuance of OAS. (See Secs. A-20), Definitions, and A-1322, 
Instructions for Use of Notice of Change, (Section I).) 

4. If aid is granted on appeal to the SDSW. 


(WeIC 210) 
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PROPERTY 






A-735. EVALUATION OF PERSOWAL PROPERTY A&-735 






Evaluation of personal property begins with the applicant's statement of his 
holdings. Verification of his statements is required except as herein specified. 
ne applicant 1s the primary source of verification in tnat he frequently has docu- 
ments in his possession which support his statements. In the absence of conflicting 
information such documents shall be used rather than pursuing the investigation 
through other sources. (See Sec. A-372 D, Content of the Annual Reinvestigation.) 






1. Cash on Hand and in Safe Deposit Boxes 


The applicant's statement of tae amount of cash or currency in his persone] 
possession shall be verified by his statement which shall be recorded in 
the case record. 





If an applicant or recipient rents or has the use of a safe deposit box he 
shall be requested to fur ish all pertinent detail reg*rding his stock 
certificates, bonds, mortgages, insurance policies or other types of per- 
sonal property kept in the box. If he is unable or unwilling to secure 
the necessary detailed information he shall be required to review the con- 
tents of the safe deposit box in the presence of tyre public assistance 
worker. All pertinent detail regarding items of personal property in the 
safe deposit box shall be recorded in the case record. 


2. Cash on Deposit 


The actual amount of funds on deposit in banks, postal savings ccounts, 
building and loan associations etc., shall be verified by inspe tion of 
documents in the applicants' possession, such as bank books, postal 
savings certificates, etc. Verification through the particular savings 
institution is required if: 


a. Tie applicant is unable or unwilling to present the necessary docu- 
ments for review. 


b. His personal property holdings approach the maximum unless the docvu- 
ments clearly show an entry since the last interest payment accrued. 


ce. There is inconsistent or conflicting information regarding t!e 
applicant's funds. 


(Section Continued on Next Page) 
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he current market velue of a deposit in a caapany in process of 
liquidation shall be considered. 


When the applicant's name appears with that of another person on a 
joint or trustee account, there is a presumption thet the applicant 

is the owner of all the funds in the account. When the epplicant con- 
tends that all of the funds in the account do not belong to him effort 
shail be made to establish his exact interest through affidavits from 
ail parties concerned. Further evidence shall be secured if any of 
the parties fail to make an affidavit or the affidavits do not azree 
as to ownership of the funds. All data relating to verification of 
funds on deposit in banks or elsewhere shall be recorded in the record. 


Notes, Mortgages and Deeds of Trust 


The current market value of notes, mortgages and deeds of trust, i.e., 
the amount which could be realized if such instruments were offered 
for quick sale, shall be escertained from local benkers, realtors, loan 
coupanies, or others qualified to make such estimates. The current 
market value and the source through which it was detervined shall be 
recorded in the case record. Two or more estimates sovld be secured 
wnen the first estimate results in the value of the totel personal 
property holdings being slightly below or above the maxiinwa allowed. 
Additional estimates should also be secured if the first estimate 
appears to be unrealistic in light of the factors affecting current 
market value. 


Stocks and Bonds 


The current market value of stocks and bonds shall be secured through 
daily newspaper quotetions, brokeraze houses, banks o1r estcblished 
tadles of values. (ixception: Stock in a water coupany not appurte- 
nant to the land to the extent of and in the anount necessary to obtain 
water for agricultural purposes shall be considered real property.) 


Tne current marxet value end the source through wiich it was determined 


shall be recovded in the case record. 


Tne current market value of all U. S. savings bonds or other bonds or 
ooligations of the U. S. registered in the name of one person payable 
on death to a named survivor, represent personal property of the reg- 
istered owner during nis lifetime. Upon the desta of the reristered 
owner they become the property of the nemed survivor wiless federal 
lews and regulations governing the issuance thereof vorovide otherwise. 


A person named as a co-owner and having possession of a U. S. bond shell 


be deemed to be tne presunptive owner unless such ownersiip is refuted 
by evidence thet all or part of the funds used to purchase the bond cid 
not belong to him. When the contention is made that all o2 the funds 


(Section Continued on Next Page) 
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used to purchase the bond did not belong to the person, and that the 
bond was not a gift, effort shall be made to establish whether je has 
any interest in it. The fact that there may be two co-owrers of the 
bond shall not in itself determine that the bond is jointly owned. 

The person whose name appears on the bond as co-owner and who does not 
have possession of such bond shall not be presumed to own any pert of 
the bond unless evidence refuting such presumption is set forth. 


The current market value of the United States Savings boads (Series A 
to E, inclusive) increases according to the table of values on the beck 
of the bonds. Redemption values increase on the enniversary dates waich 
fall at six month intervals following the first of the month in which 
the bond was originally issued. Redemption values for severcl denanina- 
tions of Series E bonds are listed in the following table: 


SERTES E WAR BONDS 
Year After Month ; 

of Issuance $25 _250_ fico. 
--4 $18.75 $37.50 $75.00 
4--) 18.75 37.50 75 00 
1--13 18.87 © 37.75 75.50 
14--2 19.00 38.00 76.00 
2--24 19.12 38.25 76.50 
23--3 19.25 38.50 77.00 
3--34 19.50 39.00 78.00 
33--4 19.75 39.50 79.00 
4-14 20.00 40.00 60.0C 
43-—5 20.25 40.50 1.00 
5--54 20.50 41.00 62.00 
53~-6 20.75 41.50 £2.00 
6--63 21.00 42.00 &1 00 
63--7 21.50 43.00 86.00 
7~-74 22.00 44.00 88.00 
74-8 22.50 £5.00 90.00 
8--83 23.00 45.00 52.00 
83--9 23.50 47.00 94.00 
9--93 24.00 48.00 $8.00 
94--10 24.50 49.00 92.00 
10 25.00 50.00 100.00 


Example: A $25 Series E bond purchased June 24, 1948 was worth $18.75 through Nay 31, 1949. 
Cn June 1, 1949 ‘the first day of the anniversary month), tne valve increased to $18.87 
on December 1, 1949 to $19.00, on June 1, 1950 to $19 12. etc., according to the values 
given on t!> back of the bond. 


On May 1, 1951, the first Series E bonds reached maturity. These may be 
cashed, held, or exchanged for Series G bonds. 


(Section Continues on Next Page) 
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REDEMPTION VALUE SERIES E 3ONDS 


After Date of Maturity 
Bonds Issued Mey 1, 1941, through April 1, 1942 


Redemption Values 








Period After 

Maturity Date #25 $50. 31.00. 
Less than 4 year $25.00 $50.00 $100.00 
4 tol year 25.31 50.62 101.25 
1 to 14 years 25.62 51.25 102.50 
14 to 2 years 25.94 51.87 103.75 
2 to 24 years 25.25 52.50 105.00 
24 to 3 years 26.56 53.12 105,25 
3 to 34 years 26.87 53.75 107.50 
33 to 4 years 27.19 54.37 103.75 
4, to 44 years 27.50 55.00 110.00 
43 to 5 years 27.61 55.62 111.25 
5 to 54 years 28.12 56.25 112.50 
5% to 6 years 28.44 56.87 113.75 
6 to 64 years 28.75 57.50 115.00 
64 to 7 years 29.06 58.12 116.2 
7 to 73 years 29.37 58.75 117.50 
7% to 8 years 30.00 60.00 120.00 
& to 84 years 30.67 61.33 122.67 
64 to 9 years 31.33 62.67 125.33 
9 to 94 years 32.00 64.00 128.00 
91 to 10 years 32.67 65.33 130.67 
End of 10 years 33.33 66.67 133.33 


(Section Continued on Next Page) 
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A--735 (Continued) A-735 
REDEMPTION VALUE SERIES E BONDS 


After Date of Maturity 
Bonds Issued May 1, 1942, through April 1, 1952 





Redemption Values 
Period After 





Maturity Date $25 -$50_ $100_ 

First 4 year $25,00 $50.00 $100.00 

1 to 14 years 25475 51.50 103.00 

1% to 2 years 26,12 * 52,25 104.50 

2 to 24 years 26.50 53.00 106,00 

24 to 3 years 26.90 53.80 107.60 

3 to 33 years 27.30 54.660 109.20 

34 to 4 years 27.70 55.40 110,80 

4 to 4S years 28.10 56,20 112,40 

43 to 5 years 28.50 57,00 11.00 

5 to 54 years 28.95 57290 115.80 

5a to 6 years 29.40 58.80 117.60 

6 to 64 years 29.85 59.70 119.40 

64 to 7 years 30.30 60.60 121.20 

7 to 73 years 30.75 61,50 123.00 

7% to 8 years 31.20 62.40 124.80 

8 to &$ years 31.65 63.30 126.60 

83 to 9 years 32.15 61,630 128.60 | 
9 to 94 years 32.65 65430 130.60 | 
94 to 10 years 33.15 66.30 132.60 | 
End of 10 years 33.67 67.34 134.68 


5, Motor Vehicles 


The value of automobiles, trucks, motorcycles, etc., shall be determined 
on the basis of the vehicle license fee established by the State Motor 
Vehicle Department, The registration card (white slip) issued by the 
Motor Vehicle Department must be carried in every motor vehicle which is 
taxed by that department, An item "Total Fees" is recorded on the regis-~ 
tration card for passenger cars, motorcycles, and other motor vehicles 
with the exception of trucks and commercial trailers. Total fees include 
the $8 registration fee* and the vehicle license fee which varies in ac- 
cordance, with the value of the vehicle, The vehicle license fee for 
such motor vehicles is determined by deducting the $8 registration fee 
from the "Total Fees" as shown on the registration card. The vehicle 
license fee shall be recorded in the case record, 


DO NOT WRITE IN THIS SPACE 


* Registration fee for all motor vehicles taxed by the State Motor Vehicle 
Department increased from $6 to $8 effective 7-1-53. 


(Section Continued on Next Page) 
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The registration card for trucks shows the registration fee, the truck 
weight fee, and the vehicle license fee, Use only that amount which is 
recorded in the space marked "Veh, Lic. Fee," 


A schedule of the vehicle license fees and the valves which they repre- 
sent follows: 


Vises Dier Rie Value of Vehicle Vibes Fe Value of Vehicle 
$ 1.00 $ 37.00 $13.00 $ 650.00 
2200 105,00 1.00 695,00 
3.00 150,00 15.00 755200 
4.00 200.00 16.00 805.00 
5.00 250.00 17.00 850.00 
6.00 295-00 18,00 905.00 
7.00 355.00 19.00 950.00 
8.00 105,00 20.00 1000.00 
9.00 450,00 21,00 1050.00 
10,00 505.00 22.00 1095.00 
11,00 550.00 23.00 1155.00 
12,00 600.00 2h,.00 1205.00 


The foregoing table cannot be used to determine the value of new auto-— 
mobiles purchased within the current calendar year, Likewise it can- 
not be used to determine the value of second hand cars previously reg-~ 
istered in another state but bought by recipients during the current 
calendar year, Should it become necessary to determine the market value 
under either circumstance the local office of the State Department of 
Motor Vehicles should be consulted, 


Should it be necessary to determine the value of a motor vehicle the 
vehicle license fee for which is in excess of $24, add to $1205 that 
value in the foregoing table which is opposite the amount by which the 
vehicle license fee exceeds $2). 


When motor vehicles are being purchased under a contract of sale, the 
market value of the purchaser's equity, rather than the value of the 


vehicles, determines the personal property value of the vehicles. 
S20 SeGe Ax730, Resources which Represent Personal Property.) 


If a motor vehicle is wrecked or damaged to such a degree that the 
"Vehicle License Fee" method of determination of value is unrealistic, 
the county shall evaluate such motor vehicle by consulting junk or 
used car dealers in order to arrive at a more equitable determination 
of the value of the motor vehicle. 


(Section Continued on Next Page) 
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6. Insurance 


The net cash surrender value of insurance (i.e., the cash surrender value 
less any loans and unpaid interest thereon) shall be verified by inspect- 
ing the applicant's and spouse's (if premiums are paid from community 
funds) insurance policy or policies. If these documerits are not available 
or the net cash surrender value cannot be determined sy such inspection, 
verification shall be made through correspondence with the insurance 
company, The net cash surrender value of the insurance and how it was 
verified shall be recorded in the case record. : 


Annuities usually are irrevocable and have no cash or loan value, If 
annuities have a cash surrender value, such value shall be considered 
as personal property. 


Burial insurance does not generally have a cash surrender or ‘oan value 
during the life time of the insured, However, if the burial insurance 
has a cash surrender value, such value shall be considered as personal 
property. 


Dividends which remain with the insurance company and are available to 
the applicant upon demand represent personal property which must be con- 
sidered in determining eligibility, 


Most insurance policies do not become due and payable until the death of 
the insured. Endowment policies, however, become payable at the expira- 
tion of a specified period. The amount payable must be included in deter- 
mining personal property holdings as of the date on which it becomes 
payable, even though the insured may elect to leave the funds on deposit 
with the insurance company. 


Some insurance policies specifically provide for cash selective age 
benefit payments at a certain age upon surrender of the insurance cer- 
tificate. The amount of the cash selective benefit, which is always less 
than the face value of the policy, is considered to be the cash surrender 
value of the policy as of the date on which the insured reaches the speci- 
fied age. 


(Section Continued on Next Pace) 
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7. Burial Trust or Similar Funds | 


The amount of funds placed in a burial trust or any similar fund ear- 
marked for burial purpose shall be included in computing total personal 
property holdings. 


8. Interment Plot 


Space intended for interment purposes shall be considered to have a 
value of $50 irrespective of the fact that the purchase price may have 
exceeded this amount. (Interment plots retained for profit making 
purposes shall be considered as real property. See Sec. A-710, 

Item 11.) 





9. Business Enterprises 


The current market value of an applicant's interest in the stock on 
hand, fixtures and equipment, and the "accounts receivable" of business 
enterprises shall be estimated by a representative of a collection 
agency, a retail credit association or other organization or person 
qualified to make such an appraisal, é 


To be of value, "accounts receivable" must be valid and collectible. 
Their value will vary with the age of the account, the credit of the 
debtors, and the regularity with which payments have been made. The 
current market value and the source through which it was determined 
shall be recorded in the case records 


10. Farm Equipment, Livestock and Fowl 


The current market value of farm machinery and equipment, such as 
tractors, cultivators, etc., and livestock and fowl shall be secured 
from county agricultural agents, the Farm Security Administration, 
the Federal Land Bank, or other firms or individuals qualified to es= 
timate the re-sale value of such holdings. 


ll. Uncollected Judgments 
The value to a judgment creditor of an outstanding judgment against 


a solvent corporation shall be the amount of the judgment plus ac- 
cumulated interest thereon. 


DO NOT WRITE IN THIS SPACE 





If the judgment is against other than a solvent corporation, the county 

shall make a complete investigation, e.g., a credit report, of the 

ability of the judgment debtor to pay. Determination of the market value 

of the judgment shall then be secured through a bank or a person qualified 
to make such an appraisal. 


Uncollectible judgments shall not be considered in determining 
eligibility of the judgment creditor. 


All data relating to the value of judgments including the source shall be 
recorded in the case record. 


12. Interest in Property Transferred to Non-Profit Institution 
sa ees cell. Aint itch to Nh aac ve tanec 
The value of any resulting interest in real or personal property 
transferred to a non-profit institution shall be determined in accord 


with Sec. A-770, Assignment of Property to Non-Profit Institution. 
(WIC 2140, 2163, 2163.)) 
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A-930 ELIGIBILITY WHILE IN A PUBLIC MEDICAL IWSTITUTION A~930 


A recipient (including those with a diagnosis of tuberculosis or psychosis) | 
who enters a public medical institution for medical or surgical care is eligible 
for aid if on the first day of the month for which payment is due he has not been 
confined in the hospital for two calendar months and aid shall be paid. If two 
calendar months have elapsed since the recipient was admitted, aid shall be dis- 
continued, (See Sec. A~990, Subvention for County Hospital or Infirmary Cara) 


Example 1: A reoipient is admitted to county hospital on July 5 Aid is payable for Auzust 
and for September because on the first of either month he had not been in the hospital 
for to calendar monthse Aid is discontinued September 30. 


If the recipient enters the public medical institution on the first day of 
the month the aid shall be discontinued effective as of the last day of the next 
calendar month. 


Example 2: A resiptont is admitted to coumty hospital on July 1. Ald is payable for duly 
and August but 4s not payuble for September, because on September 1 he had already been 
in the hospital for two calendar monthse Ald shall be discontinued August 3). 


Federal participation is available in the payment for the first and second 
calendar months when the institution is not maintained for the purpose of treating 
persons suffering from tuberculosis or mental disease and: 


1. It is determined that the recipient is a "patient" in a "public | 
medical institution" as defined in Sec. A-910. 


2. The recipient does not have a diagnosis of tuberculosis or psychosis, 


3. There is on file in the case record a written statement from the 
superintendent or other official of the institution confirming the 
above conditions for each month for which aid is paid following ad- | 
mission to the public medical institution, or there is a cross 
reference in the case record to such statement filed elsewhere in 
the county welfare office. 





If on the first day of the month a recipient has the status of a patient in 
a public medical institution, federal participation is available in the payment for 
the full month even though the recipient may lose "patient" status during the month 
by transfer to a custodial unit. (Aid shall be discontinued as of the last day of 
the month in which the person was transferred to a custodial unit.) 


Periods of temporary hospitalization may recur, but aid shall not be paid to 
a recipient who returned to a hospital immediately following a temporary period of 
hospitalization for the same ailment which was responsible for his former hospital- 
ization, unless the release from and subsequent return to the hospital are in ac~ 
cord with the recommendation of a physician. (see Sec, A250, Restoration of Aide) 


(WaxG 2140, 216Ce, AGO NS4700; FSSA) 
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A-1020 LIABILITY OF RESPONSIBLE RELATIVES WITHIN STATE A-1020 


A GENERAL 


No person is deemed liable for the support of another person until he 
is first able to maintain himself; e.ge, an adult son would not be deemed able 


(Section Continued on Next Page) 
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A-1020 (Contanued) 2 A-1020 


to support a father unless he can first provide a living for himself, and, if 
married, a living for his dependent spouse and minor children. 


A legally responsible relative who is an applicant for or recipient of 
public assistance shall not be held liable for a contribution from his grant of 
aid to other persons for whom he is legally responsible. 


When the whereabouts of a responsible relative is not know, or the infor~ 
mation submitted on a completed form requested of the relative, or information from 
other sources indicates no ability to support, there can be no finding of liability. 
The county record must show the information which led to the conclusion that the 
relative had no liability for support. The name of such relative need not be sub- 
mitted to the board of supervisors for a finding of liability. 


B. SPOUSE 


When a spouse of the applicant or recipient has separate income (as distin- 
quished from community ancome), such spouse's degree of legal responsibility for 
support, for which recovery action can be initiated, shall be measured by the Relatives! 
Contribution Scale. (See Seo. A-1030-) Separate income is that received from real or per- 
sonal property representing the separate property of the owner. It also ancludes in- 
come resulting from employment or military service rendered prior to the present mar- 
riage, such as civil and military pensions, except that if the marriage took place 
during the period the service was rendered the income shall be considered community 
income. 


When spouses enter into an agreement, either oral or written, whereby the 
applicant or recipient releases his interest in the spouse's earnings, the income of 
the spouse shall be considered separate income from the date such agreement was made. 
If it is determined that the agreement was made for the purpose of qualifying for aid, 
or for a greater amount of aid, the income from the spouse's earnings shall be treated 
as community income of the couple, (See Ses. A-1116, Division of Inc lath spous..) 


C. ADULT CHILD 


An adult child's maximum liability for two living parents is the same as for 
one parent. 


The degree of legal responsibility for which recovery action may be initiated 
for an adult child living in the home of the applicant or recipient shall be measured 
according to the Relatives! Contribution Scale in the same manner as though he were 
not in the home, Payment of room and board by an adult child does not alter his de- 
gree of legal responsibility as this represents an item of expense which must be met 
regardless of where the child lives. 


Allowances for parents, brothers, sisters and grandchildren of servicemen 
are entirely voluntary and may be terminated at any time by the serviceman. Appli- 
cants and recipients shall not be required to request such allowances as a condition 
to the granting of aid. 


(Section Continued on Next Page) 
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A married daughter's liability for the support of her parents is determined 


by the sum of the following, less the 20% flat deduction provided for in Sec. A-10i0: 
a. Her own earnings, but not those of her husband, | 
b. Income constituting her separate property. 


She shall not be required to make contributions unless the amount determined 
by the above formula indicates a liability under the Relatives! Contribution Scale, 





A married son's Liability for the support of his parents is determined ))- 
the sum of the following, less the 20% flat deduction provided for in Sec, A~10/,0: 


ae His own earnings, but not those of his wife. 
, b. The income constituting his separate property, 
ce All commmnity income except earnings of his spouse. This includes 
community income from real or personal property, civil and military 
pensions, unemployment compensation, etc. 
D. MINOR CHILD 
The earnings of a minor child represent community income of the parenis, 
unless the child is emancipated, in which case, the minor child has the same 


liability under the scale as an adult child, (Seo Seo. A-1152, Contributions from Responsible 
Relatives) 


(W&IC 2006, 2140, 2160F, 2261, 2224; CC 171s; AGO 51/267, AGO NS 363, AGO NS 5167, Servicenents 
Dependents Allowance Act) 
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A-1040 DEFINITION OF RET INCOME UNDER RELATIVES A-1040 
CONTRIBUTON SCALE 


Net income of a responsible relative is that amount of income which remins 


after deducting 20% from the total gross income. No other deductions shall be made 
for social security taxes, other insurance or retirement contributions (voluntary 
or arbitrary), personal income tax withholdings, stock or bond deductions of any 
kind, (See Sec. A-1020, idablitty of Responsible Reletive within State.} 


In determining net income, there shall be no deduction made from the gross 
income for such items as lunches, union dues, uniforms, or transportation, 


A responsible relative who is self-employed shall also be permitted to make 
a similar 20% deduction, He, or she, shall first deduct the expenses necessary for 
obtaining the income from the gross income, From the sun thus arrived at a flat 
20% shall be deducted to determine the amount of income to be used in setting the 
liability. No additional allowance shall be permitted for personal income taxes, 
personal unemployment insurance taxes and personal social security taxes, 





Normal expenses of operating business, including overhead y represent deduct- 
ible items in determining net income, Expense which is necessary to maintain a 
business on an operating basis and to preserve the capital investment is given con- 
sideration in determining net income, Necessary business and operating expenses 
which are past due and unpaid represent an obligation of the business to be recog~ 
nized in determining net income from a business, 


In the case of a farm operation, for example, the cost of taxes » interest, 
and principal payments on encumbrances, and depreciation on equipment, shall be 
considered, When an automobile or other motor vehicle is maintained for the busi- 
ness, reasonable expense for its operation shall be deducted in determining net 
income. 


Overhead and operating expenses are considered in determining net carnings 
derived from commissions, This includes such items as the maintenance and operation 
of an automobile used in connection with the business, office rent » telephone, 
stationery, etc. 


living expenses shall not be deducted when determining net income, 


(wake 2140, 2181) 
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A-1316 RETROACTIVE B1D PAYMEBTS A-1816 


Retroactive aid means aid paid in a subsequent month for some preceding 
month or months. All payments of aid shall be made within the month for which aid 


is granted (See S#< 14-1302, Beginning Date of Aid) except that retroactive aid shall be 
paid by the county ct i Staats types of Situations (See Manual of Fiscal Policies and 
ocedures, Ge Ke ry 


1. If retroactive aid ig granted upon appeal to the SSWB or when the 
SDSW concurs in the county's recommendation that the appeal be ad- 


justed by payment of retroactive aid without hearing by the SSWB 
(See Sece A-1568, Decision by SSWB, A-1576, Stipulated Appeals) 


2. If retroactive initial payments are due because the investigation 
of an application or restoration exceeded the period specified in 
WeIC Sec. 2180.5. (See Seoe A-1306, Initial Payments) The action of the 
county may be an original action or it may be a subsequent action 
to correct the original action if it is found that the beginning 
date originally established was not in accord with the legal pro- 
visions. 


Example: An OAS application signed on July 15 was granted on September 15, aid to 
start effective October le On October 25 the county discovers that aid should 
have been effective September 1 according to W&IC Sece 21800e5e On November 2 the 
county takes action correcting the erroneous beginning date of aid by ordering 
aid paid effective September lo 


3. If an authorized award is in effect, but throush crror no payment is 
made, and the payment due is made within a threeemonth period, in- 
cluding th the month in which no payment was made. No further county 
action is necessary. 


4. If a payment in a particular month is made for less than the author- 
ized award for that month, and the additional payment due is made 
within a three-month period, including the inonth in which the er~ 
roneous payment was made. No further county action is necessary. 





Example: The authorized award for a recipient of OAS for October is $75. Due to an 
error the recipient was paid $60 for Octobere County shall pay recipient additional 
$15 due for October in November or not later than December 31. 


DO NOT WRITE IN THIS SPACE 


5. If an award has been made and remains in effect, but payment of aid 
is suspended and subsequently eligibility to the suspended warrants 
is established, action by the board of supervisors or its delegated 


agent is not i oa to release a suspended warrant. (See Sec. A-1324, 
Suspension Procedure. 


6. If a warrant is returned to the county avditor!s office because of a 
change in the address of the recipient, such warrant shall be trans- 
mitted to the recipient's new address as soon as possible in the cur-- 
rent month or within the two subsequent months following that for 
which the warrant: was issued. (See Sece A-1336, Tim of Payment.) 





(Section Continued on Next Page) 
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A-1316 (Continued) ‘ A-1316 


7. If aid is continuous and there is a change of payee, the warrant shall 
be delivered to the new payee as soon as possible in the current month 
or within the two subsequent months following that for which aid is 
granted, 


8. If, in a transferred case, the second county fails to begin aid on the 
date due, To avoid interruption in receipt of aid, the second county 
shall pay retroactive aid. (See Secs A-1400, Removal from County of Residences) 


9. If it is determined that an action resulted in the erroneous denial of 
an application or request for restoration, or an erroneous discontinu- 
ance of aid, the county shall correct such action by granting retroac-: 
tive aid provided the erroneous action comes to the county's attention 
within 90 days after the date of the notification to the applicant or 
recipient. Such retroactive aid shall be authorized before the expira-~ 
tion of the fifth month following that in which the erroneous action 
occurred, The retroactive aid shall be paid in the amount to which the 
person was eligible and shall be paid from the date it would have been 
paid had the correct action been taken. 


10, If the SDSW concurs in a county recommendation that retroactive aid be 
paid, (See Seo. +1576, Stipulated Appeals) 


ll. If payment was made in conformity with the authorized award but the county 
subsequently determines that the recipient was eligible for a greater 
amount, The following principles shall govern when determining the 
amount of underpayment, if any, to be adjusted by payment of retroactive 
aid, and the date from which retroactive aid shall be paid, 


a. Responsibility rests upon the individual to report changes in his 
need and income, 


b. Except as provided in Sec, A-1317, Retroactive Aid Payments for 
$2 or Less, retroactive aid to adjust for underpayment caused by 
reduced income and/or increased needs shall be paid beginning with 
the first of the month in which a change in need and/or income is 
reported to the county, or the first of the month in which in- 
creased need exists, whichever is later, 


DO NOT WRITE IN THIS SPACE 
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c. No retroactive aid shall be paid to adjust for underpayment in 
months prior to the month in which the change in need or income is 
reported to the county except when special circumstances prevented 
the individual fran notifying the county of his changed need and/or 
income in the same month in which the change occurred, The follow- 
ing are among the special circumstances to be given consideration: 


(1) IlLiness 


(2) The need arose too late in the month to give the recipient 
reasonable time in which to report the change within that 
month. 


(3) The recipient could not have known until the last day of the 
month that income would not be received, or would be received 
in a lesser amount than previously reported, 


(4) Infrequent mail service fran isolated areas, etc, 


If the changed circumstances are reported as soon as the re- 
cipient could reasonably be expected to do so, but not later 
than the month following that in which the change occurred, 
retroactive aid shall be paid from the first of the month in 
which underpayment occurred, rather than from the first of the 
month the change in need or income was reported. The case 
record shall show the reason for granting retroactive aid for 
& month prior to the month in which changed circumstances were 
reported, 


d. The total need for a particular month shall be determined on the 
basis of the total need in that month. Need shall not be increased 
by carrying forward any deficiency between total need in a prior 
month and the sum of the grant and the income in such prior month, 


Any retroactive aid found to be due after applying the foregoing 
principles shall be paid provided the county can authorize the 
additional aid before the expiration of five months following the 
month for which the recipient was underpaid. 





(See Sec. A~1358 for explanation of offsetting under-and overpayments 
occurring in the period prior to 2 months preceding the month of adjust- 
ment and Sec, A-1310 for offsetting under~and overpayments Se fioe the 

= Menene Ngan the month of adjustment. ) (See Soe Aul352, Federal fortici- 


tion in CAS Fayme 


Counties may find it necessary in certain cases to give General Relief 
during a period when the applicant's or appellant's eligibility is being deter- 
mined. If categorical aid is paid retroactively for any month(s), the General 
Relief paid in such months shall be taken into consideration in computing the 
retroactive grant. (W&IC 2020, 2140, 2183, 2183.9, 2220; AGO NS 670, FSS Admin.) 
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A-1322 INSTRUCTIONS FOR USE OF NOTICE OF CHANGE A-1322 


A, GENERAL INSTRUCTIONS 


Whenever the board of supervisors, or its delegated agent, takes action on 
an OAS case (excepting new applications and reapplications), the case record shall 
contain a Notice of Change, Form Ag 232, showing the action taken, the date on 
which the action occurred and the signature, original or facsimile, of the county 
clerk or deputy, or the delegated agent. The only exception to this requirement 
regarding signatures relates to copies of Notice of Change used by the county in its 
fiscal claim reconciliation procedure. Such copies need not show the signature if 
the county has a Batch Voucher, or other comparable transmittal showing the original 
signature of the county clerk or deputy or the delegated agent, and the date of ap- 
proval. (S60 See Pe2h6 and P-300 of the Menual of Fiscal Policies and Procedur es) A fac Sinile signature shall 
be affixed by or under the special authority of the county officer whose signature 
is thus affixed. 


Copies of all Notices of Change on OAS Permanent Sample Cases with state 
numbers ending in 22 (caseload sample) for increases, decreases, discontinuances 
(including death) and restorations, shall be submitted to the Bureau of Research 
and Statistics, SDSW, 616 K Street, Sacramento. 


The Notice of Change, Form Ag 232, now makes no provision for designating 
"non-county" status, Pending revision of the form, "non-county"” status shall be 
designated in the space above the state number in the upper right-hand corner if the 
recipient has not yet acquired one year of residence in the county (See Seo. 4-550, Non-Gomty 
Residence)e Exception: This designation is not necessary if the county has a central 
control file on non-county cases which renders such designation unnecessary, 


Form Ag 232, except as it. provides for identifying information, is divided 
into sections, which are designated as Sections I, II, III, IV, and V, 


Section I is used to report information regarding: 


1. Type of change affecting the individual recipient. This includes de- 
crease, increase, restoration, or discontinuance of the individual's 
grant. 


2- Reason for Change--See Item C, below, Reporting Reason for Change on 
Notice of Change, The -reason for discontinuance of aid to the indivi- 
dual is not recorded here but shall be shown under "Remarks" in Section II 
of Form Ag 232, Instructions for completion of Section II of the Notice 
of Change are given in Item D, below, 


(Section Continued on Next Page) 
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Section II, "Remarks," is used to report the code for the reason aid to the 
recipient was discontinued, The reasons for discontinuance listed in this section 
of the form are to be disregarded, 


Section III is to be disregarded. 
Section IV is to be disregarded, 
Section V is used to report action of the board of supervisors or its agent. 


B. INSTURCTIONS FOR RECORDING ON NOTICE OF CHANGE, 
SECTION I 


DECREASE, INCREASE, OR RESTORATION: 


Colum 1, The type of action is indicated by completing the information 
called for in the vertical columnar headings (2, 3, 4, etc.) in 
the space provided opposite "Decrease," "Increase," "Restoration," 
etc. 


Pending revision of the present Form Ag 232, the amount of the 
existing authorization for continued payments (old rate) shall be 
recorded in Section I, Column (1) unless the county has printed its 
own Form Ag 232 and has already made provision for recording the 
"old rate" elsewhere on the form. 


The effective date of an increase recorded in Section I may be a 
month(s) for which the recipient has already received a payment, If 
the existing authorization, i.e., the “old rate” as entered in 
Column (1), was not in effect during all months for which additional. 
payment is being granted it is necessary to record the amount al- 
ready paid (old rate) for each past month for which a retroactive 
or supplemental payment is to be paid. 


The space provided under "Reason for Change" should be used to record 
this information for past months. 


Column 2, Enter the date from which the change is effective, e.g., 8/1/51. If 
retroactive aid is paid as provided in Sec, A-1316, Retroactive Aid 
Payments, the month for which the retroactive payment was made should 
be entered in Column 2, 


DO NOT WRITE IN THIS SPACE 


Column 3, Enter the monthly rate of aid granted from the effective date shown 
in Column 2, (If aid is restored effective from a day subsequent to 
the first Gay of the month, the monthly rate rather-than the prorated 
amount shall be entered.) 


(Section Continued on Next Page) 
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If retroactive aid is paid as provided in Sec, A-1316, Retroactive Aid 
Payments, enter the monthly rate of aid granted from the effective date 
shown in Column 2. 


Colum 4. Enter the total of all income received other than the OAS grant, (If 
need in excess of $80 has not been established, the sum of Colwm 3 and 
Colum 4 shali total $80. The total my not exceed or be less than 
this amount, ) 


Colum 5. Enter sources from which income other than OAS is received and amount 
: received from each; e.g., son, John, contributes $5 a month. The total 
of amounts of income from individucl sources, as shown in Colum 5 
should agree with the figure entered in Colum 4. 


Column 6. No entry is mde unless the total verified necd exceeds $80 a month in 
which case the tot.l need per month is reported here; e.g., if the total 
need of the recipient is established as being $85 a month this amount is 
entered in Colum 6, 


Colum 7. If total nced is established to be in exeess of $30, enter "Temp 158 Ag 
on file," 





DISCONTINUANCE: 


Enter in Column 2 the effective date of the discontinuance, Record the amount of 
the grant which is ocing discontinued in Colum 1. Section II shall be completed 
for each discontinuance of aid to the individusl,. 


REASON FOR CHANGE: 
See Item C, below, Reporting Reason for Change on Notice of Change. 


One Form Ag 232 may be used to report two actions on the same case provided 
both actions occur on the same day. 


Examples: Aid is increased on Oct. 15, effective Nove 1, due to verified need in excess of $80, 
On the same date, aid is decreased effective Dec. 1, as the special need exists for only 
one month. 


DO NOT WRITE IN THIS SPACE 


If one Form Ag 232 is used to report two actions, the information reported 
in Columns 5 and 7 shovlc refer to the first action. Report the necessary in- 
formation to explain the second action under "Reason for Change," 





If aid is restored following release from the county hospital or infirmary, 
restoration action is reporsed opposite "Restoration." 


(Seetion Continued on Next Page) 
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A-1322 AID PAYMENTS Old Age Security 
A-1322 (Continued) A-1322 


C. REPORTING REASON FOR CHANGE ON NOTICE OF CHANGE 


If the reason for change (except discontinuance of aid to the individual) is 
clearly indicated by the entries in the vertical colwans opposite the particular type 
of change which is effective, it need not be repeated under this heading. Report 
any additional information in this space. If a recipient's aid is discontinued, the 
reason shall be reported in Section II of Form Ag 232. 


Change of a recipient's nane, due to marriage, court order, or for other 
reasons, shall be reported umer "Reason for Change." 


If guardianship is changed or vacated, this shall be reported under "Reason 
for Change." 


The month or months for which suspended payment was canceled shall be re- 


orted under "Reason for Change." (See Sec. 4=1326, Cancellation of Warrants for Months During 
Tntok Recipient Was Ineligible Under Suspension Procedure.) 


If aid is restored the date restoration was requested shall be recorded here, 
except in cases of automatic restoration following discontinuance because of con- 
finement in a public institution, and when aid has been withheld for one month to 
adjust for overpayment in the current adjustment period. (See Sec. A-260, Restoration of Aid.) 


In reporting restoration following release from a public institution the 
exact date of release shall be reported here, In reporting restorations for other 
reasons information should be entered here as to the reason the recipient became 
eligible subsequent to discontinuance of aid. 


When reporting restoration of aid following a discontimance because of em- 
ployment, report "eligibility established" if all of the facts have been determined 
when investigation is completed by action restoring aid. If aid is conditionally 
restored because the fact of eligibility has not been established at the time the 


| action was taken, record "conditional restoration - presumptive eligibility." - (see 
Seo. A-26%, Authorization of Aid Following Discontimiance Due to Employment.) 





If for any reason no federal participation is available in the payment 
authorized for specific months, the specific period for which payment is to be 


claimed "non-federal" shall be noted under "Reason for Change." (See Seo. A-1352, 
Vederal Participation in OAS Payments.) 


DO NOT WRITE IN THIS SPACE 


D. DISCONTINUANCE OF AID TO THE INDIVIDUAL RECIPIENT, 
SECTION II, OF NOTICE OF CHANGE 


- Enter the date on which the 
facts causing discontinuance of aid to the recipient came to the attention of the 
county. 


tien Be j - Enter the date on 
which the county investigation preceding the one Peoit tire om discontinuance of 
aid to the recipient was completed. 


(Section Continued on Next Page) 
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FORM 400A é. CONTINUATION SHEET 
FILING ADMINISTRATIVE REGULATI 
; WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 


Old Age Security “AID PAYMENTS A-1322 
A-1322 (Continued) A~1322 


Item C. Reason for discontinuance of aid - Enter under "Remarks" in 
Section II, the code number (see below) for the reason aia was discontinued. If 
several reasons apply, enter the code for the one which occurred most recently. If 
several reasons occur simultaneously, enter the code for the applicable reason app 
ing first on the list. (The'codes will be tallied and summarized in a monthly report 
to the SDSW.) 


Code reasons for discontinuance as follows: 


Code 99. Death. 


Code 89. Transferred to another county: Aid is discontinued because the 
recipient has moved to another county and aid is being furnished 
by the other county. 


Income Reasons: 


Earnings of recipient: Include earnings from new employment and increased 
caries. Also include earnings from self-employment. Include income de- 
rived from roomers and/or boarders in the household, if the recipient is 


responsible for management of the household. If the spouse is responsible 
for management of the household, use Code "03," 


Code 01, County assisted in job placement: 


County made placement referral to an agency or employer 
or provided employment counselling. 


Do not use this code for discontinuances in which the 
county's participation in finding employment was only 
casual or incidental, In such cases use Code "02," 


Code 02, Recipient found own employment, 


Code 03. Earnings or other resources of spouse: Earnings (including earn~ 

~~ “Jngs from self-employment) or separate income of the recipient's 
husband or wife. Examples are rental of the spouse's separate 
property or income derived from roomers and/or boarders in the 
household when the spouse is responsible for management of the 
household, Include marriage or re-marriage and assumption of 
support by spouse. 


Code 04. Contributions from adult children: Support in cash or in kind, 


DO NOT WRITE IN THIS SPACE 


Code 05. Monthly income from real property: Such as the net rental of 
property owned by the recipient or his share of net income from 
rental of community property. 


NOTE: Do not use this code for "recurring lump-sum income" 
(See Seq. A-1118), Such cases should be reported under Code "06," 


(Section Continued on Next Page) 
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. WITH THE SECRETARY OF STATE 
(Pursuant to Government Code Section 11380.1) 


A-1322 AID PAYMENTS iat eclilehtonds 





A~1322 (Continued) A-1322 


Code 06, Recurring lump sum income: Income received at intervals of two 
months or more, in the Same or in varying amounts, as defined in 
Sec, A-1118, 


Code 07. Old Age and Survivors' Insurance: OASI benefits paid in the 
recipient's name, Allocations from a spouse's benefits should be 
reported under Code "03," 


Code 08, Railroad retirement benefit: Benefits paid in the recipient's 
name. Allocations from a Spouse's benefits should be reported 
under Code "03," 


Code 09. Military pension or benefit: Veterans benefits, serviceman's 
dependent benefits or any other benefits resulting from service 
in the armed forces by the recipient or a relative. 


Code 10, Other pension or annuity: A monthly benefit, pension or annuity 
- from any public or private source other than those listed for 
Codes "07" through "09" above. Use Code "06" if this income 
recurs at intervals of two months or more. 


Code 11. Other income: . Income from sources other than those listed above, 
@.g+, contributions from friends, unemployment or disability in- 
surance, income from personal property, etc. 


Property Reasons: 


Code 20, Increased real property holdings: Additions to the real property 
of recipient tener spouse have caused the net assessed value of 
total real property to exceed that permitted under the OAS law, 
However, if income from the increased real property holdings is 


sufficient to meet the recipient's needs enter Code "05," 


Code 21. Increased assessment of real property: The assessed value of the 
recipient's and/or spouse's real property has been increased so 
that the net assessed value exceeds the legal maximum, but there 
has been no increase in holdings, 


Code 22, Refuses to comply with real property utilization requirements: 
The recipient refused to utilize his real property holdings or 
to offer his property for sale if such sale is necessary as re- 
quired by Sec. A-715. 


DO NOT WRITE IN THIS SPACE 


Code 23. Increased personal property holdings: The net value of the recip- 
ient's personal property or of the combined recipient's and 


spouse's personal property has increased beyond the legal maximum. 


(Section Continued on Next Page) 
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Old Age Security AID PAYMENTS A-1322 
A-1322 (Continued) A~1322 


Other Reasons: 


Code 30. In public medical institution more than two calendar months: 
Receiving medical care in city or county hospital, district 
hospital, etc. 

Code 31. Admitted to county gationiey (custelie) care): i.e., for shelter 
and maintenance only. Include admission to county hospital if for 
custodial care only. 

Code 32, Admitted to other public institution: Other than a public medical 
Institution or county infirmary, @.g., county jail, state prison, 


state mental hospital, etc. 


Code 33. Accepted for ANB or APSB. 





Code 3, Loss of state residence. 

Code 35. Whereabouts unknown: All efforts to locate have failed. 

Code 36, Discontinuance requested by recipient; no reason given for request. 

Code 40 ~ 42, Change in state law or policy: These codes are to be used 
only for reporting specific coe, in state law or policy. Do 
not use unless special instructions have been issued by the SDSW. 

Code 50, Other reasons: Reasons other than those listed above. Every ef- 
fort should be made to classify a reason for discontinuance under 


one of the specific codes, Use this code only when no other reason 
is applicable. ; 


(W&I¢ 2140; FSSA) 


(Section Continued on Next Page) 
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A-1322 AID PAYMENTS Old Age Security 
A-1322 (Continued) FORM Ag 232 A~1322 
STATE OF CaLivoRnia DtPantueny oF Sociat WeLrame 
Instructions in box super- NOTICE OF CHANGE 
ceded by Sac. A~-1322 
: 
| 
, (COME OTHER THAN OAS GRART WEED 1 EXCESS OF MAXIMUM GRANT 
Sources ond Amounts of Income ~ Mater and Ansan of eh Er 
«s ” 
Decrease 
ImCREASE 
RESTORATION | “ 
7 ea | ssurersanacn, | 
REASON FOR CHANGE—Escept Discontinuance: (Give date of releate from institution if restored for this reston, Ii restored following discon. 
tinuance because of empleyment, state date of applicant's signed request for restoration.) 
Tn  ——eEeE——— $$ — 
SEC. Il. Discontinuance of Aid to the Individual Recipient 
A. Date ineligibility discovered... C12. Excess property 
B. Date of last previous county investigation... C13. In county hospital (medical care) more than two months. 
C. Reason for discontinuance of aid to recipient Rint :oF aiinaeite ns oe tos OI 
(Check all applicable reasons) Determination of probable hospitalization period: 
fae Tie oS ph 2 RENE Sa 2 © 2 months or less from date of admission 
Income to recipient from: CO) More than 2 months from date of admission 
2. Earnings of recipient Admitted to county infirmary (Custodial care) 
3. Earnings of spouse Date .... ONC e SE: Aare We 
4. Other resources of spouse Admitted to other public institution. 
5. Contribution from adult children Date .... aie 
6. Contributions from others scmaeaes am Pe 
4 7. Income from property (Specify) Ste een 
< §. Income from other sources (Specify Accepted for ANB or APSB- 
oH jon-income reasons: . Loss of State residence 
o C) 9%. Subsequent information disproves eligibility originally . Transferred to —................ aancneincatvees COUNTY 
fo) established (Explain below) Other reason (Explain fully winder Remarks”) 
_ (10. Change in law or policy (Specify) 
i 8 (11. Refusal after acceptance to comply w 
Fr lations (Specify). 
z REMARKS: 
WW 
E 
14 
3 If discontinuance is due to excess income OF property (Items C.2-C.8 and C.12), state total amount of income, type and value of property, 
| al and date excess first received or acquired. Should a repayment be due, state possibility of or plans for its collection. 
e) C) Check here if this information on excess income or y is not now available but will be submitted later. 
Propert: 
Zz SEC. III, Material Change in Economic Circumstances of Cases Discontinued (Exclude Death) 
ie} (Check applicable item appearing first on list) (C) 4. Increased support from person outside home 
Q O1. Employment or increased earnings of recipient (15. Increase in other resources of person in home 
O2. Employment or increased earnings of other person in home CD 6. Other material change in economic circumstances 
(3. Allowance, pension, or other payment connected with military (Including decreased need without change in resources) 
service, received by person in home (7. No known material change in economic circumstances 
A SEC. IV. “Payment to County for Institutional Care Under Welfare and Institutions Code Section 2160.7 


Tyee OF CARE 
Check one : 


CO County hospital 
CO County infirmary 


SEC, V, 


admitted $....... 








Approved by the Board of Supervisors of the Comnty of oo. 
RESERVE FOR STATE 


Review... 
Andit..... 
Form Ac 232 (revised) —March, 1950 


CALIFORNIA-SDSW-MANUAL-OAS 








BEGIN PAYMENT 
Effective date............... 
Amount of recipient's grant when 


County Clerk or Deputy 


—_—__— ee — —  ——————eeeeeeeeeSeSeSSFSSSSSSsS 


Effective September 1, 1951 


—_——————————————— Eee 
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(Pursuant to Government Code Section 11380.1) 





A-1358 RIGHT TO REQUEST REPAYMENT OF AID A-1358 


CIRCUMSTANCES UNDER WHICi THERE IS NO RIGHT TO REQUEST REPAYMENT 


Except to the extent that overpayment can be adjusted within the cur- 
rent adjustment period (see Secs. A-1310, Decrease in Grant and A-1312, Discontinance 
of Aid) there is no right to request repayment for: 





1. Overpayment during a period subsequent to the date the recipient 
reported or otherwise disclosed the facts affecting his 
eligibility. 


2. Overpayment determined on the basis offacts of which the recipient 
had no knowledge. 


(Section Continued on Next Page) 
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A~-1358 4ID PAYMENTS Old Age Security : 
RR LLL LLL LLL LL OC CL CC LC AC LC I TER: 
A-1358 (Continued) A-1358 


C: 2CUMSTANCES UNDER WHICH THERE IS A RIGHT TO REQUEST REPAYMENT 


In circumstances other than as stated immediately above, the eligibility 
factors involved govern the determination of the right to request repayment and 
the amount to be requestei. 


Overpayment Caused by Excess Real or Personal Property 


If the recipient purposely withheld (or misrepresented) the facts 
in order to obtain aid to which he was not entitled, the right 
exists to request repayment of all aid psid during the pericd 
while property holdings were in excess of the allowable maximun. 





If the recipient actually belived himself to be entitled to the 
aid received but failed to disclose facts merely because he 
believed them to be immaterial to his eligibility, the right 
exists to request repayment only to the extent of the largest 
amount by which his real or personal property holdings were 
excessive during the period of ineligibility. 


In no event shall repayment be requested in an amount greater 
than the aid the recipient received while possessed of excess 
property, except as provided in Sec. A-1364, Discovery or Excess 
Property or Income Subsequent to Recipient's Death. 





Overpayment Caused by Income (and/or Decreased Need) 
EEE eer er reer en RE ETE EP TY LE SCTE A RE LE I I ET EAST, POTENT IY TS PONE OR OE ROS 


The right exists to request repayment to the extent of the over- 
payment which occurred. It is irrelevant whether the recipient 
purposely failed to report his income or failed to report it 
because he thought it was immaterial to his eligibility. 


When figuring the anount of overpayment for « particular month, no 
consideration shall be given to special needs which the recipient 
had not reported by the end of the particular month. Further, the 
total need shall not be increased by carrying forward any deficiency 
between total need in a prior month, and the sum of the grant and 
the income in such prior month. 


DO NOT WRITE IN THIS SPACE 





(Section Continued on Next Page) 
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Old Age Security AID PAYMENTS A-1358 





A-1358 (Continued) A~1358 


Overpayment Caused by Factors Other Than Income or Excess Property 


The right exists to request repayment to the extent of all aid paid 
during the period of ineligibility only if the recipient withheld 

or misrepresented the facts in order to obtain aid to which he was 
not entitled, Exception: If overpayment resulted from the recip- 
ient's failure to disclose the facts because he believed them to be 
immterial, there is no right to request repayment for any overpay- 
ment which cannot be adjusted within the current adjustment period, 


If a recipient failed to report or otherwise disclose the facts as to his 
eligibility, the right exists to request repayment as above defined even though 
the county may have had facts as to ineligibility from some other source and failed 
to act upon them, 


If the right exists to request repayment, the county shall make a demand for 
repayment of the amount due. (See Sec. A=1368, Demand for Repayment.) However, if there is 
evidence that the recipient was underpaid for a past month or months for which the 
county is now required to pay retroactive aid (i.e., the recipient was entitled to 
receive an additional amount of aid for a particular month on the basis of changed 
need and/or income which had been reported (see Sec. A-1316, Item 11) the amount of re- 
payment due may be decreased to the extent of such underpayment in lieu of issuing 
retroactive aid payments, The reason for a request for repayment in the reduced 
amount shall be explained in the case record. 


Example: During reinvestigation in December it is determined that the recipient 
had umreported income in February which resulted in an overpayment of $30 in 
that month only. Also the record shows that no action was taken to allow for 
a@ special medical need in September which the recipient reported in that month. 
On the basis of reported need in September the recipient is entitled to $10 
retroactive aide Request is made for repayment of $20 ($30 overpayment in 
February less $10 underpayment in September). 


(WaIC 2140, 2222, 2223.5; AGO 47/307) 
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A-1576 STIPULATED APPEALS A~1576 


There may be appeals which the county cannot adjust by administrative 
action alone even though the county is willing to make an adjustment with which 
the appellant is in agreement. Under such circumstances, the county presents 
the facts to the SDSW and requests concurrence in their recommendations. If 
the SDSW concurs the county is authorized to make the adjustment. When an 
adjustment satisfactory to the appellant has been made he is asked to with- 
draw his appeal. 


(WeIC 2140) 





DO NOT WRITE IN THIS SPACE 
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| FILING ADMINISTRATIVE REGULATIC 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 


A-1605 NATURE OF THE OLD AGE SECURITY PERMANENT SAMPLE 


The OAS Permanent Sample consists of two parts: 


1. Intake Sample - The intake sample will provide socio-economic date 
on new applications (including transferSfrom another county) » reap- 
plications, and restorations whose state numbers end in 22, hh, or 
66. This represents 3% of intake. 


2. Caseload Sample - The caseload sample consists of cases with state 


— 


numbers ending in 22. This represents 1% of the OAS caseload. 


Information on cases in the caseload sample will be kept current on the 
basis of data reported on Form Ag 251 to be submitted to the SDSW as prescribed in 
Sece A-1610 and on authorization forms indicating discontinuance of OAS or change 


in grant. 
(W&IC 115, 116, 2140) 


DO NOT WRITE IN THIS SPACE 
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A-1610 SUBMITTAL OF OLD AGE SECURITY PERMANENT SAMPLE SCHEDULE A-1610 
FORM AG 251 
A. GENERAL 


Send one copy of the schedule to the Bureau of Research and Statistics, 
SDSW, 616 K Street, Sacramento, 1), within 15 days after the action granting the 
application, reapplication, or restoration, or the completion of the reinvestiga- 
| tion of eligibility. 


B. INTAKE SAMPLE 


Submit Form Ag 251 on each OAS case with a state number ending in 22, hh 
or 66, upon: 
1. Approval of new application for OAS. (Include application of a re- 
cipient who has never received OAS because a previous application 
was denied or withdrawn.) 


2. Approval of a reapplication for OAS, if aid has been discontinued 
for one year or more. 


3. Approval of restoration of OAS if aid has been discontinued for less 
than one year. (Exception: A restoration following discontinuance 
to adjust for overpayment does not require submission of a new 
Form Ag 251) 


he Approval of transfer from another county. 
C. CASELOAD SAMPLE 


| Submit Form Ag 251 on Gach OAS case with state number ending in 22 
upon completion of the reinvestigation of eligibility. 


(W&IC 115, 116, 21,0) 


DO NOT WRITE IN THIS SPACE 
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FORM 400 ’ FACE SHEET 
° | FILING ADMINISTRATIVE REGULATIO 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 









Copy below is hereby certified to be a true and 
correct copy of regulations adopted, or 
amended, or an order of repeal by: 







RECEIVED FOR PILING 
DEC 30 1953 


Division of Administrative Procedure 


Department of Social Welfare 





(Title) 






DO NOT WRITE IN THIS SPACE 


Be170 THE APPLICATION FORM B=170 


| Ae “Sworn Statement 


The application, Form Bl 200, is the applicant's sworn statement that he 
believes himself to be eligible for the aid for which application is made. The 
form may be filled out in longhand or the county may insert the information as 
given by the applicant. In this latter instance, the form shall be read by or to 
the applicant before his signature under oath is affixed, The form may be filled 
out in triplicate, or one copy only may be made and two copies certified as true 
copies of the original. One copy of the application shall be given to the applicant 
at the time the form is signed. 


Each statement on the application shall be completed. ‘The words "no", 
"none" or "unknown" shall be used, when that is the correct answere 


(Section Continued on Next Page) 
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Aid to the Blind APPLICATION PROCESS 
B-170 (Continued) Be170 


B. County and State Numbers 


The county number and the state number shall be entered on the application 
form at the time it is taken. There shall be no distinction in numbering between 
ANB and APSB cases. 

1. Cases never before on ANB or APSB in county 


List names in alphabetical order and assign numbers in sequence begin- 
ning with the number following the last number assigned. 


2. Cases previously on ANB or APSB in county 


Reassign the former state number except that the use of the former 
state number is optional if the case history has been destroyed as 
provided in Sec, B-218, Case Records, 


Whenever the term "State Number" is used, it refers to the combination of 
county prefix, numerical designation, and categorical suffix; e.g., Ala 10101 Bl. 


The ANB-APSB number series shall be independent of the OAS series. 


C. Signature 


The applicant is to make his usual signature, A woman is to use her own 
given name, An applicant who usually prints his name may sign it in this manner, 


A signature in a foreign language is acceptable. A typewritten name or a rubber 
stamp imprint is not an acceptable signature. 


(Section Continued on Next Page) 
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APPLIGaTIGN 1..ClBSs Aid’to the Blind 
LS eS ES AS a ETS 
B-170 (Continued) B-170 


If the applicant is unable to sign his name, a mark (or thumb print) may be 
Besar! used, In this case, two persons are required as witnesses, The form for the 
: Signature is as follows: 


his 
John xX Jones 
mark 








Signature or Mark of Applicant 
Witness to Mark 


Witness to Mark 


If the applicant is handicapped to the extent that he is unable to si-n his 
name or to make his mark, it is acceptable for a witness to touch the pen to the 
body of the applicant prior to making the mark for him, Thus, by making the ritual 
a physical act rather than actually having the applicant himself make the mark, tae 
objective of maintaining the comfort and the dignity of the individual can be 
approached, In this instance, the mark itself is made by one of the two witnesses. 


The above instructions regarding form of signature, etc., apply to signa- 
tures on all forms which may be required, (See Sec. Bel55 on Signature in Guardianships ) 


D. Acknowledgaent. 


The applicant's signeture on the application shall be acknowledged under 
oath by a properly qualified official, The date of such acknowledgment is the date 
of the application. 


If a person administering the oath is a witness to the mark, his signature 
must appear twice, once as a witness to the mark end azain in the certificate of 
acknowlLedrr «ist. 


If the oath of -n affiant or the affidavit of a person is necessary in order 
that a verson mav obtain charity or relief from an agency or department of the U, 3, 
Government, State of California, or any political subdivision thereof, no fee shall 
be charged for the taking of such oath. (WeIC 3075, 3081, 3460, 34703 Gove C. 6105) 
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B-130 REPORTING ACTIONS OF COUNTY To SDSW 

The SDSW shall be notified of the action of the county on all 
applications, requests for restoration, discontinuances, and request for 
change from one form of aid to another within 15 days after such action 
by submission of the properly completed appropriate form or forms set 
forth in the following chart: 


Granted 


Application - Bl 200 

Certificate of Eligibility - Bl 201) 5, m 278 
Notice of Change - Bl 232 ) 

Social Data Record Card - Bl 230 


Denied 


Application - Bl 200 
Certificate of Eligibility - Bl 201)... p) 278 
Notice of Change - Bl 232 ) 


If denial is rescinded a copy of the completed authorization 
document (Form Bl 201, Bl 232, or Bl 278) showing approval by the county 
shall be submitted to the SDSW (See Sec. B-230). If aid is granted on an 
appeal to the SDSW following a denial or discontinuance, a completed 
Form Bl 201 or Bl 278 shall be forwarded to the SDSW. 


For detailed procedures with respect to county aid claims, re- 
ference should be made to the Manual of Fiscal Policies and Procedures. 


(W&IC 3077, 3085, 3089, 3)60) 
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PROPERTY Aid to the Blind 
B-457 TYPES OF PERSONAL PROPERTY | 8-457 
: In ANB, the current market value of personal property shall be used in 
determining eligibility. 
In APSB, the county assessed value of personal property is considered, 
except for cash, securities, and cash surrender value of insurance. If personal 
property is declared but is not listed on the local assessment rolls, it shall 
be referred to the county assessor to determine whether or not it is assessable, 
and if assessable, its assessed value. If the property is not assessable, the 
current market value shell be determined, end the ratio which the assessed 
valuation in the county bears to the market value shall be used. 
; It may be necessar; to secure verification from appropriate sources to 
determine the value of certain items of property. 
The following includes some of the more common types of personal 
property: 
1. Cash and Bank Accounts--Cash on hand, in a bank account, or safe 
deposit box, in postal savings, on deposit with building and loan 
associations or otherwise held where it is payable on demand; 
the market value of an individual's interest in defunct banks, 
building and loan associations, etc. 
2. Life Insurance--The cash surrender value of a policy or policies 
of insurance on the life of the applicant or recipient and the 
spouse. In the case of a married couple, each is considered to 
have a one-half interest in the cash surrender value of policies 
carried by either, except when the facts establish that the cash 
surrender value represents the separate property of the insured. 
(for exception in APSB, see Sec. B~442; also B-460, last 
paragraph. ) 
Cash received in a lump sum by the insured from the surrender or 
maturing of insurance policies, or cash received as beneficiary of 
a policy or policies carried by the deceased spouse. (See Item 9, 
this section, regarding funeral expenses.) 
(Section Continued on Next Page) 
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PROPERTY 





B-457 (Continued) 


3. 


* Registration fee for all motor vehicles taxed by the State Motor Vehicle 
Department increased from $6 to $8 effective 7-1-53. 


BH457 


Burial Trust or Similar Funds--The amount of funds placed in a burial 
trust or any similar fund earmarked for burial purpose. (For exception 
in APSB, see Sec. B-442.) 





Interment Plot--Space intended to be used for interment purposes of the 
individual, whether a plot in a cemetery, a crypt, vault, etc. Such in- 
terment plot shall be considered to have a value of $50 irrespective of 
the fact that the purchase price may have exceeded this amount. (For 
exception in APSB, see Sec. B-4i2.) 


Interment plots held for profit are considered real property (see 
Sec. B-415, Value of Unassessed Real Property). 


Motor Vehicles--The value of automobiles, trucks, motorcycles, etc., 
owned by applicants or recipients. The value as determined from the 
license fee recorded on the State Motor Vehicle Department registration 
card shall be used. 


The registration card issued by the Motor Vehicle Department must be 
carried in every motor vehicle which is taxed by that department. An 
item "Total Fees" is recorded on the registration card for passenger 
cars, motorcycles, and other motor vehicles with the exception of trucks 
and commercial trailers. Total fees include the $8 registration fee* and 
the vehicle license fee which varies in accordance with the value of the 
vehicle. The vehicle license fee for such motor vehicles is determined 
by deducting the $8 registration fee from the "Total Fees" as shown on 
the registration card. 


The registration card for trucks shows the registration fee, the truck 
weight fee, and the vehicle license fee. Use only that amount which is 
recorded in the space marked "V.L.F. Fee." 


A schedule of the vehicle license fees and the values which they repre- 
sent follows: 





V.L.F. VALUE 0 VEHICLE V.L.F. VALUE OF VEHICLE 
$ 1.00 $ 37.00 $13.00 $ 650.00 
2.00 105.00 14.00 695-00 
3.00 150.00 15.00 755.00 
4.00 200.00 : 16.00 805.00 
5-00 250,00 17.00 §50-00 
6.00 295.00 18.00 5.00 
7.00 355.00 19.00 950.00 
8.00 405.00 20.00 1000.00 
9.00 450.00 21.00 1050.00 
10.00 505.00 22.00 1095.00 
11.00 550.00 23200 1155.00 
12.00 600.00 24.00 1205.00 





(Section Continued on Next Page) 
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PROPERTY Aid to the Blind 
Beii57 (Continued) BHL57 


Should it be necessary to determine the value of a motor vehicle the 
license fee for-which is in excess of $24, add to $1205 that valve in 
the foregoing table which is opposite the amount by which the vehicle 
license fee exceeds $2). 


The foregoing table cannot be used to determine the valus of new auto- 
mobiles purchased within the current year or the value of secondhand 
cars bought by recipients during the current year but previously reg- 
istered in another state. Should it become necessary to determine the 
market value under either circumstance, contact the local ‘office of the 
State Department of Motor Vehicles. 





If a motor vehicle is wrecked or damaged to such a degree that the "Vehicle 
License Fee" method of determination of value is unrealistic, the county 
shall evaluate such motor vehicle by consulting junk or used car dealers in 
order to arrive at a more equitable determination of the value of the motor 
vehicle. 


6. Stocks and Bonds--In ANB, the current market value of all stocks and bonds 
shall be used in determining eligibility. 





U.S. savings bonds or other bonds or obligations of the U.S. registered in 
the name of one person payable on death to a named survivor, represent per- 
sonal property of the registered owner during his lifetime. Upon the death 
of the registered owner, or co-owner, they become the property of the named 
survivor or surviving co-owner, unless federal laws and regulations governing 
the issuance thereof provide otherwise. 


In APSB, if stocks and bonds are assessed, this value shall be used. If 
stocks ari bonds are not assessed, the current market value shall be de- 
termined , 


An estimate of the value of stocks and bonds may be secured from local 
bankers, brokers, or others qualified to make such estimates. 


A person named as co-owner and having possession of a U.S. savings bond 
shall be presumed to be the owner thereof, unless such ownership is re- 
futed. If the contention is made that all of the funds used to purchase 
the bond did not belong to the person, and that the bond was not a gift, 
that interest which is determined as belonging to the person shall be con- 
sidered in determining eligibility. The person whose name appears on the 
bond as co-owner and who does not have possession of such bond shall be 
presumed not to own any part of the bond, unless such lack of ownership is 
refuted. , 


DO NOT WRITE IN THIS SPACE 


The current market value of United States savings bonds (Series A to =, 
inclusive) increases according to the table of values on the back of the 
bonds. Redemption values increase on the anniversary dates which fall at 
six month intervals following the first of the month in which the bond was 
originally issued. Redemption values for several denominations of Series E 
bonds are listed in the following table: 


(Section Continued on Next Page) 
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SERIES E WAR BONDS 


Year after month 


of issuance $25 $50, $1.00 
-~- 1/2 $18.75 $37.50 $75.00 
1/2--1 18675 3750 75200 

1 --1 1/2 18287 37075 75050 
1 1/2—=2 19.00 38000 76.00 
2 --2 1/2 19.12 386.25 76.50 
2 1f/2—3 19.25 3850 77200 
3 --3 1/2 19250 39200 78.00 
3 1/2—-4 19075 39250 79200 
4 --4 1/2 20200 40.00 80200 
4 1/2=5 20025 40.50 81.00 
5 5 1/2 2050 41.00 82200 
5 1/2—6 2075 41.50 83 600 
6 --6 1/2 21.00 42 00 84-00 
6 120-7 21250 43 .00 86.00 
7 --7 1/2 2200 44.00 88.00 
7 1/2-«8 22.50 45 200 90.00 
8 --8 1/2 23200 46.00 92.00 
8 1/2—-9 23250 47.00 94.00 
9 --9 1/2 24200 48.00 96200 
9 1/2--10 24250 49-00 98200 
10 25200 50200 100200 


Exenple: A $25 Series E bond purchased June 24, 1942, is worth $18.75 through My 31, 1943. 
On June 1, 1943 (the first day of the anniversary month), the value increases to $18.87, 
on December 1, 1943, to $19.00, on June 1, 1944, to $1912, eto., according to the values 
given on the back of the bonde 


On May 1, 1951, the first Series E bonds reached maturity. These may 
be cashed, held, or exchanged for Series G bonds, 





li 

) 

x 

7) REDEMPTION VALUE SERIES E BONDS APTER DATE OF MATURITY 

0) 

r Fonds Issued May 1, 1941, through April 1, 1942 

be 

z Redemption Values 

i Period Elapsed 

t& kfter Maturity $25 $50 $200_ 

5 Less than $year $254.00 $50.00 $100.00 

re $ to 1 year 25031 50.62 101025 

Ce) 1 to 1} years 25462 51.25 102.50 

z 1% to 2 years 25094 51.87 103.75 

fe) 2 to 24 years 26025 52 «50 105 200 

a 2% to 3 years 26056 53.012 106025 
3 to 3$ years 26287 53275 107.50 
84 to 4 years 2719 54.37 108.675 
4 to 44 years 27250 55400 110.00 
4% to 5 years 27681 55.62 111.25 
5 to 54 years 28012 56025 112.50 
5é to 6 years 28044 56087 113 075 
6 to 6% years 28075 57.50 115.00 
6% to 7 years 29006 58.12 116025 
7 to 7 years 29037 58675 117.50 
7% to 8 years 30200 60400 120.00 
8 to 8 years 30567 61433 122667 
8} to 9 years 31633 62467 125633 
9 to 9% years 32200 64400 128.00 
9% to 10 years 32 067 65.33 130067 
End of 10 years 33033 66.67 133.33 


(Section Continued on Next Page) 
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REDEMPTION VALUE SERIES E BONDS AFTER DATE OF MATURITY 


Bonds Issued May 1, 1942, through April 1, 1952 
Redemption Values 











Period After 
Maturity Date $25 $50 $100 
First + year $25.00 $50.00 $100.00 
4 to 1 year 25637 50.75 101.50 
1 to 1} years 25075 51.50 103.00 
1 to 2 years 26212 52425 104.50 
2 to 2 years 2650 53.90 106.00 
24 to 3 years 26.90 53 280 107.60 
3 to 34 years 27230 54.60 109.20 
3% to 4 years 27470 55040 110.80 
4 to 4% years 28010 5620 112.40 
4% to 5 years 28250 57.00 114.00 
5 to 5$ years 28495 57690 115.80 
5$ to 6 years 29240 58.80 117.60 
6 to 64 years 29.85 59470 119.40 
6% to 7 years 3030 60.60 12120 
7 to Th years 30275 61.50 123.00 
Tk to 8 years 31.20 62040 124.80 
8 to 8$ years 31.65 63 430 126.60 
8% to 9 years 32415 6430 128.60 
9 to 93 years 32.55 65-30 130.60 
9% to 10 years 33015 6630 132.60 
End of 10 years 3367 67234 134.58 
(Section Continued on Next Page) 
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7. Judgments and Compensation--A lump sum received as the result of compen- 


sation laws or in payment of a punitive judgment franted because of 
damages sustained by either the person or property of the applicant or 
recipient represents personal property, (If weeldly or other periodic 
payments are received as benefits under the provision of compensation 
laws, such payments represent income.) A cash settlement accepted in 
lieu of a judgment is considered personal proverty, 


Tne value of a judgment which has not been executed shall be considered 
in determining eligibility under personal pronerty requirements, If 


. the judgment is against a solvent corporation, the value of the judement 


shall be considered to be equal to the aiount of the judgment. If the 
judgment is against someone other than a solvent corporation, the county 
shall determine the ability of the judgment debtor to pay, 


If the judgment cannot be executed becouse the cebtor or his property 
carmot be located, or the judgment creditor has the judgment vacated, 
the value of the judgment shall not be considered. 


If a judgment is the subject of an action brought by the judgment debtor 


in a higher court to vacate the jucement, and the judgment creditor is 


prohibited from executing the judgment, that »oztion of the value of the 
judgment remaining unsatisfied shall not be considered in determining 
eligibility while court action is pending. (sce sco. +532, Definition of Income.) 


(Section Continued on Next Pare) 
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8. Inheritance and Gifts--If the recipient receives personal vroverty 
through the death of the spouse, or is the beneficiary of insurance of 

& spouse, such property or funds may be considered as being entumbered 

or charged with the funeral expenses of the deceased, Only the net value, 
computed after deduction of funeral expenses, shall be considered in 
determining eligibility.  (cc654; aco ns 4769) 





The assessed value of real property or the market value of personal prop~ 
erty acquired as a gift or through inheritance shall be considered, (In 
APSB, the county assessed value is considered, except for cash, securi~ 
ties, and cash surrender value of insurance.) A sift is the separate 
property of the person who received it: (See Sees, 3-536, 5<542, B+544 on Gifts.’ 


9. Lump Sums Received from the Following Sources: 


a. OASI lump sum death payments received as spouse of an insured worker, 


b, Refunds from income tax payments and from excess premium payments 
(special dividend) on National Service Life Insurance, 





ce. Nonrecurrent lump sum payments received by the recipient and/or his 
spouse from retirement or pension systems of which he or she was 2 
former member; e.g., State Employees Retirement System, Federal En 
ployees Retirement Fund under the U. S, Civil Service Commission, 


retirement plans of private corporations, etc, (see Sec, 3-572, Incoma 
from Certain Government Sources.) 


Conversici: of Property--Real property may be converted to personal Drop 
erty, arc. vice versa, without causing inelizibility provided the real or 
personal property received, together with other real or personal proverty 
holdings, are not in excess of the maximum permitted. 


In ANB, if the individual sells real property (title passing to the 
buyer) and plans to utilize the proceeds received from such sale to pur~ 
chase a home for his own occupancy, the proceeds from such sale represent 
real property until the purchase is made, or the expiration of six months 
from the time of receipt of the proceeds, whichever is earlier, The 
county assessed value of property sold shall be used in determining real 
property value of proceeds from sale of the home, 


DO NOT WRITE IN THIS SPACE 


If a home is purchased within a six month period, and the cost of the 
home is less than the proceeds received from sale of real property, the 
balance shall be considered personal property as of the first of the 
following month, If the recipient must make immediate repairs on the 
purchase property, allowance for the cost of such repairs shall be made 
when determining whether the cost of the home is less than the proceeds 
received from the sale, 


(Section Continued on Next Page) 
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The plan for the use of the proceeds shall be ascertained when the sale 
becomes known. The plan as reported by the individual shall be re- 
corded in the case record, 


In APSB, proceeds received by a recipient from involuntary conversion 
of real property shall be considered real property for a period of one 
year from date of receipt. In order that such funds can be considered 
as real rather than personal property during the one year period there 
must be evidence that the sale was involuntary. (It there is any 
question that a particular action was involuntary, the matter should 
be referred to the county's legal advisor.) Any of the proceeds re- 
maining at the termination of the one year period shall be considered 
as personal property in determining eligibility to continued aic. 





The value of any increment (interest and/or increase) accruing from 
the converted property shall be considered in the same manner as other 
income or property. 


ll. Notes, Mortgages and Deeds of Trust--The value of notes, mortgages and 
deeds of trust, i.e., the amount which could be realized if such in- 
struments were offered for quick sale, shall be ascertained, An esti- 
mate of their value may be secured from local bankers, realtors, loan 
companies or others qualified to make such estimates, except when the 
face value or amount still due, together with all other personal prop- 
erty are within the allowable maximum. Two or more estimates should 
be secured if the first estimate of the total personal property 
holdings is slightly below or above the maximum allowed. Additional 
estimates should also be secured if the first estimate appears to be 
unrealistic in light of the factors affecting current market value. 





12. Business Enterprise--The value of an individual's interest in personal 
property as represented by the stock on hand, fixtures and equipment, 
and the "accounts receivable" of a commercial or other business enter- 
prise. Accounts cue from customers as shown on the books of a business 
which are unsecured by notes, drafts, etc., i.e., "accounts receivable," 
to be of value must be valid and collectible. The value of "accounts 
receivable" will vary with the age of the accounts, the credit of the 
debtors and the regularity with which payments have been made. A rep- 
resentative of a collection agency, a retail credit association or 
other organization familiar with collections may be of assistance in 
estimating the value of "accounts receivable." 


13. Value of Farm Equipment, Live Stock and Fowl--The value of farn 
machinery anc equipment, such as tractors, cultivators, etc., and live 
stock and fowl. An estimate of their value may be secured from county 
agricultural agents, the Farm Security Administration, the Federal Land 
Bank, firms or individuals qualified to estimate the resale value of 
such holdings. 
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Leases-~ Leases for a term of years are personal property. Exception: 
A lease is real property when it is for a period of not less than 10 
years and the leased premises are used as a place of residence for the 
lessee. If houses, cabins, etc., are placed upon leased land with the 
provision in the lease that they remain the property of the lessee, 
such holdings represent personal property, if the lease is personal 
property; real property if the lease is real property. In general, if 
the period of the lease is not specified, it is presumed to be one yeare 








Conditional Sales Contracts--(See Sec. B+l66) 


indebtedness and to an estimate of the administrative costs exclusive 
of inheritance taxes. This estimate of administrative expense (exclu- 
sive of inheritance tax) may be deducted from the appraised value as 
filed with the probate court in determining the net amount of personal 
property available prior to distribution. 


When two or more heirs have an undivided interest in an undistributed 
estate which is in fact available prior to distribution, each is con- 
sidered to have an interest in proportion to the number of known heirs. 


Trust Funds--An interest in the corpus of a trust only to the extent 
that the property is in fact available. If ownership of the trust is 
dependent upon the occurrence of a certain event, such as the individ- 
ual attaining the age of 21 years, such trust is not considered his 
property until the stipulated event occurs. (AGO NS 769) 


(W&IC 3047, 3047.2, 304765, 3075, 347, 3447.3, 3160) 
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Retroactive aid means aid paid in a subsequent month for some preceding 
month or months. All payments of aid shall be made within the month for which aid 
is granted except that retroactive aid shall be paid by the county in the following 
types of situations: 


1. If retroactive aid is granted upon appeal to the SSWB or if the 
SDSW concurs in the county's recommendation that the appeal be 
adjusted by payment of retroactive aid without hearing by the SSWBe 


2. If retroactive initial payments on applications or restorations are 
due because the determination of eligibility exceeded the period 
allowed by law. The action of the county may be an original action 
on the application or restoration or a subsequent action to correct 
the original action where it is found that the beginning date 
originally established was not in accord with the legal provisionse 
(See Sec. B-62);) 


Example 1: An application which was signed on June 15 was approved 
on October 15, aid to start effective October 1. On October 25 
the county discovers that aid should have been effective 
September 1, according to the provisions of W&IC 3082. On 
November 2 the county takes action correcting the erroneous 
beginning date of aid by ordering aid paid effective September 1. 


Example 2: The county did not complete the investigation on a 
restoration requested September 3, 1951, until December 5, 1951, 
when action was taken granting retroactive aid effective 
October 1, 1951. 


Example 3: Restoration was requested September 3, 1951, and the 
county took action on October 25, 1951, granting aid, effective 
November 1, 1951. The county realized its error and took action 
November 10, 1951, granting retroactive aid, effective October 1, 
1951, thus correcting its October 25th action in accord with 
the provisions of W&IC 3078.3 and 375, 


3- If an authorized award is in effect, but through error no payment is 
made, and the payment due is made within a three-month period, in- 
cluding the month in which no payment was made. No further action 
by the county is necessary. 
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If a payment in a particular month is made for less than the authorized 
award for that month, and the additional payment due is madé within a 
three-month period, including the month in which the erroneous payment 
was made, No further action by the county is necessary, 

Example: The authorized award for « recipient for October is $75. Due to an error. the 


recipient was paid $60 for October. County shall pay recipient additional $75 due 
for Ostober in November or not later than December 31. 


If an award has been made and remains in effect, but payment of aid is 
suspended as provided in Sec. B-636, Suspension Procedure, and subse~ 
quently, eligibility to the suspended warrants is established, 


If a warrant is returned to the county auditor's office because of a 
change in the address of the recipient, such warrant shall be trans- 
mitted to the recipient's new address as soon as possible in the cur- 
rent month or within the two subsequent months following that for which 
the warrant was issued. 


If aid is continuous and there is a change of payee, the warrant shall 
be delivered to the new payee as soon as possible in the current month 
or within the two subsequent months following that for which aid is 
granted, 


If, in a transferred case, the second county fails to begin aid on the 
date due. To avoid interruption in receipt of aid, the second county 
shall pay retroactive aid, 


If it is determined that an action resulted in the erroneous denial of 
an application or request for restoration, or an erroneous discontinu~ 
ance of aid, the county shall correct such action by granting retro-~ 
active aid provided the erroneous action comes to the county's attention 
within 90 days after the date of the notification to the applicant or 
recipient, Such retroactive aid shall be authorized before the expira~ 
tion of the fifth month following that in which the erroneous action 
occurred, The retroactive aid shall be paid in the amount to which the 
person was eligible and shall be paid from the date it would have been 
paid had the correct action been taken, 
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10. If the SDSW concurs in a county recommendation that retroactive aid 
be paid or if the county concurs in a SUSW recommendation that retro- 
active aid be paid in appeals involving desree of blindness. 


ll. If payment was made in conformity with the authorized award but the 
county subsequently determined that the recipient was eligible for a 
greater amount, the following principles shall govern when deter- 
mining the amount of underpayment, if any, to be adjusted by pay- 
ment of retroactive aid, and the date from which retroactive aid 
shall be paid. 


a. Responsibility rests upon the individual to report changes 
in his need and income, 





b. Retroactive aid to adjust for underpayment caused by reduced 
income and/or increased needs shall be paid beginning with the 
first of the month in which a change in need and/or income is 
reported to the county, or the first of the month in which in- 
creased need exists, whichever is later. 


ce. Mo retroactive aid shall be paid to adjust for underpayment 
in months prior to the month in which the change in need or 
income is reported to the county except when special circum- 
stances prevented the individual from notifying the county of 
his changed need and/or income in the same month in which the 
change occurred. 





The following are among the special circumstances to be given 
consideration: 


(1) Illness 


(2) The need arose too late in the month to give the recipient 
reasonable time ir which to report the chanee within that 
month . 


(3) The recipient covle net have known until the last day of 
tle month that income would not be received, or trould be 
received in a lesser amount than previously reported 


(4) Infrequent mail service from isolated areas; etc, 


DO NOT WRITE IN THIS SPACE 


If the changed circumstances are reported as soon as the re- 
cipient could reasonably be exvected to do so but not later 
than the month following 1at inwhich the change occurred, 
retroactive aid shall be paia from the first of the month in 
which underpayment occurred, ra‘her than from the first of the 
month in which the change in need or income was reported. The 
case record shall sho the reason for grartinz retroactive aid 
for a month prior to the month in which changed circumstances 
were reported. 
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d. The total need for a particular month shall be determined on the 
basis of the total need in that month. Need shall not be in- 
creased by carrying forward any deficiency between total need in 
a prior month and the sum of the grant and the income in such 
prior month. 


Any retroactive aid found to be due after applying the foregoing 
principles shall be paid provided the county can authorize the 
additional aid before the expiration of five months following the 
month for which the recipient was underpaid. (See Sec. B-752, Federal 
Participation In ANB Participation) 


(W&IC 3075, 3078.3, 3078.5, 3460, 3475; AGO NS 4670) 
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B-636 SUSPEHSIGH PROCEDURE B-636 


Suspension is the process whereby delivery of a warrant is withheld beyond 
the month for which the warrant was issued while circwnstances which raise ques- 
tion regarding the recipient's continued eligibility are investigated. Aid shall 
be suspended by the county if eligibility is questionable, except that an initial 
payment may not be suspended or held. Upon completion of the determination of 
eligibility, suspended warrants are either released to the recipient or canceled. 
(Discontinuance of aid differs from suspension in that aid is discontinued only 
if the information establishes ineligibility for continued aic.) The recipient 
shall be notified immediately of the county's action, the reason, and his right of 
appeal, 


Action authorizing the suspension of aid shall be taken by the county as 
soon as possible after the first of the month following that for which delivery 
of a warrant is withheld. Exception: If the county establishes eligibility prior 
to suspension action on the aithheld warrant, the warrant may be released without 
the necessity of action authorizing the suspension of aid. 


Upon request of the SDSW, an immediate report of every suspension of aid 
shall be made. Such report shal] state the reason for the suspension, the date 
on which the county approved the suspension, and the progress made toward esteb— 
lishing eligibility. If it appears upon inquiry that the aid has been obtained 
improperly, it shall be canceled by the SDSW; and if it appears that aid was ob- 
tained properly, the suspended payment shall be payable. 


If delivers of a warrant has been withheld but eligibility is subsequently 
established and the warrant is delivered on or before the last day of the month 
for which it is issued, suspension action is not necessary. 


Aid shall not be discontinued or suspended upon receipt of a Report of Bye 
Examination eo Bl 227 or Bl 227A) which raises ie as to the duites of 
blindness. € procedure outlined in Sec. B-259, Procedure When Continued 
Eligibility of a Recipient is Questioned on Degree of Blindness, shall be followed. 


If information which raises question regarding continued eligibility makes 
it advisable to withhold delivery of the warrant for a particular month, deter- 
mination of the eligibility question which caused the suspended payment shall pro- 
ceed promptly and with all diligence in order that eligibility for continued aid 
may be established at the earliest possible date. In such cases a notice shall be 
forwarded to the county auditor requesting that delivery of the warrant 
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for the specified month be withheld. The specific reason why eligibility is ques- 
tioned shall be recorded on the notification to the auditor, a copy of which shall 
be retained in the county case record. Counties may devise their own form for no- 
tification to the county auditor. 


If eligibility is determined, two copies of a notification prepared in trip- 
licete shall be forwarded to the county auditor requesting reicsase of the warrant 
for the particular month, One copy shall be retained in the county file, A state- 
ment covering the results of the determination which justified release of the war- 
rant shall be included in the case record, either in the narrative or on the noti- 
fication to the county auditor, Upon release of the suspended payment, the auditor 
shall indicate on the second copy the date of release of the warrant, sign it, and 
return it to the county welfare department where it shall be filed in the county 
case record, County action is not required to release a suspended warrant. 


If factors beyond the control of the county delay the receipt of information 
necessary for a determination regarding eligibility, the warrant for the second 
month shall be issued but delivery withheld while determination is continued. Such 
situations may be due to failure to receive replies from persons or agencies in 
another locality, to the physical condition of the recipient, etc, A notice shall 
be forwarded to the county auditor specifying the particular month for which 
delivery of the warrant is to be withheld and a copy of this retained in the county 
case record, If necessary, delivery of this warrant may be withheld beyond the 
month for which it is issued and further suspension action by the county is not 
required, . 


In extreme cases, delivery of the warrant for the third month may also be 
Withheld. If the determination has not been made by the last day of the third 
month that the recipient is eligible, the warrant for the third month, together 
with the warrants for the two previous months, shall be canceled, and Notice of 
Change, Form Bl 232, reporting discontinuance of aid, effective the last day of 
the month immediately preceding the first suspended payment, shall be submitted 
to the SDSW. 


If eligibility is established during the second or third month, the usual 
notification to the county auditor shall be forwarded in duplicate, requesting 
that the withheld warrants be released. The auditor shall return one copy to the 
county welfare department after indicating the particular warrants which were re- 
leased and the date of release. In no case may the warrants be released later than 
the last day of the third month, 
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If an authorized award is in effect but delivery of two or more warrants 
is withheld under the provisions of this section, while determination of eligi- 
bility is made, it will sometimes be established that the recipient was ineligible 
to certain of the suspended warrants but eligible to the others. The warrant or 
warrants to which the recipient is found ineligible shall be canceled and such 
cancellations shall be reported to the SDSW as required in Sec. F-740, Manual of 
Fiscal Policies and Procedures. 


If aid continues, the cancellation of an interim suspended warrant does 
not result in an interruption of the authorization for payment of aid. The 
authorization has been continuously in effect and, therefore, aid is not discon- 
tinued by a canceled payment. The delivery of a warrant for the month following 
the period covered by the canceled suspended warrant or warrants does not repre- 
sent restoration. The Notice of Change (Form Bl 232) showing board of supervisors! 
action shall be used to report to the SDSW the month or months for which the sus- 
pended payments were canceled together with the reason. Only those payments which 
are canceled under the circumstances described in this section shall be reported 
in this manner. (W&IC 7.1, 3075, 3078, 3078.5, 360) 
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B-663 NOTICE OF CHANGE - GENERAL INSTRUCTIONS B-663 


A. Use of Section I 


The Notice of Change, Form Bl 232, except as it provides for identifying infor= 
mation, is divided into sections, which are designated as Sections RY 6 AN Be 
IV, and V. 





One Form Bl 232 may be used to report two actions of the county on the same case 
provided both actions occur on the same day. 


Example: In ANB aid is increased on October 15, effective November 1, due to 
verified need in excess of $90. On the same date, the county decreased aid 
effective December 1, as the special need exists for only one month. 


If one Form Bl 232 is used to report two actions, the information reported in 
Columns 5 and 7 should refer to the first action. Report the necessary infor- 
mation to explain the second action under "Reason for Change." 


If aid is restored following release from the county hospital or infirmary, 
restoration action is reported opposite "Restoration." 


Section I is used to report information regarding: 
1. Type of change affecting the recipient. This includes decrease, increase, 
restoration or discontinuance of the recipient's grant or transfer from 


ANB to APSB or vice versa. 


2. Reason for change. The reason for discontinuance of aid to the individual 
is not recorded here but shall be shown in Section II. 


(Section Continued on Next Page) 
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If the reason for change (except discontinuance of aid to the indavicu: 
clearly indicatad t by the entries in the vertical colwms opposit3 the part 
2 


ie 
type of change which is effective, it need not La repeated under this heacinz. 
Report any additional information in this space. 


E, 
~~ 
fle 
aQ u 


Chanze of recipient's name, due to marriage, court orier, cr sor other «>asons; 
certain changes i1 jaar dianship status in accoraance wit: Sec, Fel55, 7 apdiane 
ship; the month or months for which suspended »sayment was canceled as proiaad 
in Sec, B+635, shall be reported under "Reason for Chanze." 


In a restoration following release from a Teme Last: cutaoay the erat cate of 


release shall be reported here. In reporting restovatiorvis for other reasons, 
information shall be entsred Lere as to “ne exact Iate and whe reason the re- -. 


cipie:t vecame elizible subsequent to discontinuance of aid, and the cet? the 
recipient's recuest for restoration was made, 





Colum: 1. The type of action is indicated by completins the information 
en'ieé for-in the vertical colwmar headines (2, 3, 4, etc.) in the 
space provided opposite "Decrease," "Increase," "Restoration," etc. 


Colum 2. Z:ter the date from which the chanze is effective, If retroactive 
aid 13 paid as provided in Sec, B-630, Retroactive Aid Taynents, the 
wonth for which the retroactive payment was .24e should te entered 
in this colurn, 


Column 3. ‘Unter the monthly rate of aid granted irom ‘:e etfective cate shown 
in Colwm 2. (12 aid is restored effective from « day sibseousnt to 
he first ay of the month, the monthlr vate rether than the poe 
rates amount shall be entered. ) 


Li retroactive uid 1s paid as mrovited in Tec. B-630, enter the 
te ane 8 rate of «id cranted from the effective cate showm in 
Coliwt ie se 


Colum 4. nter the total of all income received other than the grant, (Tf 
neec in excess of »90 in ANS has not been established, the sim of 
Colizm 3 and the non-exempt income in Colum 4 shell total $90. The 
tots. may not exceed or be less than these anounts.) 


(Section Continued on Tenet Page) 
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Column 5, ‘Inter sources from which income other than the <rant is réccived ana 
amount received from each, The total of amounts of inéove from in- 
Cividual sources, as shown in Column 5, should azree with the figure 
entered in Column 4. 


Column 6. (ANB only; No entry is made unless the total need exccsds 790, in 
which case the tote. need per month is reportec here, 


Column 7. (ANB only) Report the nature and total cost of aac iben which 
causes the total need to exceed the vasic srant, and the method of 
verification, e.2., new roof 930; payments “* = month. Verified 
by contractor. 


Transfer from ANB to APSB or Vice Versa: 


when reporting a change from ANB to APSB or vice versa, detailed infsrnation 
regarding the change in type of aid shall be given under "?sason for Chenge." 
In APSB, this shall include information regarding plan fox achieving self- 
support. 





Colum 1. Indicate by check whether recipient is being transferred from AND 
to APSB or vice verse, 


Colum 2, inter the beginning date of aid under the prosrem to which the re- 
cipient is being transferred. 


Colums 3, 4, 5, %, and 7. See above, 


Discontinuance of 2id under the prozram from which the recipies: is beins 
transferred shoulda be reported in Section II, Item U=-17. (See Sec. 3-225. 
Change of One orm f Aid to Anothere) 


Discontinuance: 
water in Colum 2 the effective date of the dise« 
2 @ 


Section I are left blank. Section II shall be 
uance of aid to the individual. 


» 


omtinuance, Cther columns in 
onmpleted for sach discontin- 


DO NOT WRITE IN THIS SPACE 


In ANB, ciscontinuance o payment to the county for hospital or infirmary care 
and restoration of aid may be rererted on the same Forma Bl 232 unless there is 
a delay in the restoration of aid to the former recipient, in which case 
separate forms are necessary. 
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‘Be Discontinuance of Aid to the Individual Recipient ~ Section IT 


item A. Date inelipibility discovered--Enter the date on which the facts | 
causing discontinuance of aid to the recipient came to the attention of the 
county. 


Item B. Date of last previous county investigation--Enter the date on which 
the county investiga ion preceding the one resulting in discontinuance of 


_aid to the recipient was completed. 


Item C. Reason for discontinuance of aid to recipient--Check all applicable 
reasons for discontinuance which appear on the list. For example, if earn~ 
ings of spouse (Item C3) and contributions from parents or adult children 
(Item C5) result in the discontinuance of a case, check both Item Q3' and Item 


C5. 


~ Item Cl. Death--Check if aid was discontinued because of the death of the 
“recipient, and enter date of death. If death occurred in county hospital or 
other public instatution, enter the date of admission under Item Cl4, C15, 
or Cl6, whichever is applicable. 


Item C2. Earnings of recipient--Check if aid was discontinued because of 
earnings of the recipient Ciielntsite earnings from self-employment). 

Item C3. Earnings of spouse-~Check if aid was discontinued because of the 
receipt of support from earnings (including earnings from self-employment) 


of recipient's husband or wife, whether or not the earnings were considered 
community property. 


Item Ch. Other resources of spouse--Check if aid was discontinued because of 
support from separate income of the spouse; 1.e., rental of spouse's s=parate 
property, or separate income from any source other than earnings of the 
spouse, 


Item C5. Contributions from parents or adult children--Check if aid was 
discontinued because of the receipt of support from parents or adult. -hildren. 


Item Co. Contributions from others--Check if aid was discontinued because of 
contributions from persons other than the spouse, parents or adult children. 


DO NOT WRITE IN THIS SPACE 


Do not check “tem C6 if the income was derived from roomers and/or boarders 
in the household; discontinuance under these conditions should be entered 


(Section Continued on Next Page) 
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under Item C2 if the recipient is responsible for management of the house- 
hold, or under Item C3 if the spouse is responsible for management of the 
household, 


Item C7. Income from property--Check if aid was discontinued because of 
receipt of income from real or personal property. Write a brief description 
of the nature of this income; e.g., rent from dwelling, interest on loan, 
etc. If necessary, additional space may be used under "Remarks." 


Item C8. Income from other sources--Check if aid was discontinued because 
of the receipt of income from some source other than those listed under 
Items C2-C7. Write a brief description of such income; e.g., unemployment 
insurance, old ege and survivors' insurance. If necessary, additional 
space may be used under "Remarks." 


Item C9. Subsequent inforniation disproves eligibility originally estab- 
Tished--Check if aid was discontinued because subsequent information indi- 


cated that the recipient was not eligible for the original grant. Indicate 
under "Remarks" the specific grounds for ineligibility; e.g., age, property, 
residence, etc. Explain briefly how and when ineligibility was discovered. 


Item C10. Change in law or policy--Check if a change in legal or admin- 
istrative policy automatically makes the case ineligible at the time of change 
although previously it wes eligible. Specify briefly the nature of the 
change. 


Item Cll. Present vision exceeds standard for blindness--Check if aid was 
discontinued because recipient is not biind within the prescribed degree. 
When conclusive evidence establishes that recipient was not originally eli- 
gible as to degree of blindness, check Item C9, 


Item C12. Refusal after acceptance to comply with established regulations~~ 
Check if aid was discontinued because the recipient refused to comply with 
established regulation; i.e., refusal to supply information, soliciting alms. 


Item C13. Excess property--Check if aid was discontinued because the value 
of the recipient's real or personal property, or both, exceeds that per- 
mitted under the ANB law but the need for assistance is not materially 
reduced by the income, if any. If the income meets the recipient's needs, 
check Item C7. 


Item C14. In county hospital (medical care) more than two months--Check if 
aid was discontinued because the recipient received aid for two calendar 
months after admission to a county hospital for medical care, and enter the 
date of admission, 


DO NOT WRITE IN THIS SPACE 
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Item C15. Admitted to county infirmary (custodial care)--Check if aid was dis= 
continued because recipient entered a county infirmary for custodial care; i.e., 
shelter and maintenance only, and enter the date of admission. 


Item C16. Admitted to other public institution--Check if aid was discontinued 

because the recipient entered a public institution other than a county hospital 
| or county infirmary, Enter the date of admission and the name of the institu- 

tion. 


Item C17. Accepted for APSB, ANB or OAS--Check the name of the program under 
which aid is to be granted from date of change, . 


Item Cl8. Loss of state residence--Check if aid was discontinued because the 
recipient has moved out of the state and has established residence elsewhere, 





Item C19. Transferred _to----~------~-~--County—-Check if aid was discontinued 
because the recipient has moved to another county and the second county has 
become responsible for the payment of aid. Insert name of second county, 


Item C20. Other reason-~Check if aid was discontinued for some reason other 
than those listed under Items Cl through C19, Describe the reasons or circum 
stances for this discontinuance under "Remarks." Check this item if recipient 
was admitted to a private institution (an institution which does not derive 
support from public funds) only if the recipient would have continued eligibil- 
ity for aid had he not entered the institution. 


In ANB, if federal participation is not available in payments made to the 
recipient after admission to the public medical institution, state under 
"Remarks" the specific months for which federal participation is not available 
and give the reason, 


C. Material Changes in Economic Circumstances of Discontinued Cases 
(Exclude Death) Section III . 


Section III of Form Bl 232 is to be disregarded. 


a 


DO NOT WRITE IN THIS SPACE 
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Payment to County for Institutional Care ~ Section IV 
ANB Only 


Section IV is used to request payment to the county for hospital or infirmary 


, care rendered to former recipients, and to request that such payment to the 


county be discontinued, 


Under "Type of Care" check the type of institution in which the care is rendered, 
i.e., county hospital (medical or surgical care) or county infirmary if shelter 


‘and maintenance (custodial care) is the only care given. 


Under "Begin Payment" report the date from which payment to the county for 
hospital or infirmary care is requested, and show the amount of the grant to 
the recipient for the month in which admitted to the institution. 


Use the space under "Discontinue Payment" to report discontinuance of payment 
to the county for hospital or infirmary care, Opposite "Effective Date" enter 
the date of the last day for which the subvention is requested, Check the 
reason for discontinuance, i.e., discharge from the hospital or infirmary, or 
death, and enter the date such event occurred. 


If the county giving care is not the county of the former recipient's residence, 
this fact shall be noted by showing in the space for name of county at top of 
form the name of the county actually claiming subvention followed by the paren- 
thetical statement ("resident of County"), It shall be the respon- 
sibility of the county claiming subvention to determine from the first county 
the amount of the grant at the time of entering the institution. (See Sec, B.518, 
Institutional Subvention for Hospital or Infirmary Care.) 


Approval by the County - Section V 

Section V is used to report action of the county. Action of the county is re-- 
quired upon all Notices of Change except those which report change of name of 
recipient.and changes in guardianship status. 


Enter name of county and date of approval. The Notice of Change shall bear 
either the original or facsimile signature of the county clerk or deputy. 


(WaC 3044.1, 3075, 307863, 3089, 3460) 
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B-666 NOTIFICATION TO SDSW OF CHANGE IN STATUS OF RECIPIENT B-666 


A copy of the authorization document shall be forwarded to the 
SDSW as soon as possible but not later than 15 days after county action 
for the following changes: 


Restoration of Aid 

Discontinuance of Aid 

Transfer from ANB to APSB, or vice versa 
Change in name of recipient 





No document need be submitted if the only change is an increase or 
decrease in the amount of the grant of aid. 


(W&IC 7.1, 3075, 3085, 360) 
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AID PAYMENTS Aid to the Blina 
B-684 CLASSIFICATION OF REPAYMENT RECEIVABLE ACCOURTS B-684 


Repayments receivable accounts are classified as follows: 





1. Active accounts 
2. Inactive accounts 


a. Unsecured 
b. Secured 


3. Closed accounts. 


Active accounts are those in which the county is proceeding toward develop- 
ment of a plan for collection, securing of insurance assignments, or of a con-~ 
fession of judgment, promissory note, or court action. 


Inactive unsecured accounts are those in which the determination has been 
made that the debtor has no resources from which to make repayment. 


Inactive secured accounts are those in which a promissory note, confession 
of judgment, assignment of insurance, judgment or lien has been obtained by the 
county to secure the debtor's liability. This includes accounts which have been 
secured to the greatest possible extent even if the security does not fully cover 
the repayment receivable. 


Closed accounts are defined as those in which the repayment receivable has 
been paid in full or which have been written off by the county as being uncollectible. 


All accounts shall be retained by the county in a manner and place readily 
accessible for subsequent SDSW review. 


Accounts shall be reclassified from active to closed as follows: 


1. When the debt is fully repaid. 

2. If the debt is less than $50 and collection can not be effected through 
small claims court, or without resort to measures the cost of which 
would equal or exceed the amount of the debt. 

3. If the debt is discharged in bankruptcy proceedings, 

4. If collection of the debt is barred by successful invocation by the 
debtor or his agent of a Statute of Limitations. (See Item 6 
of Sec. B-682) 


DO NOT WRITE IN THIS SPACE 


5. If the debtor is deceased and probate action is closed and there is no 
feasible means of recovery from heirs of the estate. 

6. If the county, after opening a repayment receivable account, determines 
that there was no right to demand repayment. 

7. When the debtor's whereabouts is unknown, county procedure must be such 
that the case wili be reactivated if debtor's whereabouts becomes known 
at some future time, 


(weIC 125, 116, 3075, 3460) 
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B-708 MEDICAL CARE FOR REGULAR RECIPIENT DURING TRANSFER PERIOD 


(Repealed ) 


B=-739 STIPULATED APPEALS B-739 


There may be appeals which the county can not adjust by administrative 
action alone, even though the county is willing to make the adjustment with 
which the appellant is in agreement. 


Under such circumstances, the county presents the facts to the SDSW 
and requests concurrence in their recommendations or, on degree of blindness 
appeals the SDSW presents the facts to the county. (See Sec. B-261, Appeals on 
Degree of Blindness) If the SDSW or the county concurs, the county is 
authorized to make the adjustment. When an adjustment satisfactory to the 
appellant has been made, he is asked to withdraw his appeal. 


(W&IC 104.5, 3075, 3078, 3078.3, 3460, 3473.2, 3475) 
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Copy below is hereby certified to be a true and 
correct copy of regulations adopted, or 
amended, or an order of repeal by: 









RECEIVED FOR FILING 
DEC 30 1953 


Givisinn et ACMIANHHATIVE Procedure 


Rees ees MORRMNE Ce agen ey 
December 30, 1953 







(Title) 
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C-032 DELEGATION OF AUTHORITY BY BOARD OF SUPERVISORS C-032 


The authority of a county board of supervisors to grant, restore, increase, 
decrease, suspend, discontinue, and deny ANC or authorize return of erroneous 


repayments may be exercised by an agent when duly authorized by resolution by 
such board. 


Persons to whom the board of supervisors delegate its authority shall be 
designated and such persons shall be persons who direct, supervise, or perform 
the determination of eligibility for aid. 


(W&IC 7.1, 1560) 
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C-130 WHEN APPLICATION IS TO BE TAKEN C130 


The Application, Form CA 200, Part One, shall be signed at the time the 
applicant first makes known the child's need. The applicant shall not be required 
to sign Part Two, until such time as he is prepared to answer the specific questions. 


If aid has been denied, or if it has been discontinued for a period of more 
than 12 months, a new application shall be completed except in any one of the follow- 
ing instances: 


| 1. An application has been denied erroneously (i.e., the county had informat- 
ion that the child was eligible but the application was denied because 
this information was misinterpreted or overlooked, or all reasonable 
sources of information as to eligibility had not been exhausted) and 
corrective action is taken as provided in Sec. C-545. (If a request for 
restoration is denied erroneously and corrective action is taken, aid 
is granted on the same request for restoration which was previously 
denied.) 


2. Aid is granted by the SSWB on appeal. 


3- Aid is requested for one or more children for whom aid had previously 
been granted but whose aid has been discontinued for more than one year 
while other children in the family have continued to recéive aids 


If ANC is requested for a child for whom no application has previously been 
made, or whose application has been denied, although other members of the family 
group are receiving ANC or the county is processing an application for them, a new 
application shall be taken for the additional child. 


The application for a child whose aid is being transferred in accordance with 
the transfer procedure under W%IC 1527 from one county to another shall, if possible, 
be signed in the second county prior to the date aid begins, although aid shall not be 
interrupted if such prior signature is not obtained. 


The application Form CA 200, Parts One and Two, for a child whose aid is being 
transferred under WIC 1512(c) shall be secured by the county of application and 
forwarded to the county of residence at the time transfer procedures are initiated, 


Application prior to parole may be made on behalf of a child who is to be 
paroled from the California Youth Authority. 


DO NOT WRITE IN THIS SPACE 
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C-160 REPORTING COUNTY ACTION TO APPLICANT C-160 


Immediately following county action the applicant shall be notified in writ- 
ing of the disposition of his application or request for restoration. 





Aid to Needy Children - Notification of Action, Form CA 239, includes the 
minimum requirements for notification to the applicant and shall be used by the 
county unless a substitute form which incorporates the information appearing on 
Form CA 239 is used, namely: 





1. The nature of the action, i.e., granting or denial of aid on applications 
or requests for restoration. If granted, the amount of aid shall be 
shown. If denied, the reason for such action shall be explained. 

2. The date from which the action is effective. 

3. The date the Form CA 239 is forwarded. 

he A suggestion that any question regarding the county's action be discussed 
with the county. 

5. A statement regarding the right to inform the nearest office of the SDSW 
of any complaint regarding the county's action, or to appeal within 
90 days for a hearing and a decision by SSWB. Such statement shall be 
in conformity with that set forth on the reverse of the printed CA 2396 


If the probation officer or person other than a relative is the applicant 
and a relative is the payee, Form CA 239 should be sent to the relative. Since care 
given to children in institutions or boarding homes may be on a contractural basis, 
it is not necessary to send Form CA 239 to institutions or boarding homes in every 
case. However, inasmuch as any’ person caring for, or responsible for care of, a 
child may file an appeal with the SDSW, the county should make known to the proba~ 
tion officer and to the institution or boarding home caring for the children the 
fact that an appeal may be filed. 





If a withdrawn application or request for restoration is denied by the 
county, the applicant shall be notified of this action on Aid to Needy Children - 
Notification of Action, Form CA 239. 


(W&IC 1550.5, 1560) 


(Section Continued on Next Page) 
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C~160 ~— PPLICATION PROCESS. We te Reedy Children 
C-160 (Continued) “FORW CA 299 6-160 





State of California partesal of Soolal Welfare 


ATD TO NEEDY CHILDREN - NOTIFICATION OF ACTION 


ae eae 

rs s ay Date 

Tos , Children's Surname 
oe gee 3g State No. 
A A ai Renta ne nee Se EEN Me eI 


Tho following action has been taken on your request for Aid to Needy Childr-a, {See 
boxes checked below; disregard unchecked boxes.) 





County No. 








‘= Your application or request for restoration was granted effective... 


in the amount of $. for 








Names cof Children 





(Rs, Your application or request for restoration was denied for, 
os oF Children 


Reason for Action: 





r . . . : . 
On the basis of the children's present circumstances, the amount of the 4id to Needy 


Children payment received by you was ae as stated below: (See boxes checked de 
low; disregard unchecked boxes, ) 


& Aid was increased to $. 


‘for 


effective 








Mames of Chiidren 
Es] Aid was decreased to $s Ce fective. 
for. 





[_] aia was discontinued effective. | 


for 
Names of Childrcn 


Reason for Action: 


If you desire further information regarding the action which has been taken, you 


} @hould discuss any questions which inte have with the county welfare department located! . 
pat R le 


By. 
READ THE IMPORTAND NOTICE PRINTED ON THE BACK OF Tats Sew 


|Weym CA 280, Rowheod Septenbor 1952 


ection ontinusd oo Next Page ) 


‘7 are 
ember 9, 1988 






Te 
E's Peabive a) 


REVISION 287 
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as 








Aid to Needy Children 


C= ontinue ~~ FORM CA 239° (Reverse) C=I60 


DMPORTANT NOTICE 


Your county welfare department wants you to receive Aid to Needy Children payments 
or eligible children promptly and in the right amount. 



























he county welfare department should be notified immediately if the children move to 
nother address, Otherwise, the next Aid to Needy Children check may be late if it 
is mailed to the wrong address. 








ny changes in the family's or children's circumstances should be reported promptly. 
If changes are not reported promptly you may not receive the full amount of aid to 
hich the children are entitled or you may receive aid to which the children are not 
ntitled. If you receive aid to which the children are not entitled, we must demand 
hat you make repayment to us, 





“ollowing are some of the kinds of changes you must report: 


Real property is acquired or disposed of by the parents or children, 

Personal property is acquired or disposed of by the parents or children, 

Any of the children marry or either parent of the children remarries. 

Changes in members of the household, You should notify us when an addi- 
tional member moves into the home or when a household member leaves 
the home. 

Changes of address for the parent not living in the home or information re- 
garding the whereabouts of the absent parent. 

An absent parent returns to the home or an incapacitated parent recovers 
sufficiently that he is able to work. 

Children 16 or 17 years of age stop attending school or if they have been 
employed become unemployed. 

Income, The parents or children begin to receive income from earnings, con- 
tributions from persons, unemployment or disability benefits, veterans! 
benefits, Old Age and Survivors Insurance, rent, or income from any a 
other source, 

Income changes, Even if you have already notified us that the children or 
their parents are receiving income from some source, you must let us know 
if that income increases, decreases, or stops. 

Needs change. You should notify us immediately if your expenses increase or 
decrease. 





en there is any change in the circumstances of the family or children, you must 
otify us immediately by letter, by calling at our office, or by telephone, Our | 
ddress is given on the front of this sheet. 


County Welfare Department 















‘f you have any questions or yourdesire further information regarding your application or the amount of aid 
paid to yous f 


You. may get in touch with your social worker who will be glad to discuss your problem with you. All facts and 
on. Nite emg a mba ttace you wish to present will be given careful consideration. If an adjustment is in order, 
t& WL e ee 


You may inform the nearest office of the State Department of Social Welfare of.your complaint by calling in 
person, ov writing to that office. The department will then notify the county welfare department. Upon receipt 
ef this notification,the county welfare department will review the factsin your case. If they determine that you 
are entitledto an adjustment, it may be possibleto settle your complaint without further action on your part. 
















You may appeal for a hearing and a decision by the Social Welfare Board, Your appeal must be in writings A 
letter is sufficient but you must state that you want a hearing and tell why you are dissatisfied, If you 
wish te appeal send your letter requesting a hearing to the nearest office of the State Department of Social 


Welfare. Appeals must be filed with (90 days of the action with which you are dissatisfied, 


Offices of the State Department of Sociel Welfare are located at: 


Mirror Building, 145 South Spring Street, Los eles 12, California 
1530 Capitol phage Saaremerse th eSitieie ; 
Pasific Building, 51 Market Street, San Francisco 3, California 
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“C=340 DETERMINATION OF PERSORAL PROPERTY 6-340 


A. REQUIREMENTS 


The county shall determine the value of all personal property owned by the 
child, his parents, and otherwise eligible brothers and sisters under 18 years of 
age in the family group: 


1, At the time of application 
2. When an increase in value is reported 


3. If the acquisition, an increase, or a conversion in personal property 
holdings is: reported or otherwise comes to the county's attention 


4, At least every three months if personal property is of fluctuating 
value and approaches the maximum 


5. When the annual redetermination of eligibility is made, 


All information pertaining to personal property shall be retained in the case 
record or recorded in the narrative. The recording of interviews or of examination 
of documents shall include the source of information, the findings, and the dates 
of steps in the investigation, A complete explanation of any complicated situation 
regarding the property shall be included in the record, The source of any increase 
saik (abi shall be recorded, 


.. If the applicant or person legally ‘cliveinnkiets for the child states that the 
child, his parents, and minor brothers and sisters in the family group own no pere 
sonal property, no a ch lini investigation is necessary unless re information 
arises. 

. If at any time a child or parent becomes possessed of personal property in 
excess of $600, the applicant or person legally responsible for the child is respons- 
ible for notifying the county immediately, 

B. . METHOD OF DETERMINATION OF PERSONAL PROPERTY 
1. Cash on Hand and Cash in Safety Deposit Boxes 
The statement of the applicant or person legally responsible for the 
child shall be accepted as evidence of cash on hand and‘may be accepted 
as evidence of cash in safety deposit boxes, 


(Section Continued on Next Page) 
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2. Bank Accounts \ 


Determination of the amount of funds ina bank account, postal savings | 
accounts, or building and loan asscciations shall be made from the in- 
dividual's account book, unless the book is not available, entries are 
not current, or there is coriflicting information. In such situations 
information shall be secured from the institution concerned, either by 
the applicant or by the county. 


3, Joint or Trustee Accounts 


If a parent's or child's name appears with that of another person on 

a joint. or trustee account, there is the presumption that the parent 
or child is the owner of all of the funds in the account. If the 
parent contends that all of the funds in the account do not belong to 
him or the child, effort shall be made to establish his interest in 
it. That portion which is established as belonging to the parent or 
child is considered in determining eligibility. Oral or written state- 
ments as to the ownership of the funds shall be secured from all the 
parties concerned in a joint account. If it is not possible to secure 
statements from all the parties to the account or the statements do 
not agree as to the ownership of the funds, further evidence shall be 
secured. 


4. Defunct Bank and Building and Loan Association Accounts 
SES SR AANA 





If a building and loan association or other financial concern in which 
money is deposited is in process of liquidation under receivership pro- 
ceeding, the current market value of the building and loan certificates 
or other evidence of interest therein shall be secured from the insti- 
tution involved. 


5. Life Insurance 


All pertinent information regarding life insurance policies carried in 
the name of the parent or child shall be determined, 


Determination shall be made by examination of the policies or, if the 
policies are not available or do not contain sufficient information, 
through correspondence with the insurance company. - The county record 
shall contain the following information regarding each policy: type 

of policy, date of issuance of policy, policy number, amount of prem- 
iums and by whom paid, current net cash surrender value, face value, 
loans outstanding, value at maturity, Wises Scena es and disability or 
other special benefits. 


DO NOT WRITE IN THIS SPACE 





An insurance policy which has no current net cash surrender value or 
one on which all or a major portion of the premium payments have been 
made by a person other than the parents.or children is not an avail- 
able resource for the support of the sissate and has no effect upon the 
personal property status. 


(Section Continued on Next Page) 
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C—34.0 DETERMINATION OF ELIGIBILITY - PROPERTY Aid to Needy Children 
C-340 (Continued) C=31,0 


The following definitions of life insurance terms may be helpful in con- 
sidering the value of life insurance policies, 


Net value at date of maturity is determined by adding the amount of 
paid-up additions, if any, to the face value of the policy and sub- 
tracting the amount of any loans made by the company against that 
policy. 


Date of maturity is the date on which the net value at maturity be- 
comes due and payable. Most insurance policies do not mature until 
the death of the insured. A "20 or 30 pay" life insurance policy 
normally matures upon the death of the insured and not with the com 
pletion of the premium payments or at the end of any specified period 
of time. However, the net maturity value of an endowment policy be- 
comes payable at the expiration of a specified period, e.g., 20 years 
in the case of a 20-year endowment. Upon reaching the maturity date, 
the net maturity value of the policy becomes personal property to be 
considered in determining eligibility. The fact that the insured 
elects to leave the funds representing the maturity value of the en- 
dowment policy on deposit with the company does not alter this 
situation. 


Current net cash surrender value is determined by subtracting from 
the cash surrender value of the policy or policies the amount of any 
loans made by the company against that policy or policies, and the 
unpaid interest thereon. 


Date of policy is the date on which the policy was issued. 


Annuities usually are irrevocable and have no cash or loan value. If | 
annuities have a cash surrender value, this value shall be considered 
as personal property. 


Paid-up additions to the palicy may be purchased with the dividends 
earned by the policy according to an option given to the insured by 
some companies, If accumulated dividends have been converted into 
paid-up additions, the amount of the additions shall be considered 
in determining the net value of the policy at maturity. If the divi- 
dends are not used to purchase additions to the policy, but remain 
with the company where they are available to the applicant upon de- 
mand, the amount of such dividends represents personal property which 
shall be considered in determining eligibility. 


DO NOT WRITE IN THIS SPACE 


6. Motor Vehicles 
The value of automobiles, trucks, motorcycles, etc., shall be determined 
on the basis of the vehicle license fee established by the State Motor 
Vehicle Department. The registration card (white slip) issued by the 
Motor Vehicle Department must be carried in every motor vehicle which is 


(Section Continued on Next Page) 
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Aid to Needy Children DETERMINATION OF ELIGIBILITY ~ PROPERTY C=34.0 
C-340 (Continued) - C= 34,0 


taxed by that department. An item "Total Fees" is recorded on the regis~ 
tration card for passenger cars, motorcycles, and other motor vehicles 
with the exception of trucks and commercial trailers. Total fees include 
the $8 registration fee* and the vehicle license fee which varies in ac- 
cordance with the value of the vehicle, The vehicle license fee for such 
motor vehicles is determined by deducting the $8 registration fee from 
the "Total Fees" as shown on the registration card. The vehicle license 
fee shall be recorded in the case record. 


The registration:card for a truck shows the registration fee, the truck 
weight fee, and the vehicle license fee. Only the amount which is re- 
corded in the space marked "Veh. Lic. Fee" shall be used. 





The following table shows the vehicle license fees and the current market 
values which they represent, which shall be used in determining eligi- 
bility with respect to personal property. (See Sec. C-302 regarding the house 
trailer used as a home.) 





Vieleke Value of Vehicle Vieligis Value of Vehicle 
$1 $ 37 $13 $ 650 
2 105 Wy 695 
3 150 15 755 
Lh 200 16 805 
5 250 17 850 
6 295 18 905 
7 355 19 950 
8 4,05 20 1000 
9 450 BL 1050 
10 505 22 1095 
Amt 550 ; 23 1155 
lie ’ 600 2h 1205 


Should it be necessary to determine the current market value of a motor 
vehicle, the license fee for which is in excess of $24, add to $1,205 
that value in the foregoing table which is opposite the amount by which 
the vehicle license fee exceeds $24. 


* Registration fee for all motor vehicles taxed by the State Motor Vehicle 
Department increased from $6 to $8 effective 7~1-53, 


DO NOT WRITE IN THIS SPACE 
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DETERMINATION OF ELIGIBILITY — PROPERTY Aid to’ Needy Children 


The foregoing table cannot be used to determine the value of new auto- 
mobiles purchased within the current calendar year. Likewise it cannot 
be used to determine the value of second hand cars previously registered 
in another state but bought by recipients during the current calendar 
year. Should it become necessary to determine the market value under 
either circumstance the local office of the State Department of Motor 
Vehicles should be consulted. 


If a motor vehicle is wrecked or damaged to such a degree that the 
"Vehicle License Fee" method of determination of value is unrealistic, 
the county shall evaluate such motor vehicle by consulting junk or used 
car dealers in order to arrive at a more equitable determination of the 
value of the motor vehicle. 


If the motor vehicle is being purchased under a contract of sale, the 
current market value of the buyer's equity shall be considered in deter-— 
mining eligibility with respect to personal property. (See Sec. C-330 for 
determination of the buyer's equity under contract of sales) , 


If it is determined that a motor vehicle is a part of a program of re- 
habilitation for a parent or of a program to assist in the maintenance 
and self-support of the family, it shall not be considered as personal 
property in determining ee 


Stocks and Bonds 


The current market value of stocks and bonds shall be determined from 
daily newspaper quotations, brokerage houses, banks, or established tables 
of values, 


The current market value of United States Savings Bonds (Series A to E, 
inclusive) increases according to the table of values on the back of the 
bonds. 


Redemption values increase on the anniversary dates which fall at six- 
month intervals following the first of the month in which the bond was 
originally issued. Redemption values for several denominations of 
Series E bonds are listed in the following table: 


(Section Continued on Next Page) 
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SuRTES E WAR BONDS 


Year after month 








of issuance $25 $50 g100_ | 
--3 $18.75 $37.50 $ 75.00 
$——1 18.75 $7.50 75.00 
1--14 18.87 by gry be: 7550 
14--2 19.00 32.00 76.00 
2---24 19.12 38.25 76.50 
24-- 19.25 38.50 77.00 
3—34 19.50 39.00 78.00 
33-4 19.75 39.50 79.00 
Lymm ly 20.00 10.00 60.00 
Lb——5 20.25 40.50 81.00 
5m 5S 20.50 41.00 &2.,00 
5h 6 20.75 41.50 83.00 
6—64 21.00 42,00 84.00 
64—7 21.50 4300 66.00 
7——75 22.00 bbe00 &8.00 
73-8 22.50 45.00 90.00 
-— 34 23.00 16,00 92.00 
83—9 23.50 47.CO 94.00 
9-94 24.00 43.00 96.00 
94-~10 24.50 49.00 98.00 
10 25.00 50.00 100.00 


Cn May 1, 1951, the first Series E bonds reached maturity. These may be 
‘cashed, held, or exchanged for Series G bonds. 
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C=340 DETERMINATION OF ELIGIBILITY — PROPERTY 


C-340 (Continued) 


Bonds Issued May 1, 1941, through April 1, 1942 


Period After 
Meturity Date 


Less than 4 year 


4 to 1 year 
1 to 14 years 
13 to 2 years 
2 to 24 years 
24 to 3 years 
3 to 34 years 
34 to 4 years 
4 to 43 years 
5 to 5 years 
5 to 53 years 
54 to 6 years 
6 to 6% years 
6% to 7 years 
7 to 74 years 
74 to 8 years 
8 to 85 years 
8% to 9 years 
9 to 93 years 
93 to 10 years 
End of 10 years 


CALI FORNIA~SDSW-MANUAL-ANC 


REDEMPTION VALUE SERIES & BONDS 





After Date of Maturity 





REVISION 215 


Aid to Needy Children 


C-340 


Redemption Values 


$50 


$50.00 
50.62 
51.25 
51.87 
52.50 
53412 
53.75 
54.37 
55.00 
55.62 
56.25 
56.87 
57.50 
58.12 
58.75 
60.00 
61.33 
62.67 
64.00 
65433 
66.67 


$100 


$100.00 
101.25 
102.50 
103.75 
105.00 
106.25 
107.50 
108.75 
110.00 
111.25 
112.50 
113.75 
115.00 
116.25 
117.50 
120.00 
122.67 
125.33 
128.00 
130.67 
133 33 
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Aid to Needy Children 


C-340 (Continued) 


Bonds Issued May 1, 1942, through April 1, 1952 


Period After 


Maturity Date 


First 4 year 

3 to 1 year 

1 to 14 years 
13 to 2 years 
2 to 24 years 
24 to 3 years 
3 to 34 years 
34 to 4 years 
4 to 43 years 
4s to 5 years 
5 to 54 years 
53 to 6 years 
6 to 64% years 
64 to 7 years 
7 to 7s years 
7 to 8 years 
8 to 8% years 
83 to 9 years 
9 to 95 years 
93 to 10 years 


End of 10 years 


CALIFORNIA-SDSW-MANUAL-ANG 
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WITH THE SECRETARY OF STATE 
(Pursuant to Government Code Section 11380.1) 


DETERMINATION OF ELIGIBILITY ~ PROPERTY 


REDEMPTION VALUE SERIES E BONDS 


After Date of Maturit 


$25 


$25.00 
25437 
25.75 
26.12 
26.50 
26.90 
27.30 
27.70 
28.10 
28.50 
28.95 
29.40 
29.85 
30.30 
30.75 
31420 
31.65 
32.15 
32.65 
33.15 
33.67 


REVISION 216 





C-340 
C-34,0 
Redemption Values 
50 $2.00 
$50.00 $100.00 
50.75 101.50 
51.50 103.00 
52425 104.50 
53.00 106.00 
53.80 107.60 
54.60 109.20 
55440 110.80 
56.20 112.40 
57.00 114.00 
57.90 115.80 
58.80 117.60 
59.70 119.40 
60.60 121.20 
61.50 123.00 
62.40 124.80 
63.30 126.60 
64,430 128.60 
65.30 130.60 
66.30 132.60 
67.34, 134.68 
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6-340 DETERMINATION OF ELIGIBILITY - PROPERTY side pica alee 


C-340 (Continued) C-340 


8. Judgments 





The value of a judgment which has not been executed shall be determined. 


If the judgment is against a solvent corporation, the value of the judg- 
ment shall be considered to be available and equal to the amount of the 
judgment. 


If the judgnent is against someone other than a solvent corporation, the 
county shall determine the ability of the judgment debtor to pay. The 
current market value of the judgment shall then be secured through a 
bank or person qualified to make such an appraisal. 


9. Notes, Mortgages, and Deeds of Trust 


The current market value of notes, mortgages, and deeds of trust, i.e., 
the amount which could be realized if such instruments were offered for 
quick sale, shall be secured from local bankers, realtors, loan compan- 
ies, or others qualified to make such estimates. 


10. Business Enterprises 


The current market value of a parent's or child's interest in the stock 
on hand, fixtures and equipment, and the “accounts receivable" of 
business enterprises shall be estimated by a representative of a collec- 
tion agency, a retail credit association, or other oxen esti on or person 
qualified to make such an appraisal. 


If it is determined that a business enterprise is part of a program of 
rehabilitation for a parent, or of a program to assist in the main- 
tenance and self-~support of the family, it shall not be considered as 
personal property in determining eligibility. However, all pertinent 
facts regarding the program and business shall be recorded in the nar- 
rative. 


ll. Farm Equipnent, Livestock, and Fowl 


The current market value of farm machinery and equipment, such as 
tractors, cultivators, etc., and livestock, fowl, and stored crops 
shall be secured from county agricultural agents, tne Farmers tiome 
Administration, the Federal Land Bank, or other firms or individuals 
qualified to estimate the re-sale value of such holdings. 


DO NOT WRITE IN THIS SPACE 


| If it is determined that farm equipment, livestock, fowl, and stored 

| crops are part of a program of rehabilitation for a parent, or of a 

| program to assist in the maintenance and self-support of the family, 
it shall not be considered as personal property in detcrmining eligi- 
bility. However, all pertinent facts regarding the progran and 
business shall be recorded in the narrative. 


(Section Continued on Next Page) 


OV1Se 4059 


cick Ra, ee er 
CALIFORNIA-SDSW-MANUAL—ANC . REVISION 107 , Effective September 22. 1: 





88449 11-53 5M SPO 








FORM 400A ; Lg CONTINUATION SHEET @ 
: F FILING ADMINISTRATIVE REGULATION 
4 WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 





—_—_—_ a i ee 
Aid to Needy Children DETERMINATION OF ELIGIBILITY - PROPERTY C-34,0 
ac Na A a Vt RET ama IR A ae me acta lk. RRR eR a Eee 


C-340 (Continued) C-34,0 
12, Trust Funds 


The availability of and restrictions as to the use of all or part of a 
trust of which the parent or the child is beneficiary shall be secured 
from the trustee, 


13. Inheritances and Gifts 


In determining the value of an inheritance, if any, which is available 
before distribution, consideration shall be given to known indebted- 
ness and to an estimate of the administrative costs exclusive of 
inheritance taxes, This estimate of administrative expense (exclusive 
of inheritance tax) shall be deducted from the appraised value as filed 
with the probate court in determining the net amount of personal prop- 
erty available prior to distribution. 


If the parent (or the child) receives personal property through the 
death of the spouse, or is the beneficiary of insurance of a spouse or 
of a child, such property or funds may be encumbered or charged with 
the funeral expenses of the deceased. If determination is mde that 
all or a portion of such property or funds have been or are to be used 
to defray such expenses, these funeral costs shall be deducted before 
determining the net value of the personal property, Only the net 
value, computed after deduction of funeral expenses, shall be consid~ 
ered in determining eligibility. 





A gift is the separate property of the person receiving it, 
14. Undistributed Estates 


If two or more heirs have an undivided interest in an undistributed 
estate which is in fact available prior to distribution, each is 
considered to have an interest in proportion to the number of known 
heirs. The availability of an interest, as well as the value, shall 
be determined, 





15. Conversion of One e@ of Personal Property to Another 


Personal property of one type may be converted into personal property 
of another type and eligibility continues, so long as the total value 
of personal property holdings does not exceed $600, e.g., the exchange 
of stocks and bonds for cash, If property is converted to another 
type of personal property, the county shall determine that the total 
personal property owned does not exceed $600, 


DO NOT WRITE IN THIS SPACE 


The following represent some types of conversion of personal property 
from one form to another: 


a. Principal payments on property sold under contract of sale and 
principal payments received on a mortgage or similar instrument, 


be. Payment received for Indian allotments sold by the U. S. 
Government upon the petition of the Indian for whom the property 
is held in trust, 


ce Lump sums received from the maturing of life insurance policies 
or surrender of them for their cash values (ware 1521, 1521.2, 1560) 
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C-352 DEFINITION OF INCOME C=352 


For purposes of ANC, income shall be considered in determining need if it 
meets the following criteria: 


1. Available--actually usable and not potential 


2. Predictable--received with sufficient regularity to be counted on to meet 
essentials of living 


3. Net--remainder after deducting expenses incidental to the receipt of the 
income — 


h. Current--received in the month of county action with respect to aid for 
that month. 


Income may be in cash or in kind. Income in kind is usually in the form of 
food, shelter, fuel, or clothing and may come from relatives or friends as a contri- 
bution, may be in payment for work, or may be produced by the family. 


Separate income is that received from real or personal property representing 
the separate property of the owner. It also includes income resulting from employ- 
ment or military service rendered prior to the present marriage such as civil or 
military pensions. 


For purposes of determining the stepfather's financial liability and 
his financial ability to support his stepchildren under the provisions of 
Secs. C-356, D, and C-36), B, and for determining the amount of the aid 
payment in such cases, the earnings of his wife shall be considered her 
separate income and not’ community income. 


Community income is that received from the labor or employment of husband or 
wife during the marriage or income received from community property. It also in- 
cludes income resulting from employment or military service rendered during the 
marriage. If the marriage occurred during the period the service was rendered, the 
income shall be considered community income. 


Income received monthly or at shorter than monthly intervals shall be con- 
sidered for meeting the needs only in the month in which it is received. Any un- 
expended balance of such income becomes personal property on the first of the fol- 
lowing month. 


Non-recurring lump sum income, ieee, income which has accrued over any period 
but is not expected to be repeated in the future shall be considered for meeting the 
needs only in the month in which it is received. Any unexpended balance of such in- 
come becomes personal property on the first of the following month. 


(Section Continued on Next Page) 


88449 11-53 5M SPO 








FORM 400A _. CONTINUATION SHEET ‘ ; sary 
FILING ADMINISTRATIVE REGULATIC | : ee ie 
WITH THE SECRETARY OF STATE oe 


(Pursuant to Government Code Section 11380.1) 











G-252 DETERMINATION OF ELIGIBILITY ~ INCOMa Aid to Needy Children 
C=352 (Continued) ‘ oF C-352 
Initial lump sum income accrued over two or more months, if monthly income 
from the same source is to co ontinue, shall be considered for mesting the needs only 
in the month in which the initial lump sum income was received. Any unexpended 
balance of the initial lump sum income becomes personal property on the first of 
the following month. The continuing monthly income shall be considered as any other 


income received monthiy. 


Hesuretnk lump sum ineome, 12¢e, income which has. accrued over two or more 
‘months end which is expected to be repeated at- regular intervals in the future in 
‘the same or a different amount but less frequently than monthly shell be considered: 
for meeting the needs unbil. it has been utilized. No portion of such income shall 
become garcana’ property. Such income shall be considered as follows: 





: 





ie ecurring um Incomes Received 2% Specified Intervals 


nan amount net subject to change and received 
iberval xxcess of one month shall be divide 3d by the 
number of months over ach it accrued. The resultant monthly amount 
shall be considered as “poate income for an equivalent numbcr of future 
months. 










2. Recurring Lump Sum Income Received at Variable Intervals er in 
Variable Amounts. 





Recurring lump sum income in an amount subject to change received at 

regular or irregular intervals, shall be considered as follows: : 

a. If the lump sum income together with any other income is less than 
the needs in the month received, all of the.lump sum shall be 
sidered as income in the month received. 





b. If the lump sua income together with any other income is equal to or 
more than Uhe 2eeds in the month received, aid she, it be discontinued. 
4 “ 


At the time! of discontinuance, the family Shall be advised of the 
approximates period during which the income is exp: eeted 4 to meet needs. 
and that it is their responsibility to request restoration of aid. 
The approxi ate perio od during which the income is expected to mect 
the family's needs shail be determined. by dividing the amount of the 
lump swan income by that fi gure which represents the difference be- 
tween total need as determined at that time end continuing income at 
the time the liwap sum was received. 





DO NOT WRITE IN THIS SPACE 


If the lump sum income is a partial payment of the amount due, and the balance 

¢ to be received before the expiration of the period during which the partial pay- 
os is expected to meet the needs, the period shall be extended. The family shall 
be requested to report the additional income when it is received or to maintain a 
suitable record of the income when it is received. When the additional payment is 
reported, the entire period during which the total lump sum income is expected to 
meet the family's needs shail be determined by dividing the combined total of the 
partial and additional payments of the lump sum income by the difference between thie 
family's total needs and continuing income at the time the partial payment of lump 
sum income was received. 
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C-352 (contimmea) ; : C-352 


If the family does not report iat installments of the lump sun 


' income when it is received and restoration is requested, the period during 


which the total lump sum income would have been expected to meet the family's 
total needs shall be redetermined. Eligibility for restoration shall then be 
determined according to C-542, Item C 1 or C 2, whichever is applicable. 


For procedure for restoring assistance following discontinuance be- 


3 cause of lump sum income, see Section C-542, Restoration of Assistance. 


_«. Non-recurring lump sum payments (as distinguished from lump sum income) 
are personal property immediately upon receipt and shall not be considered as 
income for meeting needs. (See Sec. C-327, Definition of Personal Property) 


Income which is small in amount, unpredictable either as to emount or 


. time of receipt, and of short duration,. shall not be considered in determining 


the amount of the assistance payment. 
Such. income may be derived from: 


1. Occasional employment of parents . 
. 2. Occasional earnings of children 
'. 3. Occasional rental of rooms 
4. Otcasional small gifts in cash or kind 


(wRIC 1511-2, 1560) 





Revised Augusy ¢4, ST 
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C-356 RESPONSIBILITY OF RELATIVES C-356 


The county shall determine whether there are relatives responsible for the 
support of the child, or his parent, or other needy relative included in the family 
budget unit. Assistance shall not be denied or withheld pending this determination. 


Ae RESPONSIBILITY OF PARENTS 


Parents are responsible for the support and care of their children, natural 
or adopted. Responsibility for support ceases if the child has been relinquished 
for adoption and the relinquishment has been filed with the SDSW. 


(Section Continued on Next Page) 
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Aid to Needy Children DETERMINATION OF ELIGIBILITY - INCOME 
C-356 (Continued) 
For purposes of ANC, the word "father" includes: 


1. The father not married to the mother 

2. The divorced father, whether or not he has custody 

3. The father of an unborn child, whether or not he is married to the 
h 





mother 
- The mother's husband, unless the presumption of paternity has been 
refuted. 


Reasonable effort shall be made to determine the total financial resources 
of the absent parent. Usually the applicant is able to provide information about 
the absent parent, his resources, and his interest in the child, such as: 


1. Whereabouts of the absent parent 

2. Reason for his departure 

3. His present occupation, income, resources 

. His known obligations, health, dependents 

5. His interest in the family and attitude towards the child: Whether he 
writes home, visits, sends gifts or rememberances, and responds to 
family emergencies 

6. Arrangement for support payments: Amount and regularity of their 
receipt and whether they are voluntary or by court order. 


If the parent with whom the child is living or who has custody or control 

of the child wilfully refuses to give the necessary information or refuses to give | 
reasonable assistance in the enforcement of the absent parent's obligation to law 
enforcement officers such as the District Attorney, assistance shall be denied or 
discontinued. 


See Secs. C-70, C-\73, amC-l76 for requirements for notification to the 
District Attorney. 


B, RESPONSIBILITY OF PUTATIVE FATHER 





If the father of the child is not married to the mother, he has the same 
responsibility for support as though there had been a marriage, The county shall 
obtain from the mother such information concerning the putative father as she is 
able to provide. Desirable information includes the name of the putative father, 
his whereabouts, his attitudes toward the mother's situation and the child, his 
attitudes toward supporting the child, whether paternity has been acknowledged or 
legally established, whether any financial settlement or arrangement has been made, 
his financial circumstances and responsibilities, etc. Where it is possible, the 
putative father shall be interviewed and his contribution determined in accordance 
with Sec. C-366. Assistance shall not be denied or withheld because paternity is 
not established. 


DO NOT WRITE IN THIS SPACE 


If the child is in the process of adoption (i.e., the period when the mother 
is being counseled by the case worker or is otherwise exploring plans for the 
adoption of the child, the child has been relinquished for adoption and the re- 
linquishment has been filed with the SDSW, or the consent for independent adoption 
has been signed) no attempt to interview the putative father or secure support need 
be made and exception is made to the requirement for notification to the District 
Attorney. However, if the child is not in the process of adoption, the county shall 
meet the requirements for notification to the District Attorney in accordance with 
Sees. C-li70. C-)i and C-)76 Section Continued 

Revised June 19, 1993 
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C-356 DETERMINATION OF ELIGIBILITY - INCOME aa to Needy Children 
C-356 (Continued) C-356 


C. RESPONSIBILITY OF MINORS 


The father and mother are entitled to custody, services, and earnings of the 
unmarried unemancipated minor child. The mother is entitled to the custody, ser- 
vices, and earnings of an illegitimate child. The emancipation of the minor child 
does not relieve the child of his responsibility to maintain his parent, who is 
needy, to the extent of his ability. The emancipated minor child is not responsible 


for the support of his brothers and sisters. (See Seo. C-364, Item C, for determining net income 
from earnings of minors and C-364, Item E, for determination of net contribution from noneneedy emancipated 


minor. ) 


The parents may relinquish to the child the right of controlling him and 
receiving his earnings. Such a release is called emancipation. The parent may 
emancipate the minor as to his entire earnings or income and yet retain full 
parental control of him in all other respects; the emancipation may be either expressed 
or implied; that is, it may be expressed in writing or orally, or by the actions of 
the parent and child. 


If it appears that the emancipation was made for the purpose of qualifying a 
member of the family for aid or for a greater amount of aid than that to which they 
would otherwise be entitled, such emancipation shall be considered ineffectual. 


There is a presumption that a child living under the parental roof is not 
emancipated, and, in order to establish emancipation in such instances, clear and 
convincing evidence sufficient to refute the presumption must be presented. Such 
evidence may be that emancipation was made prior to the application for aid or that 
the need of aid was due entirely to factors other than the emancipation. 


The child not living under the parental roof shall, on the declaration of the 
parents, be consicered to be emancipated if he is using his earnings and income for 
his own support. This presumption of emancipation may be refuted by clear and con- 
vincing evidence that the parent has not emancipated the child and is, in fact, 
appropriating any portion of the child's earnings or income. 


To assist further in determining emancipation, the following should be 
ascertained: 


1. Did the child obtain his job through his own efforts or was the job 
obtained by his parents? 


2. Does the child collect his own pay? 


3. Does the child retain his portion of his earnings and turn over only 
the amount agreed upon to the parent? 


(Section Continued on Next Page) 
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Aid to Needy Children DETERMINATION OF ELIGIBILITY ~ INCOME C=356 
C-356 (Continued) C-356 


D. RESPONSIBILITY OF STEPFATHERS 


1. 


The Requirement 


Where ANC is requested for a needy child living with his mother and step- 
father, the stepfather is bound to support his wife's children in accord- 
ance with his ability but support cannot be enforced beyond his legal 
liability. His liability shall not exceed his wife's community property 
interest in his income, i.e., one-half of his total gross earnings and 
one-half of other net community income, The measurement of his ability 
to support is set forth in Sec. C-364, B, 


2. The Purpose 


The purposes of this provision are to secure continuous and reasonable 
support from the stepfather without impairing the welfare of the children 
and without disrupting the unity of the family. To effect these purposes, 
the needs of the stepfather and his dependents living in the home (i.e., 
his wife, his children, and other dependents) are to be computed at a 
standard somewhat higher than the ANC standard to determine how much in- 
come is left over to be applied to the needs of his stepchildren, To 
achieve a higher standard and to give recognition to varied circumstarices 
in stepfather families, ten per cent of the stepfather's gross earnings 
plus actual contributions to his dependents outside the home are deducted 
in determining his net income. This ten per cent deduction is also in- 
tended to provide incentive to the stepfather to increase his earnings, 





It is recognized that policy provisions relating to stepfathers may not 
answer precisely every question arising out of the great variety of family 
situations in which there is a stepfather, The county shall resolve such 
questions within the framework of the purposes and policies set forth, 


(Section Continued on Next Page) 
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C-356 (Continued) C~356 


3. Planning with the Stepfather 


The stepfather should be encouraged to participate with the mother, in 
the county's determination of eligibility and planning with the family. 
He shall be interviewed whenever possible prior to the determination of 
the amount of the aid payment and the granting of aid. He is required to 
report the amount and source of all his income and his expenses. 


The county shall discuss with the stepfather his plan as to what he can 
and will do for the children and his plans for their future support. The 
purpose of interviewing and planning with the stepfather is to encourage 
him to contribute the maximum amount possible and to ascertain whether the 
family can be completely self-supporting on the basis of the stepfather's 
willingness to contribute to the support of his stepchildren, Also, the 
purpose of this interview with the stepfather is to inform him of his re- 
sponsibilities under the law and the bases for the amount of his required 
contributions. 





When aid is to be granted the stepfather shall be informed of the needs 
allowed for the ANC children, and of the family's responsibility for keep- 
ing the county informed of changes in circumstances, 


4. Relationship to Other Requirements 


Where a needy child lives apart from his mother and stepfather, the step- 
, father is not bound to support the child, 


A natural father is not relieved of any legal obligation to support his 
children by the liability for their support imposed upon their stepfather. 


With reference to a stepmother in the home, see Sec, C-225. 


(Section Continued on Next Page) 
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E. RESPONSIBILITY OF ADULT BROTHERS AND SISTERS 

adult children are not responsible for their brothers and sisters, 

However, adult children are responsible for the support of their needy par- 
ents, to the extent of their ability. The parent or other needy person included in 
the family budget unit will usually be able to provide information regarding his 
adult children, whether they are living in the same home or elsewhere, such as: 

1. Whereabouts of their adult children 

2. Their obligations, health, and dependents 

3. Their occupation and income 


4. The amounts and regularity of any contributions made. 
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C=36k,. DETERMINATION OF ELIGIBILITY + INCOME iid to Needy Chien: 
C-364 DETERMINATION OF INCOME FROM PERSONS LIVING IN THE HOUSEHOLD C-364 
A. PARENTS 


The net monthly income from the earnings of a parent living in the household 
shall be computed by deducting from his take-home pay (the amount he receives after 
all involuntary deductions) the actual expenses incurred because of the employment 
which includes: 


1. Additional food - the cost of lunches or other meals necessarily purchased 
away from home due to employment, 


2. Additional clothing - the cost of purchase of clothing for employment, 
While the purchase of new clothing may not be necessary, employment may 
result in increased cost of clothing replacement, This expense is to be 
considered in addition to the allowance in the Cost Schedule for clothing 
for an employed woman, 


3. Laundry and cleaning service - the cost of laundry and cleaning service, 
if necessary because of employment. 


4, Transportation - the cost of transportation incident to employment, 

5. Union dues - if paid, 

6. Equipment - the cost of tools or other equipment necessary for the 
employment, a program of vocational rehabilitation, or a plan to assist 


in maintenance and self-support. 


7. Other expenses incident to the employment, such as cost of care of chil- 
dren while the parent works, 


If weekly earnings are regular in amount, they may be prorated to monthly 
amounts on the basis of 4 1/3 weeks per month. If earnings are irregular in amount, 
actual earnings received in the calendar month shall be considered, 


If a portion of regular monthly income received by a parent is paid on court 
order for the support of a spouse or child not living in the household, that portion 
of the income affected by the court order is not available and shall be deducted in, 
determining the net monthly income of the parent. However, the parent shall be ad~ 
vised to request the court to review the order in the light of the family's need for 
public assistance, The parent shall be free to make the decision as to whether he 
will or will not request the court to review the order, If, after a period of three 
months from the date the parent was so advised, he has not taken steps to have the 
order reviewed, that portion of the income being paid by court order shall be con~ 
sidered as available and shall no longer be deducted in determining the net monthly 
income of the parent. If, however, steps have been taken by the parent to have the 
order reviewed by the court, the portion being paid shall continue to be considered 
not available pending further order of the court and a redetermination of net income 
shall be made following the issuance of the new court order. 
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C-364 (Continued) ; C-364 
B. STEPFATHER 


To determine the stepfather's ability to contribute to the support of the 
children, the following steps shall be taken. 


STEP I - The stepfather's total net income shall be determined by adding 
the following: 


1. Take-home pay from employment (i.e., the amount of earnings 
received after all involuntary deductions). 


2. Net income from self-employment (i.e., the average net income 
over a period of several months from operation of a business 
or farm). 


3. Net separate income. (See Sec. C-352 for definition of separate income. 
See Sec. C=380 and C-382 for determination of net income from real or personal 
property.) 

4, Other net community income, exclude earnings of the mother. 
(See Sec. C=352 for definition.) 


From this total, the following shall be deducted: 


1. The actual expenses incurred because of employment, as outlined 
for a parent in Item A of this Section. 


2. Ten per cent of the gross earnings. If self-employed ten per 
cent of the net income from self-employment of the stepfather. 


3. The amount of contributions made for the support of the step- 
father's dependents living out of the home, i.e., his children, 
parents, and ex-wife (if there is a court order for alimony). 
If there is a court order for support, the amount of the de- 
duction shall not exceed the amount of the order, 


The computation of the stepfather's total net income shall be in- 
cluded in the record. 


The mother's total net separate income, including her earnings, 
shall be considered income to the family budget unit unless the 
stepfather does not have sufficient income to meet her needs as 
well as his own and those of his dependents. If this is the case, 
the mother's income shall first be applied to meet her needs and 
the remainder shall be divided equally among her children, including 
her children by the stepfather. The portion of her income allocated 
to the children eligible for ANC shall be income to the family budge 
unit. 
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C—364, DETERMINATION OF ELIGIBILITY — INCOME Aid to Needy Children 
C364 (Continued) Cm 364, 


STEP II - The needs of the stepfather's unit and the needs. of the family 
budget unit shall be computed separately in accordance with the 
ANC standard (see Sec. C~503). The stepfather unit shall consist of: 


1) The stepfather if not incapacitate 
and needy 


2) His wife if the stepfather is not 
incapacitated and needy 


3) His children living in the home 


4) Others living in the home 
dependent on him 


The family budget unit shall consist of (a) the ANC children and 
(b) the stepfather and mother if he is incapacitated in accordance 
with the definition in Sec. C~250 and if they are needy. 





All ceilings in the ANC standard shall be applied to the combined 
budget item amounts for both units. If actual expenses are in 
excess of ceilings, special circumstances shall be explored and 
additional amounts included where applicable in accordance with 
Sec. C~503, G. 


If others living in the household are only partially dependent on 
the stepfather, allowances shall be included only for those items 
which he is actually providing. (Explanation of partial support 
shall be recorded.) 


For the stepfather unit, the amount included for Household Opera- 
tion, Education and Incidentals, Recreation, and Personal Needs 
shall be the Cost Schedule amount based on the number of persons 
in that unit "with 2 adults." For the family budget unit this 
item shall be the Cost Schedule amount for the number in this 
unit "with no adults." 


Needs not. common to all family budget units (see Sec. 0-503, G) 
shall be explored and included as necessary. Medical and dental 
needs of members of the stepfather's unit shall be prorated in 
accordance with the number of persons in each unit. 


DO NOT WRITE IN THIS SPACE 


The exploration of needs and special circumstances shall be 
recorded as well as explanation of allowances not itemized on the 
Cost Schedule. 
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STEP Itt ~ The total needs of the stepfather (as determined in Step II) shall 
be deducted from his net income (as determined in Step I). The 
remainder, if any, is his ability to contribute to the support of 
the ANC children and shall be considered as net income to the 
family budget unit within the limit of his liability for their 
support. (See Sec, C-356, D) 


STEP IV = The total net income available to the family budget unit shall be 
deducted from their total need (also determined in Step II). Total 
net income includes the income the stepfather is able to contribute 
(as determined in Step III) or his legal liability (whichever is 
less) » Plus any income received on behalf of the eligible chil dren, 
and the separate income of the mother, The remainder, if any, is 
the amount the children are eligible to receive as an ANC payment. 
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C. MINORS IN THE FAMILY BUDGET UNIT 


The county shall determine whether or not the minor is currently emancipated, 
‘since this affects the treatment of income. 


1. Earnings of Unemancipated Minor - The net monthly income to the family 
budget unit from the unemancipated minor's earnings shall be determined 
by deducting from his take-home pay (the amount remaining after all 
obligatory deductions are made) the following: 


‘ae An amount not to exceed $15 of the take-home pay for personal inci-~ 
dentals, increased recreational needs, and community participation. 


b. An amount which may be set aside by the minor from earnings for 
future educational plans agreed upon with the county provided such 
savings are within the eligibility requirements for personal property 
as set forth in Sec. C-325. The plans agreed upon shall be recorded 
in the narrative in accordance with Sec, C200. 


c. The actual expenses incurred because of employment, as follows: 


(1) Additional food - the cost of lunches or other meals necessarily 
purchased away from home due to employment. 


(2) Additional clothing - the cost of purchase of clothing for em- 
ployment. While purchase of new clothing may not be necessary, 
employment. may result in increased cost of clothing 
replacement. 


(3) Laundry and cleaning service - the cost of laundry and cleaning 
service if necessary because of employment. 


(Section Continued on Next Page) 
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0-364 (Continued) 


(4) Transportation - the cost of transportation incident to 
employment. 





(5) Union dues - if paid. 


(6) Equipment = the cost of tools or other equipment necessary 
for employment, a program of vocational. rehabilitation, or 
a plan to assist in the maintenance and self—support. 


(7) Other expenses incident to the employment, 


In determining nét income for unemancipated minors 16 to 21 years of 226 
who are not régularly attending school, amounts for items a and b shall 
not be deducted in such amounts that there will be less than $2,00 net 
income per month. i 
2. Harnings of Needy Emancipated Minor —- If a needy emancipated minor under | 
21 is included in the family budget unit (See Sec. C=503, B) his net 
earnings shall be considered as income, An emancipated minor is needy 
if his net earnings do not cover his total needs (including his prorated 
share of household expense), In determining the net income from the 
earnings of the emancipated minor, the same method is used as that out- | 
lined in Item A above for the employed parent. 


| 


If weekly earnings are regular in amount, they may be prorated to monthly 
amounts on the basis of 4 1/3 weeks per month, If earnings are irregular in 
amount, actual earnings received in the calendar month shall be considered, 


The county shall also determine whether an ineligible minor meets the real 
and personal property qualification before he is included in the family budget 
unit. If the value of the minor's real or personal property, when added to the 
eligible child's and his parents! real and personal property, is in excess of the 
ANC statutory limitations, the ineligible minor shall not be included in the family 
budget unit. (See Item EB for income for minors not in the family budget unit. ) 


é 
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D. OTHER MEMBERS OF THE FAMILY BUDGET UNIT 


The county shall determine whether an incapacitated stepparent, or step-~ 
mother who is the wife of an incapacitated father, or other person required to act 
as the child's caretaker is needy and meets the real and personal property qualifi- 
cations before such person is included in the family budget unit. To determine 
whether he is needy, income shall be determined as for a parent and considered as 
follows: 


1. If the person's total need, in accordance with the ANC standard, is 
greater than his net income, the person is in need. In this situation, 
if the value of his real or personal property, when added to that of 
the child's and the child's parents' property, is not in excess of the 
ANC statutory limitations, he is included in the family budget unit and 
his net income is considered as income to the family. 


2. If the person's total need, in accordance with the ANC standard, is less 
than his net income, the person is not in need. In this situation, he 
is not included in the family budget unit and only that portion of his 
income which represents a net contribution is included as income avail- 
able to the family budget unit. (See Item E of this section for deter- 
pore of income from persons who are not members of the family budget 
unit. 


If the value of the person's real or personal property, when added to the 
value of the child's and the child's parents' real and personal property, is in 
excess of the ANC statutory limitations, the person shall not be included in the 
family budget unit. In such cases, only his net contribution, if any, is considered 
as income available to the family budget unit. (See Item E of this section.) 


E. PERSONS NOT MEMBERS OF THE FAMILY BUDGET UNIT 


If an unemancipated minor, who does not qualify for inclusion in the family 
budget unit, is living in the household, his net earnings shall be determined in 
accordance with Item C, 1, of this section. His total needs (including his pro- 
rated share of household expense) shall be deducted from the net earnings. Any and 
all remairgng earnings shall be considered as net income to the family budget unit. 


If nonneedy emancipated minors, employed relatives, or other persons are 
living in the household, they shall. pay the usual community rate for the type of 
board and room they receive. 


If a man living in the household is assuming the role of spouse to the 
mother of eligible children, the county shall make every effort to obtain maximum 
support. 


Net income to the family budget unit from a related person in the household 
who is not a member of the family budget unit, including the nonneedy emancipated 
minor and the adult child, shall be determined by deducting from the actual 
payment: 
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1. Food, in accordance with the ANC Cost Schedule, if he eats at home. 


2. Wis prorated share of utilities and rent (or housing expenses) and 
special needs common to the household. 


3. <A flat amount of $1.50 for household operation. 


If a non-related person or related OAS recipient paying board and room is 
living in the household, the net income to the family budget unit shall be deter- 
mined by deducting from the actual payment: 


1. The actual cost of food, if boarding. If the »oarder is a recipient cf 
OAS, ANB, or APSB, the CAS-ANB basic food valve of $28.50 per month is 
considered the actual cost of food. 


‘* 


and special needs common to the household, plus any amount by which 
the cost of a utility exceeds the allowance given in the Jost Schedule. 


2. The person's prorated share of rent (or housing expenses), utilities, 


3. Laundry, cleaning, and replacement of linen cxspenses incident to the 
rental of a room. 


The total amount of ANB or APSB granted (includins exempt income) is intended 
to help meet the individual needs of the recipicnt eat a not be construed as ine 
come to any other person. Although suck 1 recipient may pay room an id board,’ his} 
assistance grant and income shall not be pooled ath the alc family. 
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However, if the spouse of an ANB or APSB recipient is included in the ANC 
family budget unit, one-half the income from community property and any voluntary 
allocation made from the recipient's non-exempt current earnings shall be con- 
sidered as income to the spouse, 


If a recipient of OAS is living with the ANC family and his entire grant and 
income is pooled with the family, the net income to the family shall be determined 





by deducting from the total amount pooled with the family the need items for such an 
individual in accordance with the OAS basic needs values for food, transportation, 
clothing, housing maintenance and replacement, incidentals and perscnal needs, 
special needs, if any, and the prorated share of utilities, rent (or housing expense), 
and special needs common to the household. However, each OAS recipient living with 
an ANC family shall be informed that he is not required to pool or continue to pool 
his OAS grant or other income with the ANC family. 


The OAS basic needs are valued as follows: 





1 BRS RR SSO as Se ear oN oa NR ce OPM Ce 326450 
ORD iret oie, Pexn pier enceNel ie ay eye) eel ve. er wl a Aenea ce 15,00 
REET OOS eee heciiglive i woimieeniete HORS Rb Te ee a arek enlatnne 6.30 
CROCHET) o tiex tele ca nian aitens olavel Weuiree oro apreiallie Tie wea, come Velo 
Housing, maintenance, and replacement. ......-s. 4.650 
RRO DONCAGLON 6 76 6 fs eer owe whew Sere. Bee, eo kee be5O 
GLC GALS lescs' | sie Markee eet. bei k es eeE es” wale ue eet ese da50 
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OR WITH RELATIVES 


A. REQUIREMENTS 


The needs of children living in their own family groups or with relatives 
shall be determined on a budgetary basis. "Living in their own family group" in~ 
cludes all children living with one or both parents. "Living with relatives" in- 
cludes all children living with persons related by blood or through marriage, re~ 
gardless of degree of relationship or need of the person, and regardless of the 
child's eligibility for federal participation. (Sco Sees. G-!120 through Celili0 through Celio for 
eligibility for federal participation. See Sec. C-506 for determination of need for children living in boarde 
ing homes or institutions.) 


B. PERSONS INCLUDED IN THE FAMILY BUDGET UNIT 
The family budget unit shall include: 
1. Each eligible child. 


2. Each needy ineligible child under 16 years of age living in the house- 
hold except that the following shall always be excluded from the family 
budget unit: 


a. The child of the able-bodied stepfather living in the home, and 


b. The child disqualified for aid because the parent or legal guardian | 
does not wish to fulfill requirements, or refuses to cooperate with 
respect to requirements, for eligibility of that child. 


3. Hach needy ineligible child 16 to 21 years of age who is not disquali- 
fied by the exclusions in 2a and b above and who is either: 


a. Regularly attending school (See Sec. C262), or 
b. Disabled (See Sec. C-264), or 
c. Employed and contributing to the family (See Sec. C-266). 


A child 16 to 21 years of age who does not meet one of the qualifications 

listed in a, b, or c shall always be excluded from the family budget unit 

regardless of his need. Any income he may have shall be disregarded until 
he meets the qualifications of a, b, or c. 


A child 16 to 21 years of age who meets one of the qualifications listed 
in a, b, or c, but is disqualified by the exclusions in 2a or b, shall 
always be excluded from the family budget unit regardless of his need. 
Any income he may have shall be disregarded unless his earnings are such 
that he is able to contribute to the family after meeting his own needs. 
(See Sec. C~364-E), 
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C503 PAYMENT OF AID Aid to Needy Children 
C-503 (Continued) C~503 


4. Hach needy parent, including: 
a. The needy incapacitated stepparent. 
b. The needy stepmother who is the wife of an incapacitated father, 


If the stepfather is not incapacitated both the mother and the stepfather 
shall be excluded from the.family budget unit, regardless of need. (seo 
Sec. 364 B) 


The parent who does not wish to fulfill requirements, or refuses to co- 
operate with respect to requirements, for eligibility of one or more 
children in the household who would otherwise be eligible for ANC, shall 
always be excluded from the family budget unit regardless of need. Any 
income such a parent may have shall be prorated to be applied equally to 
meet the needs of the parent, the ineligible children, and the eligible 
children, 


5. Other needy person in the home required to act as caretaker of the child. 


Exception: A recipient of OAS, ANB, or APSB shall always be excluded from . 
the family budget unit. 


In determining that a person other than the eligible child and parent is 
needy, for purposes of inclusion in the family budget unit, the value of that ver- 
son's real and personal property, when added to that of the child's and parents’ 
real and personal property, shall not exceed the ANC statutory limitations, In ad- 
dition, the individual net income of the ineligible emancipated minor, stepparent , 
or other person in the home required to act as caretaker shall be determined and his 
total need computed in accordance with the ANC standard. The net income of such a 
person shall be less than his total need. 


The unemancipated child is considered to be needy regardless of the amount of 
his income if the parent having control of the child's income is included in the 
family budget unit. A mother living with a stepfather shall be determined to be 
needy in accordance with Sec. C-364—B. 


C. COST SCHEDULE 

The ANC Cost Schedule shows amounts determined by the SDSW to be necessary 
for a minimum basic standard of adequate care. The items are priced regionally to 
establish the money amounts needed to purchase these. items in different parts of the 
state. The pricings are made semiannually in May and November. 
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The Cost Schedule, Form Gen M45, will be issued to counties not later than 


_ duly 1 and January 1. The most recently issued Cost Schedule shall be used by the 


county in computing budgets. If the family is living in another county, the Cost 


“Schedule for the county in which the family is living shall be used. 


Allowances for goods and services such as food, special dicts, clothing, 
household operations, etc., are shown on a monthly basis. The allowances for food 
and clothing are based on age groupings. If amounts in excess of the allowances 
shown. on the Cost Schedule are included for items such as utilities, they shall be 
converted to average monthly amounts in computing the budget. Any items paid by 
the family on other than a monthly basis, such as weekly rent, shalt be converted 
to monthly amounts on the basis of & 1/3 weeks per month. 

D. EFFECTIVE DATE OF NEW PRICINGS 


Revisions to the Cost Schedule due to new pricings shall be made effective 
in all cases not later than the first of Apa and the first of October. 


E. COMPUTING THE BUDGET 


‘In computing the family budget, the age of the child shall be the actual age 
as of the date aid is granted, increased, or decreased, 


‘The allowances for essential items shall be recomputed if any of the follow- 
ing occur: 


1. Aid is restored. 

2. There is a change in the family's needs or income. 
3. & redetermination of eligibility is made. 

4. A new Cost Schedule is issued. 


However, a recomputation need not be made solely because of a change in age. 





The Budget Work Sheet, Form CA 241, or a substitute form approved by the 
_SDSW shall be used in computing the budget for the family budget unit. 


If an entire item of need of the family or one or more members of the family 


. budget unit, such as housing for the family or clothing for one child, is contri- 


buted free or is received in return for services rendered by a member. of the family 
budget unit, the item shall be shown as "free" in computing the budget rather than 
as a monetary amount. However, if only part of an item of need, such as milk in 
the food allowance or shoes in the clothing allowance, is received free, the amount 
for the entire item of need shall be shown in computing the budget and the monetary 
value of the part received free shall be shown as income, 
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F,. NEEDS COMMON TO ALL FAMILY BUDGET UNITS 


The goods and services essential to a minimum basic standard of adequate care 
for all. family budget units, whether the children are living with their own families 
or with relatives, and the rules for computing the family buriget are as follows: 





1. Food 
The amount for feea given in the Cost Schedule shall be included for 
each individual in the femily budget unit (see Iten G-1 for special 
diets and G-2 for restaurant meals). 
Family budget units of only one or two persons shall be allowed an 
additional 10% for food, if food is prepared for a household of only 
one or two persons. 


See Item G-3 of this section for special food allowance for a family 
in which the mother is working. 


2. Clothing 
The amount for clothing given in the Cost Schedule shall be included 
to cover current raplacements in clothing for each individual in the 
family budget unit. 
Clothing for a child's first year shall be included as needed in either: 
a. A luty sum before or after the child is born, or 


b. Frorated over a pericd before or after the birth, or both. 
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3. Personal Needs, Recreation, Household Operation, and Eiucation and 
Incidentals 


The amount for personal needs, recreation, household operation, and 
education and incidentals given in the Cost Schedule shell be inclwied 
in accordance with the number in the family budget unit. However, the 
combined amount included in the budget for this item and life insurance 
(see Item G-9 of this section) for the wtire family budget unit shall 
not exceed the following amounts: 


Number of Eligible 
Children in the Ceiling 
Fanily Buiget Unit - Amount 


$ 13 
15 


BEB wasaaunerwnpe 
ve 
Oo 


or more 35 
This item covers: 


@. Personal needs such as haircuts, tooth brushes, hair brushes, combs, 
toilet soap, cosmetics, shaving supplies, sanitery supplies, etc. 
Por infants it includes mineral, o/1, vaseline, boric acid, sterile 
cotton, nareing bottles and nipples. 


- Recreation such as movies, ecout dues » school astévaties » fiahing 
tackle, toys, etc. 


c. Household operation such as cheaiina and laundry supplies including 

_ brooms, mops, wash boards, soap, and bleach; mending supplies in- 
cluding darning cotton, needles, and thread; medicine chest supplies 
including band aids, hot water bottles, aspirin, end iodine; and 

amor replacements in minimum amounts including light globes, house- 
hold linens, and. bedding. 
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d. Education and incidentals such as (Side) stationery, magazines, 
or a newspaper. 
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4. Housing 
a. Rent 


The amount of rent paid shall be included for each family budget 
unit up to the ceiling given in the Cost Schedule. 


If there are others in the household not included in the family 

- budget unit, only the prorated share of the actual rent paid, in 
accordance with the. total number of persons in the household, is 
allocable to the family budget unit. 
The waeantt of actual rent paid by the family budget unit or the 
household and a statement as to what such rental includes shall be 
recorded in the narrative. 

b. Allowances for Home Owned, Encumbered, or Being Purchased 


Monthly amounts shall be included for the home owned, encumbered, 
or being purchased and occupied by the family, as follows: 


(1) Monthly prorata of taxes paid. 
(2) Monthly prorata of assessments paid, not included in the taxes. 
(3) Monthly prorata of fire insurance paid. 

_ (4) Allowance for upkeep and minor repairs, as follows: 


: Minimum Allowance 
Assessed Valuation per Month . 


Under $1,000 $2.00 
f oda $1, 999 2.50 
- $3,000 3.00 
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(5) Monthly pro rata of amount to cover interest and principal 
payments on encumbrances. 


The total amount for taxes, insurance, upkeep and repairs, 
interest, and principal shall be determined and shall be 
included for each family budget unit up to the rent ceiling 
given in the Cost Schedule, 


If there are others in the household not included in the 

family budget unit, only the prorated share of the above 

housing expenses, in accordance with the total number of 

persons in the household, is allocable to the family bud- 
get unit . 


Utilities 


The amounts given in the Cost Schedule for those utilities used by 
the family and not included in the rent (e.g., gas for cooking, 
electricity for lighting, wood for heating, electricity for refrig- 
eration) shall be included in accordance with the number in the 
family budget unit. 


If there are others in the household not included in the family 
budget unit, only the prorated share of the amounts for utilities 
given in the Cost Schedule, in accordance with the total number 
of persons in the household, is allocable to the family budget 
unit. 


The average monthly amount of the cost of ice, if needed, shall be 
included up to a maximum of $6 for the household. 


If a utility used by the family is not listed on the Cost Schedule, 
the county shall determine and include the average monthly amount 
necessary on an annual basis. The basis of the county's determina- 
tion shall be recorded in the narrative. 


G. NEEDS NOT COMMON TO ALL FAMILY BUDGET UNITS 


The goods and services essential to a minimum adequate standard of liv- 
ing but not common to all family budget units and the rules for including these 
needs in the family budget are listed below, For needs that are specifically 
related to a program of vocational rehabilitation for a parent or a program to 
assist in the maintenance and self-support for a family, see Item H of this 


section. 


Needs, other than those listed, that arise must be met by other re- 


sources in the community or by relatives or friends. 


l. 
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Special Diets 


The amount for a special diet given in the Cost Schedule for an in- 
dividual in the family budget unit shall be included if a special 
diet is recommended by a physician or public health clinic. The 
recommendation for the special diet including the length of time the 
diet will be required shall be included in the narrative or filed in 
the case record. (Section Continued on Next Page) 
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C=503 (Continued) C~503 
2e Restaurant Meals 


The amount necessary for restaurant meals in lieu of the food allowance in 
the Cost Schedule for a temporary period not to exceed three months shall 

be included up to a maximum of $1.50 per day per person, if either of the 

following circumstances exists: © 





a. Emergency housing occupied by the family does not have cooking facili- 
ties, until housing is found that does provide such facilities. 


be A-member of the family budget unit must be temporarily out of the home 
to receive medical treatment and no other arrangement for his eating 
is possible. 


The basis for the determination of the need for restaurant meals and of 
the amount and period of time allowance is to be made shall be recorded in 
the narrative. 


“n cases in which there is employment, see Seco C=3bhe - 
32 Commercially Prepared Foods 


An amount equal to ten percent of the total food allowance for the family 
budget unit shall be’ included in order to provide for the purchase of 

some commercially prepared foods, if the mother who prepares the meals is 
regularly employed outside the home or is engaged in a vocational program. 


The ten percent shall be in addition to the ten percent added in 
accordance with Item F.l of this section, if food is prepared for a 
household of only one or two persons. 


he Additional Expenses for Clothing 


The amount necessary for clothing, either in a lump sum or prorated over a 
period, shall be included up to the amount for an individual shown on Form 
Gen M40, if a member of the family budget unit does not have a basic out- 
fit, or clothing is lost by fire, flood, or other disaster, and if such 
clothing is not obtainable through other sources in the commnity or from 
relatives or friends. The determination of the amount of clothing needed 
shall be recorded in the narrative, 
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5. Additional Housing Expense 


The amount of rent paid or the expenses for the home being purchased in 
excess of the ceiling for members of the family tudget unit shall be 
included up to a maximum of $25 if any of the following circumstances 
exist 5 


a. A suitable home is not available to rent for less than the amount 
the family is paying. 


b. A special health or social problem in the family necessitates 
housing which is not obtainable within the ceiling or which previ nts 
the family from moving to other quarters. 


c. The cost of one or more utilities is included in the rent. The 
excess shall be included up to the amount allowed for these 
utilities in the Cost Schedule, but unless a or b applies, the 
amount shall not exceed the rental ceiling plus the amount given 
for the utilities in the Cost Schedule. 


If the rent paid or expenses for the home being purchased exceeds the 
ceiling, the determination as to whether or not any of the above 
circumstances exist shall be recorded in the narrative. 


6. Additional Expenses for Utilities 


The average monthly amount of the cost of a utility in excess of the 
allowance given in the Cost Schedule, taken over a period of a year, 
shall be included up to a maximum of $10 for all utilities if any of 
the following circumstances exist; 


a. The family uses a utility for more than one purpose, e.g., electri- 
city for lighting (which covers use of small household appliances, 
such as an electric iron) and for the operation of household equip- 
ment, such as a refrigerator, washing machine, stove, etc., which 
causes the expense for the given utility to be higher than the 
amount given in the Cost Schedule. 


b. The family has inefficient equipment or a house which requires 
an unusual amount of heat. 


DO NOT WRITE IN THIS SPACE 


c. Illness or the presence of aged persons or young children in the 
family requires an unusual amount of a particular utility. 


d. Utility rates in the part of the county where the family lives are 
higher than in other parts of the county. 


If the cost of a utility exceeds the allowance in the Cost Schedule, 


the determination as to whether or not any of the above circumstances 
exist shall be recorded in the narrative. 
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7. Telephone 


The estimated minimum monthly average cost of telephone service shall 
be included up to a maximum of $ if any one of the following circun- 
stances exists: 


a. <A member of the family budget unit is in ill health which neces- 
sitates either emergency or frequent calls to the doctor. 


b. The family with preschool children which lives in an isolated area 
and lives an unreasonable distance from the nearest available 
telephone. 


c. A telephone is necessary for the protection or safety of the family. 


In determining the minimum cost, the county shall determine the least 
costly method of providing telephone service; i.e., through the use of 
available public telephones, neighbors' telephones, or through the 
contimation of telephone service in the home. 


In cases in which the cost of telephone service is specifically related 
to a program of vocational rehabilitation for a parent or a program to 
assist in the maintenance and self-support for a family, see Item H of 
this section. 


8. Transportation 


An allowance for transportation shall be included if any of the follow- 
ing circumstances exist: 


a. Transportation is needed to secure necessary medical and dental 
care or to visit a member of the family receiving such care. 


b. The family does not live within reasonable walking distance for 
essential and economical shopping. 


A member of the family budget unit is attending school or church 
which is not within reasonable walking distance. 


d. <A member of the family budget unit has physical limitations which 
would preclude commnity contacts unless transportation is provided. 


DO NOT WRITE IN THIS SPACE 
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e. A member of the family budget unit is required to keep appointments 
with county welfare representatives. 


In cases in which the need for transportation is specifically related to 
a program of vocational rehabilitation for a parent or a program to ~ 
assist in the maintenance and self-support for a family, see Item H of 
this section. For contiming transportation incident to employment, 
see Sec. 0-36). 
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10. 


The allowance for transportation shall be: 


a. The estimted minimm monthly average cost cf bus fare or carfare at 
local rates up to a maximm of $10, if public transportation is avail- 
able, or 


b. If public transportation is not available the estimated minimm 
ope average cost of automobile transportation up to a maximum of 
206 


The county shall record in the narrative the determination as to whether 
or not transportation is necessary and the basis for the amount included 
in the budget. 


life Insuxance 


The county shall determine and record in the narrative whether or not 
life insurance policies are carried on et parents or children, (see 
Seee. 6-340y- Daberaiestism of Pepestal Propers):- age 


If life insurance policies are carried on parents or on children under 
the age of 18 years, the actual amount of the premiums shall be included, 
up to a total of $4 a month for the family. Exception shall be mde in 
either of the following situations: 


a. If premiums are in excess of $4 and a dowmard adjustment of the 
premium is pending, the excess amount shall be included for a period 
not to exceed three months. 


b. If policies’are carried on an incapacitated parent either in or out 
of the home, the excess amount necessary to keep the insurance in 
effect shall be included, 


However’. the combined amount included in the budget for life insurance, 
and personal needs, recreation, household operation, and education and 
incidentals for the entire family budget unit shall not exceed the ceil- 
ing amount shown in Item F-3 of this section, 


Medical and Dental Care 


Medical or dental care, treatmont, drugs, medicines, or appliances found 
to be necessary by an examination by a physician, dentist, or other 
licensed practitioner shall be included unless the county determines 

that the care needed is available through a public facility without cost, 
The county shall record in the narrative the determination as to whether 
or not medical or dental care is needed by the family and the basis for 
the determimation of the amount included or the arrangements made for free 
Cares 4 


For information regarding county responsibility for medical or hospital 
care for a child whose residence has changed while receiving aid, see 
Sec, C-55h0 
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Prepaid medical and hospital care purchased by the family budget unit 
may be — up to a maximum of $10 per month if essential medica 
care is not available through a public facility. 


Li. Major Replacements, ..sairs, and Purchase of Houscholi Equipment 


ni Site y repair, or pure chase of essential equipment for 
the ae ebionins che household, not %to exceed the minimum price for 
which the rec tem of equipment éan be vurchased’ through a imil order 
house or stors cs tervh: co lower income groups , shall. be included if not 
cbtainable throug other sources. in the commmity or from relatives er 
friends and ore of the following circumstances exists: 











ae The family lacke' and needs ‘essential equix ment 
be. An item of essentii] equipment is worn out and there is need vo 





SSS: 
replace ‘or sepair 


c. Essential equipment is lost or damaged due to such cavses as fire or 
other disasters and there is need to replace or ropeir Bs, 





4 


d. Illnéss of a rember of the family budget unit necessitates additional 
eq: Lipment » 


Essential equipnent for functioning of a household includes basic cooking 
and hesting facilities. sleeping equipment, storag a) 1ce for clowning, 
and ovher basiie i ee in Livinge Esseritial dou tipment also includes 
launlry ecru; pment "if laundry is done at home; refrigeration. and air. cool 
ing equip sent if Bering necessary because of climtic ‘conditions. 








If for soine vnusual reason the family budget univ gocs now have the 
quipment ‘necessary fox Nicuneao tl operations or suc equips ment is lost ' 
by fire; 3 flood, ee disaster, or a new member 3.8 added %o the 
fails, and if’ thus eguiinment is not obtainable throush’ other sources in 
the commuxiay or from: ors hs or friends, the cost bf equipment neces 
sary for household operations shall be included in the budget, either in 
a lump sum ov prorated over a period, (Seo Form Gen M-d2 for items inoluded in 
brouser ld operetiosse) 


Fauilies shail be advised to discuss their needs and pians for repairing . 
‘replacing, or purchasing househoil equipment. before final arrangeuents 
are mde, Tie nouaty shall detemzine the need’ for an iten of essential 
equipment in relation to the specific famliy's situation, whether the 
equipment should be repaired, let, or purchascc, and the minimum. ..- 
type of equipuent adequate to iseet the need, Aliso, the county. shall’ 
determine whesher the total amount showld be included for one month or 
prorated over several. months, dependent upon plane the family is able to 
make with the merchant, the cost of the equipment. and the participating 
base. The determination shall be recorded in the narrative. 
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If the family contracts for an item or service without prior county 
concurrence with the plan, only the unpaid balance of the cost, not to 
exceed the minimum price for which the item of equipment determined to 
be needed can be purchased, if it meets the above criteria, shall be 
included. 


12. Major Housing Repairs 


The cost of major repairs, remodeling, or enlarging a home, or of 
repairs, replacement, or purchase of permanently attached fixtures in 

a home owned, encumbered, or being purchased and occupied by the family 
budget unit may be prorated over a period not to exceed three years. 


The monthly prorata so determined, when added to the regular housing 
expense (see Item F-5), shall not exceed $25 over and above the rental | 
ceiling. 


This allowance over the rental ceiling shall be made if one of the 
following circumstances exists: 


a. The item is necessary to provide a minimum adequate standard of 
safety, sanitation, or protection from the weather, or 


b. The item is necessary to provide sleeping space, or 
c. The improvement is required by city or county ordinance. 


Only items necessary to provide safe and healthful housing shall be 
included. 


The need for a major housing repair shall be determined in relation to 
the specific family's situation and recorded in the narrative. Families 
shall be instructed to discuss plans for repairs, remodeling, replace~ 
ment, or purchase of housing items before making final arrangements, 
However, if the items or service is contracted for without prior county 
concurrence with the plan, only the unpaid balance of the cost, if it 
meets the above criteria, shall be included. 
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Laundry Service 


The average monthly cost of the least expensive laundry service necessary 
to meet the family's needs shall be included up to a maximum of $10 if 
either of the following circumstances exists: 


ae 


The family is living in quarters without facilities for laundering 
and it is not practical to provide facilities. In determining the 
lack of facilities for laundering, the amount and type of clothing 
or linens to launder in relation to the water supply, receptacles 

for washing, facilities for heating the water, and facilities for 

drying the washing shall be considered. 


No member of the family budget unit is physically able to do the 
laundry and there is no relative or neighbor willing to perform the 
service for them without cost. 


The basis for the determination of the need for the service and of the 
amount to be allowed shall be recorded in the narrative. 


Housekeeping Service 


The cost of housekeeping service shall be included up to the prevailing 
wage for such service if either of the following circumstances exists: 


a. The provision of such service is required to permit a child deprived 
of maternal care to remain at home. 
b. There is no member of the household or available relative who, because 


of age, disability, or employment, can discharge the necessary house- 





keeping responsibilities without cost. 


The basis for the determination of the need for the service and of the 
amount to be allowed shall be recorded in the narrative. 


‘If a child is living with a relative, other than a parent, who is not 


included in the family budget unit and the relative is unwilling to 
provide the care and supervision of the child without cost, an amount 
may be included for this service except that the total assistance pay- 
ment for the child shall not exceed the prevailing rate for boarding 
home care in the community. 
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C503 (Continued) C503 
15. Moving Costs 


The cost of local moving expenses shall be included up to the prevailing 
rate if no other moving arrangement or payment of costs is possible and 
if one of the following circumstances exists: 


ae The family has been evicted. 


b. Moving is necessary to obtain housing within the ceiling indicated 
in Item F-5 or to effect an economy in rent. 


c. Moving is necessary to obtain housing that meets a minimum basic 
standard of adequate care. 


d. Moving is necessary to obtain medical care or for reasons of health. 


The basis for the determination that moving is necessary and of the 
amount to be allowed shall be recorded in the narrative. 


16. Storage of Household and Personal Goods 


The cost of storage of household and personal goods shall be included 
up to the prevailing rate if it is necessary to protect and mintain 
living facilities of the family while a home is temporarily broken, 
providing such service is not available without cost. 


The basis for the determination that storage is necessary and of the 
amount to be allowed shall be recorded in the narrative. 


17. Debts 


Payments on an obligation incurred by the family before applying for 
ANC shall be included if such payments are required to maintain an 
item of current necessity and the unpaid balance of the debt is within 
the ceiling for the particular item of necessity. If obligations 
incurred before applying for ANC have no relationship to the current 
needs, payments on such debts shall not be included in the budget. 
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C503 PAYMENT OF ASSISTANCE Aid to Needy Children 
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C503 (Continued) C503 


A practice common in some parts of the state is fox the family to 
purchase an item of household equipment by adding it to a continuing 
account at the store, thus making it impossible for the family to get 
a clear title to the purchase until the account is paid in full. How. 
ever, because of the complexity of such accounts and loans, it may be 
found that a number of non-essentials are involved. 


It, therefore, becomes necessary for the county to determine whether it 
is possible to make an adjustment by returning non-essential items and 
thereby reduce the unpaid balance of the indebtedness and make it pos- 
sible to include allowance for the essential items within the ceilings. 
If an adjustment cannot be made, the county shall detemaine whether it 
is more desirable to: 


a. Advise the family to discontinue such payments and stand the chance 
of having the family forfeit all such items if the company wishes 
to repossess them, or 


b. Continue such payments. 


If the county determines to select the first alternative above, it 
should be prepared to work out a plan to: 


a. Enable the family to purchase household equipment if it cannot be 
obtained through other sources. 


b. Enable the family to arrange a rental which would make it unnecessary 
‘. to purchase such equipment, or 


c. Use a combination of both these ideas. 


The basis for the determination that payment on a debt is necessary and 
the amount to be allowed shall be recorded in the narrative. 


(Section Continued on Next Page) 
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We NEEDS SPECIFICAILY RELATED TO A PROGRAM OF VOCATIONAL REHABILITATION FOR 
A PARENT OR A PROGRAM TO ASSIST IN THE MAINTENANCE AND SELF-~SUPPORT OF 
A. FAMILY 


The goods and services wich are a necessary prt of @ program of rehabili~ 
tation of a parent:or of a progran to assist in the maiittoncnce and self-~support 
of a family shall be included insofar as is possible if they are not obtainable 
throuzh other sources in the commnity and if the progran is not yet producing in- 
come sufficient to ccver the cost. (When the program hos pregressed sufficiently 
that the income covers these expenses, the expenses shall be deducted from she 
gross income in detersining net income in accordance with Chapter IIT, Income.). 


Some of the ite:s which may be a necessary part of such programs ares 


le Transnortation 
Ze Televnone 
3. ‘Clothing 
he Rental of space 
5. Utilities 
Se- Dex Care 
° Sunplies, tools, and equipment 
Se Tuition enc related fess 
9. Lice:ses and umhon dues 
10. . Autonobile or track 
ll, Membership in 4H, Fature Parsers of America | 
12, Fees paid to private emplorment a seneies for piocemnent. 


The basis f6r the ‘dabigitiiatdon that the need is relatad to a provren cf 


rehabilitation or maintenance and self-support and the basis for the amount - ine 
cluded in the budget % shall be recorded in the narratives 


I. RELATICN OF Tcous TO NEED 


_ In erder to establish the anount of aid needed for the vamily budget unit, it 
is necessary to relate the total net income available to tae total need. The family 
is in need of aid to the extent that net income is insufficient to meet the costs 

£ the minimum basic standard of adequate care for the fa: tds budget unit as defined 
by the SDSWe ve: income shall be computed either on For. CA 2h1-A, Workshcet for 
Computation of New Eayome and Totel Income Available Canttondt): or otherwise 
cicarly set forth in the nemalivce 


* (WeIC 1560} 
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C-512 PAYMENT OF ASSISTANCE Aid to Needy Children 


0-512 PERAGCIAL PARTICIPATION 18 ASSISTANCE PAYMEBTS C-512 


(For more complete statement, see Chapter V of the Manual of Fiscal Policies 
and Procedures) 


For each child eligible for ANC, the California law provides that there shall 
be paid the sum specified in the following table, or so much thereof as is necessary 
for the adequate care of the child living with a relative. 


Table I - Maximum Participation Base for Children Living With a Parent or Other 





Relative — 
Number of eligible children Maximum 
in the same home Participation Base 
1 $1. 
2 162 
*: 207 
4 246 
5 279 
6 306 
7 327 
8 3h2 
9 351 
10 337 
11 363 
12 369 
13 375 
uy 381 
15 or more 387 








For each child eligible for ANC, the California law provides that there 
shall be paid the sum of $60 or so much thereof as is necessary for the adequate 
care of the child living in a boarding home or institution. 


For the purpose of determining financial participation in assistance pay- 
ments, a boarding home is a private family home which accepts children for board 
and care, except that this does not apply to the boarding of a child who is related. 
by blood or through marriage, regardless of the degree of relationship, 


The state shall pay 2/3 and the county shall pay 1/3 as noeded up to this 
amount, less the amount for federal participation, if any, for the care of a child 
who has county residence. For a child who does not have county residence, the 
state shall pay as needed up to the full amount show ™. Table I, less the amount 
for federal participation, if any. 


(Section Continued on Next Page) 
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Aid to Needy Childrer: PAYMENT OF AID ¢-512 
C-512 (Continued) 


Federal participation in the Maximum Participation Base (Table I) is pro- 
vided for cases in which federal requirements are met, not to exceed $19.50 for 
one child, $15 for each additional child, and $19.50 for the eligible needy re= 
lative. 


Table II = Mascimum Reimbursement Amounts for Children Eligible for Federal 
Participation Living with a Needy Relative Eligible for Federal 
Participation 


State Maximum 


Number of Participation Federal State County Federal 
Children Base Base Share Share Share 
1 $111 60 $48 % 2h $ 39 
2 162 §1 Ta 36 5k 
3 207 102 92 46 69 
4, 24,6 123 108 5k 8h 
5 219 LAL 120 60 99 
6 306 165 128 6h, Ws 
7 327 186 132 66 129 
8 31,2 207 : 132 66 LAL 
9 351 228 128 64, 159 
10 357 249 122 61 L7A 
11 363 270 116 58 189 
12 369 291 110 55 204, 
33 375 312 LOL, Oe 219 
14 381 Looe 98 49 234 
15 or more 387 354 92 46 249% 


% See Sec. F-560 of the Manual of Fiscal Policies and Procedures for federal 
sharing for more than 15 children. 


(Section Continued on Next Page) 
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C~512 PAYMENT OF AID Aid to Needy Children 





C-512 (Continued) C=512 


Table IIT ~ Maximum Reimbursement Amounts for Children Eligible for 
Federal Participation Living with a Nonneedy Relative 


State Maximum 





Number of Participation Federal State County Federal 
Children Base Base Share Share Share 
1 $111 30 $ 61 $30.50 § 19.50 
2 162 51 85 42,50 34.50 
3 207 72 105 52.50 49.50 
4 246 93 121 60.50 64.50 
5 279 114 133 66. 50 79.50 
6 306 135 141 70.50 9h 50 
7 327 156 145 72.50 109.50 | 
8 3h2 177 145 72.50 124.50 
9 351 198 1 70.50 139.50 
10 357 219 135 67.50 154.50 
11: 363 24,0 129 of. 50 169.50 
12 369 261 423 61.50 184.50 
13 375 282 117 58.50 199.50 
LA 381 303 111 55.50 21),.50 
15 or more 387 32h 105 52.50 229. 50% 


* See Sec. F-560 of the Manual of Fiscal Policies and Procedures for federal 


sharing for more than 15 children. 
i 





W 
¥ Table IV — Maximum Reimbursement Amounts for Children Ineligible for Federal 
- Participation Living with Relatives 
2) 
z 
> Number of Maximum 
wl Children Participation State County 
E Base Share Share 
F 
6 ari 
z 1 $111 % 7h $ 37 
9 2 162 108 5h 
3 207 138 69 
A 24,6 164 82 
5 279 186 93 
Ieee 306 ‘eae 102 
7 327 218 109 
8 34,2 228 114 
g 351 234 117 
10 357 238 119 
il 363 242 121 
12 369 21,6 123 
Bs 375 250 125 
14 381 254, 127 
15 or more 38 8 12 
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C-512 (Continued) C=512 


Table V - Maximum Reimbursement Amounts for Children Living in Boarding Homes or 
Private Institutions 


Maximum 
Participation State County 
Base Share Share 


Each Child $60 $40 $20 





Aid needed in excess of the amounts provided by federal, state, and county 
funds may be provided by the county from its own funds. If the amount of the aid 
needed for the family budget unit exceeds the maximum for state and federal parti~ 
cipation, and the family budget unit includes needy parents, stepparent, other care- 
taker, or ineligible minors, who are eligible for county aid, the county shail pro~ 
vide county aid to the individuals in accord with General Relief standards or the 
ANC standard. 


(aC 1521, 1512, 1553, 1560; Fssa) 
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C513 PAYMENT OF AID Aid to Needy Children 





C513 FEDERAL PARTICEPATION [NX AID PAYMENTS 6-533 


The Federal Government participates in most, but not all ANC payments. 
There is no federal participation in any payment made: 


1. For a child over 16 years of age who is not attending school regularly. 
(See Secs. C~435 and C-438) 





2. For a caretaker who does not come within the definition of a needy 
relative. (See Sec. 0-439) 


Woo 
° 


For a child who is not living in the home of a relative who has the 
required degree of relationship to the child, (See Secs. C-423 and C-426) 


4. To a payee who does not have the required degree of relationship to the 
child. (See Secs. C-429 and C-432) 


5. Which, in a mismanagement case, includes an amount for fewer than two 
budget items, is controlled, or is in kind. (See Sec. C-516) 


The following are additional circumstances which govern federal partici- 
pations 


A. INITIAL PAYMENTS ON NEW APPLICATIONS, REAPPLICATIONS AND RESTORATIONS 


The first payments made on new applications, reapplications and restorations 
are initial payments. 


"Initial payments" also include the first payment for a child transferred 
from a boarding home to a family budget unit, for the addition of a child toa 
family budget unit already on ANC, or for the addition of an eligible relative, 
whether the actual payment is or is not increased. Federal participation is not 
available prior to the month in which authorizing action is taken to transfer or 
add a child or eligible relative. 





If the investigation of eligibility has extended beyond the period specified 
in WeIC Sec. 1550, the initial payment may represent payment for more than one mconth. 
There is no federal parti¢ipation in retroactive initial payments except as pro- 
vided in Item B. 


DO NOT WRITE IN THIS SPACE 


There is federal participation beginning with the payment for the month in 
which the aid is granted if the warrant for the month is delivered in the same 
month, or not later in the following month than the time when such payment would 
normally be issued under the county's customary fiscal procedure. 


(Section Continued on Next Page) 
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Aid to Needy Children PAYMENT OF AID C5}, 
C-513 (Continued) 6-522 


B, RETROACTIVE AID- 


Retroactive aid means aid paid in a subsequent month for some preceding 
month or months. : 


1. Appeals 


Federal participation is available beginning with the payment for the 
second month prior to the month in which the appeal was signed, ex- 
cluding any month within this period which was prior to the month in 
which aid was improperly denied or withheld. The foregoing applies to 
payments made to carry out an appeal decision by the SSWB, or to adjust 
an appeal which has been filed but not yet heard or submitted to the 
SSWB for decision. 


2. Erroneous Denial of an Application or Erroneous Discontinuance of Aic 


There is federal participation in certain retroactive payments made 
by a county to correct its previous erroneous action. Such partici- 
pation begins with the second month prior to the month in which the 
correcting action is taken, provided federal participation would have 
been available had the previous action been correct (i.e., there is no 
federal participation in payment for any month prior to that in which 
aid was improperly denied. Had the correct action been taken in the 
first place, the payment for such previous month would have been a re-~ 
troactive initial payment in which no federal participation would have 
been available). 


3. Aid Increased 


Aid which was paid in accord with the authorized award is sometimes 
found to be less than the amount to which the child was entitled. The 
additional amount due is paid. There is federal participation in the 
retroactive payment provided it is authorized before the end of the 
second month after the month for which paid. 


4. Earlier Beginning Date of Aid on an Application or Restoration 


The beginning date of aid originally established may not have been in 
accord with statutory requirements. Subsequent action is taken to 
authorize aid from an earlier date. There is federal participation in. 
the retroactive payment made to correct the previous erroneous auth-~ 
orization provided: 


DO NOT WRITE IN THIS SPACE 


(a) the correcting authorization is made before the end of the second 
month following the month in which the erroneous authorization was 
made 


and 


(b) the retroactive aid authorized is not for a month prior to the 
month in which the original authorization was made. 


(Section Continued on Next Page) 
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C-513 PAYMENT OF AID 





C-513 (Continued) CH 513 





C. CORRECTION OF PAYMENTS NOT MADE IN ACCORD WITH AUTHORIZED AWARD 


1. Payment Made for Less than the Authorized Award 


The payment for a particular month was erroneously made for less than 
the authorized award, or no payment was made although there was an 
authorized award in effect. Payments disbursed before the end of the 
second succeeding month will be subject to federal participation. No 
change in the authorization shall be made to correct the underpayment. - 


2. Payment Made for More than the Authorized Award 


If payment for a particular month was more than the authorized award, 
there is federal participation in the excess payment only if the over~ 
payment is deducted from the payment for either of the two months follow- 
ing the month for which overpayment was made, No change in the auth- 
orized award shall be made to correct the overpayment. 


D, DELAYED PAYMENTS 
Under each of the following circumstances, if payment was properly auth- 


orized, federal participation is available provided the payment is released with- 
in the two months succeeding the month for which the payment was authorized. 


1. Returned Warrants Due to Change of Address 


Warrants returned to the auditor's office because of change of address 
shall be transmitted to the new address promptly but not later than the 
above specified time limit. 


2. Payment of Suspended Aid 


Warrants are released following suspension of payment while investiga~ 
tion is made. (See Sec. 6-536, Suspension of Payment) 


3. Change in Payee 


Aid is continuous and delay occurs because of change in payee. 


DO NOT WRITE IN THIS SPACE 


h. Transfer of Aid 


The second county, in a transfer case, fails to begin aid on the due 
date and pays retroactive aid from that date. 


(W&IC 1553, 1560) 


Issued December 18, 1953 
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C-530 INCREASE IN THE AID PAYMENT C-530 
A. REQUIREMENTS 


Aid shall be increased if the payment is less than the amount by 
which need exceeds income, within the participating maxima, except that if the 
redetermined amount of the aid payment (i.e., the budgetary deficiency 
rounded to the nearer dollar) is less than $2 in excess of the currently auth- 
orized aid payment, an increase shall not be made. 


B. RETROACTIVE INCREASE 


Aid shall be increased retroactively (in a subsequent month for 
some preceding month or months) due to a change in need or income, if: (1) 
the redetermined amount of the aid payment is $2 or more a month in excess 
of the amount previously authorized for that month or months and (2) the 
additional payment can be authorized before the expiration of five months 
following the month in which the underpayment occurred. 


No underpayment occurs in any month for which the redetermined amount 
of the aid payment is less than $2 in excess of the amount previously authorized 
for that month and a retroactive increase shall not be made. 


(Section Continued on Next Page) 
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C536 PAYMENT OF AID Aid to Needy Childrer, 
C-530 (Continued) 6-530 


The following principles shall govern the determination of the amount of re~ 
troactive increase of $2 or more a month and the date from which such increase shall 
be made: 


1. The obligation rests upon the person responsible for the care and 
supervision of the child to report changes in need and income. 


2. Retroactive increase to adjust for underpayment caused by increased need 
or reduced income shall be made beginning with the first of the month in 
which the change in need or income is reported to the county, or the first 
of the month in which increased need or reduced income exists, whichever 
is later. 


3. No retroactive increase shall be made to adjust for underpayment in months 
prior to the month in which the change in need or income is reported to 
the county, except if special circumstances prevented the family from 
notifying the county in the same month in which the change occurred, In 
such a case, retroactive increase shall be paid from the first of the 
month in which the underpayment occurred, provided the county is notified 
of the changed circumstances not later than the month following that in 
which the change occurred. The reason for the retroactive increase for 
a month prior to the month in which changed circumstances were report 
shall be recorded in the narrative. The following are among the special 
circumstances to be given consideration: 





(a) Illness 


(b) The need arose too late in the month to afford reasonable time in 
which to report the change within that month 


(c) The fact that income would not be received or would be received 
in a lesser amount than previously reported could not have been 
known until the last day of the month 

(d) Infrequent mail service from isolated areas, etc. 


4. Need for a particular month shall riot be increased by carrying forward 
any unmet needs from a prior month. 


DO NOT WRITE IN THIS SPACE 


Also, the aid payment shall be increased retroactively if ordered by the 
SSWB upon appeal or if the SDSW concurs in the county's recommendation that the 
appeal be adjusted by payment of retroactive increase without hearing by the SSWB. 


For procedures for correcting a payment made for a lesser amount than the 
amount authorized, see Sec. C-545, Corrective Payments. 


(W&IC 1560) 
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C-5u5 CORRECTIVE PAYMENTS C=5h5 


Errors in the payment of aid shall be corrected by the county if possible. 
(See Sec. C-513 for federal participation in corrective payments) 


If it is found that initial payments should have begun at an earlier date 
than that established when aid was granted, the county shall take action to cor= 
rect the erroneous beginning date of aid. (See Sec. C-518, Beginning Date of 
Aid) 





If an authorization for payment is in effect but through error no pay- 
ment is made, payment shall be made, providing it is possible to do so within 
a three-month period including the month in which no payment was made. No 
further authorization by the county is necessary for such a payment. 


If a payment is made for less than the amount authorized, the additional 
amount of payment shall be made, providing it is possible to do so within a three- 
month period including the month in which the erroneous payment was made. No 
further authorization by the county is necessary for such a payment. 


If a warrant is returned to the county auditor's office because of a change 
in the address of the payee, the warrant shall be transmitted to the payee's new 
address as soon as possible in the current month or within the two subsequent 
months following that for which the warrant was issued. If aid is continuous 
and there is a change of payee, the warrant shall be delivered to the new payee 
as soon as possible in the same month or within the two subsequent months fol- 
lowing that for which payment is made. 


If it is determined that an action resulted in the erroneous denial of 
an application or request for restoration, or an erroneous discontinuance of 
aid, the county shall correct such action by granting retroactive aid provided 
the erroneous action comes to the county's attention within 90 days after 
the date of the notification to the applicant or payeee Such retroactive aid shall 
be authorized before the expiration of the fifth month following that in which 
the erroneous action occurred. The retroactive aid shall be paid in the amount 
to which the person was eligible and shall be paid from the date it would have 
been paid had the correct action been taken. 


(W&IC 1560) 
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SSR RIMES A LS VLR RE ORI RE Ire OR 
C- & TANG ‘Aid to Needy Children 
C-55% PAYMENT OF AID IH IMTER~COUNTY TRABSFERS C~558 

No interruption in the receipt of aid shall be occasioned by a change of 
residence or transfer of county responsibility within the state. 


If the residence of a child receiving regular aid is changed to another county 
aid shall be paid on a regular basis by the county granting aid until the required 
one year of residence in the new county is completed, unless aid is discontinued 
because of ineligibility prior to the date one year of residence is acquired. There 
shall be neither lag nor overlapping between the date of discontinuance by the first 
county granting aid and the beginning date of aid in the new county of residence. 
Aid shall be paid by the new county of residence as of the first day of the month | 
following the completion of one year of residence in that county, unless the date of 
completion of one year of residence falls on the first day of the month, in which 
event aid shall begin as of that date, irrespective of the date of application or 
date of action by the board of supervisors, 


9 












the first of the month following the month in which the 180 day period is completed 
‘less the date of completion of the 180 day period falls on the first day of the 
nonth, in which event aid shall begin not later than that date. Aid shall be paid 

y the county of residence on a regular basis if the child has acquired one year of 
residence in that county, or, if the child has not acquired one year of residence, on 


non-county basis until such time as one year of continuous residence has been 
cquired. 


if the child receiving non-county aid in the county in which the application 
-S filed but not in the county of residence has acquired one year of residence in the 
county of residence, the county share of the payment made by the county of application 
iil be charged by the SDSW to the county of residence in accordance with the dates 
pecified on Form CA 215A. If the child has not acquired one year of residence in 
the county of residence no charge will be made against the county of residence, 


(Section Continued on Next Page) 
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If the residence of a child receiving non-ecounty assistance is changed to 
another county, non-county assistance may be continued by the first county until 
continucus residence of one year has been completed in a single county, Assist- 
anee shall be discontinued by the county gerariting assistance on a date agreed 
upen by the new county of residence, and the new county of residence shall assuine 
responsibility for assistance on a non-county basis as soon as administratively 
possible, but not later than the date upon which the requirec one year of resi- 
dence is completed in the new county. Regular assistance shall be paid by * 72 
new county of residence as of the first of the month following completion oi one 
year. of residence in that county (unless the date of completion of one year of 
residence falls on the first day of the month). 


If the residence of a child whose application was filed in the county in 
which he was living but not in the county of residence is changed to another 
county after assistance is granted but before transfer under W&IC 1512(c) is 
completed, and the first county of residence is responsible for financial par- 
ticipation in the ANC payment, assistarice shall be paid by the first county on a 
regular basis after transfer under W&IC 1512(c) is completed until the end of 
the month following completion cf one year from the date residence was estab- 
lished outside that county. The county share of the payment made by the county 
of application prior to completion of the transfer under W&IC 1512(c) will be 
charged by the SL3W to the county of residence. If the first county is not 
responsible for financial participation in the ANC payment at the time residence 
is changed, assistance shall be paid by the second county of residence on a non- 
county basis after transfer under W&IC 1512(c) is completed until the first of 
the month following completion of one year of residence in that county, at which 
time regular assistance shall be paid. 


If the person whose residence governs the residence of a child receiving 
non=-county assistance moves frem his county of residence to another county with 
intent to reside and then returns to the first county with intent to reside, 
after an absence of less than one year, but before the first county has discon- 
tinued assistance, payment of non-county assistance shall be continued by that 
county until such time as one year of continuous residence has been acquired in 
that county. 


If the person whose residence governs the residence of a child receiving 
non-county assistance moves to another county with intent to reside and assist- 
ance has been Ciscentinued by the first county because of ineligibility, non- 
county assistance shall be restored by the first county if the person returns to 
that county with intent to remain after an absence of less than one year and 
before assistance is ,ranted in the seccnd county. Non-county assistance in the 
first county shall be paid until one year of continuous residence has been ac- 
quired in that county. 


(Section Continued on Next Page) 
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C=554 (Continued) C554, 


If the residence of a child receiving regular assistance is changed from a 
second to a third county before one year of residence is completed in +h= second 
county, the first county continues to be responsible for the payment of regular 
essistance until the end of the month following completion of one year from the 
Gate residence was established outside the first county (unless the change of 
residence took place on the first day of the month). The third county shall, if 
possible, grant non-county assistance effective the first of the month followinz 
one year of absence from the first county. However, if it is administratively 
impossible for the third county to grant non-county assistance effective on that 
Gate, the first county shall continue assistance, but on a non-county basis, 
uritis a date agreed upon with the third county. In no event shall the first 
county continue non-county assistance beyond the first of the month following the 
date on which one year of residence has been acquired in another county, 





If the residence of a child receiving non-county assistance is changed from 
a second to a third county before one year of residence is completed in the second 
county and before the second county has tranted assistance, the first county shall 
_continue payment of non-county assistance until it is administratively possible 
for the third county to grant assistance. In no event shall the first county con- 
tinue non-county assistance beyond the first of the month followin: the date on 
which one year of residence has been acquired in another county. 


If the residence of a child is changed from a second to a third county 
subsequent to the date one year of residence is completed in the second county, 
the second county shall be responsible for payment of regular assistance until the 
end of the month following one year of absence therefrom, except that if the 
change of residence took place on tne first day of the month, responsibility of 
the second county ceases one year from that date. 


If payment of assistance for the entire family ,roup (either regular or 
non-county) is discontinued by the first county because of ineligibiiity subse- 
quent to the change of residence to the second county, responsibility of the first 
county ceases, If eligibility is later established, non-county assistance is 
payable by the second county until the end of the month in which one year of resi- 
dence in: the. second county is completed (unless the change of residence took place 
on the first day of the month). However, if payment of assistance by the first 
county was discontinued erroneously, the first county shall he responsible for 
restoration and for continued payment of assistance in the same manner as though 
payment of assistance had not been interrupted, 


(Section Continued on Next Page) 
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Aid to Needy Children PAYMENT OF AID . 0-554 


C-~554 (Continued) — C~55i; 


If regular or noncounty aid is being paid by the first county and aid for 
one child in the family group is discontinued because of ineligibility and later 
restored during the period ‘while the required residence in the second county is 
being acquired, restoration for such child shall be made and noncounty aid paid 
by the first county. If the second county has assumed responsibility for the pay- 
ment of noncounty aid to the remainder of the family group, noncounty aid shall be 
granted upon application for such a child, by the second county, if he is eligible, 
A separate payment shall not be made for the noncounty child if he returns to the 
same home and has the same payee as the other children after restoration of aid. 


If aid is granted by a county before noncounty status or-county residence is 
determined, and the child is later determined to have noncounty status, an adjust— 
ment will be made by the SDSW, upon receipt of Statement of Noncounty Residence, 
Form CA 234, to allow noncounty reimbursement for the prior months. If the child's 
residence is later determined to be in another county, an adjustment will be made 
by the SDSW, upon request and after the responsibility for the case has been trans~ 
ferred to the county of residence, to allow for noncounty reimbursement for the 
prior months to the county granting aid. The county share of these aid payments 
will be deducted by the SDSW from a claim of the county of residence. In such 
cases, arrangements for transfer of the case to the county of residence shall be 
completed as soon as possible. 
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| ©-560 ACTION OW AID PAYMENTS ¢-560 











In granting the application or request for restoration, the amount and be~ 
ginning date of the initial aid payment shall be specified. (See Sec. 3-155, 
Action on Applications and Requests for Restoration) 


County action shall also be taken on any change in the aid payment, includ- 
ing increase, decrease, suspension, change of payee, discontinuance, or change in 
participation. 


If a change in the aid payment is granted on an appeal to the SDSW, action 
shall be taken in accordance with the decision of the SSWB. 


If aid is discontinued erroneously, the discontinuance shall be corrected 
providing such action is taken inaccordance with the provisions of Sec. 0-545. 


A Notice of Change, Form CA 232, shall be sent to the county auditor. 


| ‘ (W&IC 1550, 1560) 


| C-566 REPORTING COUNTY ACTION TO THE PAYEE C-566 


If aid is increased, decreased, or discontinued, the county shall send to 
the payee written notification of the action immediately. The notification shall 
show the amount of the payment and the reason for change in the payment, or the 
reason for discontinuance, The payee shall also be notified of his right of appeal 
to the SDSW and the case record shall show that such notification was sent. 

(See Sec. C-160 for Requirements for Reporting Action on Applications and Requests 
for Restoration) 


Notification of Action, Form CA 239, includes the minimum requirements for 
notification to the payee and shall be used by the county unless a substitute form 
which incorporates the information appearing on Form CA 239 is used. (See 
Sec. C160, te Sul County Action to Applicant) 


It is not necessary to send Form CA 239 to institutions or boarding homes in 
every case since such care may be given on a contractual basis. However, inasmuch 
as any person caring for, or responsible for the care of, a child may file an appeal 
with the SDSW, the county should make known to the probation officer or other person 
who signed the application and to the institution or boarding home earing for chil- 
dren the fact that an appeal may be filed. 


(Section Continued on Next Page) 
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C-566 (Continued) : 0-566 


If delivery of a warrant for any month is withheld, for reason other than 
death, beyond the usual delivery date for assistance payments, the payee shall 
receive immediate notification of the reason for which the warrant was withheld, 
The notification shall be mailed to the last !mown address of a payee and the 
case record shall show thet such notification was sent. Notification of Suspended 
(Withheld) Aia Payments, Form CA 229A, includes the minimum requiremcnis for noti- 
fication that a warrant has veen sispended or withheld. It shall be used by the 
county unless a suvstitute form which incorporates the information appearing on 
Form CA 239A is used, (WAIC 15605 PSS-Adnin. ) 


(Secticn Continueé on Next Page) 
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C~566 PAYMENT OF ASSISTANCE ___ASd to Needy Children 
C~566 (Continued FORM CA _239-A . 6 
State.of California sas Department of Social Welfare 


NOTIFICATION OF SUSPENDED (WITHHELD) AID PAYMENTS 
AID TO NEEDY CHILDREN 





SOUNTY 


Name children 


The Aid to Needy Children warrant for the month of. hes been suspended (withheld) 
pending completion of investigation of the children's eligibility toreceive it. This action was necessary because: 





Every effort is being made to complete the investigation promptly,and if the childrenare found eligible to 
|receive the warrant it will be sent to you. Otherwise the aid can not be paid. 


If you do not understand this notice, or are ‘dissatisfied with the action taken, contact the County Welfare 
Department located at 
for diseussion of any questions involved. 


COUNTY WELFARE DEPARTMENT 


By. 


*K KK KK 


If you have any questions or you desire further information regarding your application or the amount of 
aid paid to you: 


You may get in touch with your social worker who will be glad to discuss your problem with yous All 
facts and any further information you wish to present will be given careful consideration, If an ad- 
justment is in order, it will be made. 


You may inform the nearest office of the State Department of Social Welfare of your complaint by call- 
ing in person, or writing to that office. The department will then notify the county welfare depert- 
ment. Upon receipt of this notification, the county welfare department will review the facts in your 
case. If they determine that you are entitled to an adjustment, it may be possible to settle your com 
Plaint without further action on your part, 


You may appeal for e hearing and a decision by the Social Welfare Board. Your appeal must be in writ- 
ing. A letter is sufficient but you mst state that you want a hearing and tell why you are dissatis- 
fied. If you wish to appeal send your letter requesting a hearing to the nearest office of the State 
Department of Social Welfare. Appeals mist be filed within 90 days of the action with which you are 
dissatisfied. 


Offices of the State Department of Social Welfare are located at: 


Mirror Building, 145 South Spring Street, Los Angeles 12, California 
1530 Capitel] Avenue, Sacramento 14, California 
Pacific Building, 821 Market Street, San Francisco 3, California 


Porm CA 239-Ae-September 1953 
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C-569 IMSTRUCTIOHS FOR COMPLETING THE MOTICE OF CHARGE C-569 
A. GENERAL INSTRUCTIONS, NOTICE OF CHANGE 


The Notice of Change, Form CA 232, except as it provides for identifying in- 
formation, is divided into sections, which are designated as Sections I, IT, 
III, IV, V, and VI. 


Whenever the action taken on an ANC Permanent Sample Case (state number ends 

in "05," "25," or "45") is discontinuance of the entire family group, or 
transfer to the Boarding Homes and Institutions program, one copy of Form CA 232 
shall be sent to the Bureau of Research and Statistics, State Department of 
Social Welfare, 616 K Street, Sacramento U4, California. 


Section I is to report information regarding: 


l. Type of change. This includes decrease, increase, restoration, change of 
payee, or discontinuance, but excludes change of school status of a child 
16 to 18 who is otherwise eligible for federal participation. (See Section Iv) 


2. Reason for change. See instructions for reporting reason for change below. 


The reason for discontinuance of aid is not reported here but shall be 
shown in Section II. 


Section II is used to report information on discontinuances. 
Section III is no longer applicable and need not be completed. 


Section IV is used to report a change of school status of a child 16 to 16 
who is otherwise eligible for federal participation. 


Section V is no longer applicable and need not be completed. 
Section VI is used to report action of the board of supervisors. 


IDENTIFYING INFORMATION AND SECTION I OF NOTICE OF CHANGE 


Under identifying information at the top of the Notice of Change, Form CA 232, 
record the name of the county, the state and county case numbers, the date the 
form is prepared, and the family name. 


Payee from Date of Change: Record the name of the person to whom warrants will 
be drawn for the care oF the child on and after the effective date of this 
change. If there is more than one payee for children receiving ANC under the 


same state case number, record the name of each payee followed by the number in 
Column 1 which corresponds to the child's name. 


(Section Continued on Next Page) 
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C~569 PAYMENT OF. AID Aid to Heedy Shildren 
C~569 (Continued) : C~569 


Section I 


Complete SectionIfr increase, decrease, restoration, change of payee, or dis- 
continuance. (Reason for discontinuance is reported in Section IT.) 


Column 1. Record the first name of each child receiving ANC under the state 
case number shown under identifying information. 


Colum 2. Record the effective date of the increase, decrease, restoration, 
change of payee, or discontinuance. If retroactive aid is paid, the 
month for which the retroactive payment was made shall be entered in 
this colum. 


Colum 3. Record the nature of the change; i.e., increase, decrease, restora- 
tion, change of payee, or discontinuance opposite the name of each 
child affected by the change. If not all children are affected by 
the change, enter "No Change" opposite the name of each child for 
whom no change is being made. 


Colum 4. a. In cases in which the aid payment is determined by the budget 
method, record the total amount of the aid payment to the 
family group. 


be In cases in which the aid payment is determined on an individual 
child basis (for children receiving foster care, that is, living 
with relatives, in family boarding homes, or in institutions), 
record the total aid payment for each child opposite the name of 
the child. 


ce If the change is effective subsequent to the first day of the 
month, record the monthly rate of payment rather than the pro- 
rated amount actually paid for that month. 


d. If retroactive aid is paid, record the monthly aid payment 
effective from the date shown in Colum 2. 


‘Column 5. This colwm shall be completed for each child listed in Colum 1. 
Check "Yes" ifs 


1. The child is under 16 and is living with an eligible payee. 
2. The child is 16 or over and is living with an eligible payee 
and is enrolled in school. (See Secs. C-429, Definition of Eligible 
Payee for Federal Participation, and C-'35, Definition of School Attendance 


for Federal Participation) 


(Section Continued on Next Page) 
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Aid to Needy Children PAYMENT OF ASSISTANCE 6-569 
C~569 (Continued ) C~569 
Check "No" if: 


1. The child is living with a payee who de a non-relative. 

2. The child is living with a payee of a degree of relationship 
other than those listed in See. 6-423. 

3. ‘The child is living in a boarding home or institution. 

4. The child is 16 or over and not enrolled in school. 





One Form CA 232 may be used to report more than one estion of the board of 
supervisors on the same case provided all actions of the board of supervi- 
sors take place on the same day. 


Example 1: On March 28, the doard of supervisors acts to discontinue ANC effective February 28 
for a child who died Febrwary 11, and to discontinue ANC effective March 3] for amother child 
who became 18 on March 24. the same date, the board of supervisors asts to decrease ANC 
effective April 1 for two remining children. 


If one Form CA 232 is used to report more than one action, Columns 1 through 
5 shall be campleted separately for each action. 


Example 23 

Cole 1 - Col. 2 Col. 3 Col. 4 Col. § 
Jokn 2-28-47 Dise. (Enter agsigtance ai} 
Gale ; No change payment after dis- x 
Joe “ow continuance for John) x 
Ann > pede se Pf 
Gale 3-31-47 Diso. (Enter assistaneec 

Joe No change payment after die- z 
Ann Lo eis continuanee for Cale) x 
Joe OS aa Decrease (Enter assistance z 
Ann “ payment effeetive x 


April 1) 


Reason for change. This section is used to report the reason for the change, 
except discontinuance which is reported under Section II. 


Increase: Record the reason for the increased assistance payment. 

Decrease: Record the reason for the decreased assistance payment. 
If the decrease is due to income or increased income, 
record the source of such income. 


(Section Continued on Next Page) 
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C-569 (Continued) 0-559 


Restorations In reporting restoration, give the reason the child } 
eligible subsequent to the discontinuance. 


Change of payee: Record the date of the change of placemen'. 


Suspension of Assistance: If assistance continues under the suspension 
yrocedure but payments for one or more months are canceled 
(See Sec. C-536, Suspension of Payment), record the month or months for 
which the suspended payments were canceled and the reason for 
such cancelation. It is not necessary to fill in any informa- 
tion under Columns 1, 2, 3, 4, or 5 under Sec. I of Form CA 232. 
in this instance, if warrants are canceled under the suspen- 
Sion procedure, it is not necessary for the board of super- 
visors to discontinue assistance and subsequently restore 
assistance since the authorization has been continuously in 
effect and, therefore, assistance is not discontinued by a 
canceled payment. 


C. DISCONTINUANCE OF AID, SSCTION II OF NOTICE OF CHANGE 


If assistance is discontinued for more than one child and the dates required 
vnder Items A, B, and C of Section II differ for the children, complete Items 
4, B, and C for. one child and indicate to which child the dates apply. For 
the other child or children, record under remarks, the dates required under 
Items A, B, and C, properly identified, and indicate to which child the dates 


Item A. Date Incligibility Occurred. Record here the date on which ineligi- 


bility occurred; i.e., the date on which eligibility ceased for any one of the 
reasons enumerated below. If ineligibility is due to earnings, the date of in- 
elizivility 1s not necessarily the date employment began, but rather the date 
the earnings actually received plus other income fully ineet the family's 

needs. 


Item B. Date of Discovery. Record the date on which the facts causing dis- 
continuance came to the attention of the county. 


Item 0. Date Ineligibility Verified. Record the date on which ineligibility 
was determined by the county. 


(Section Continued on Next Page) 
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Aid to Needy Children PAYMENT OF AID C= 569 
C-569 (Continued ) C569 


Item D. Classification. Check the symbol designating the rezson for depriva- 


tion of parental support or care under which aid was being granted at the time 
of discontinuance. If aid is discontinued for more than one child granted aid 
under different reasons for deprivation, complete Item D for one child and in- 
dicate to which child it applies. Record the reason for deprivation of parental 
support or care for the other children under "Remarks" and indicate to which 
child each reason applies. 


Item E. Reason for Discontinuance of Aid. Enter under "Remarks" in Section IIL 


the code number (see below) for the reason aid was discontinued, If several 


reasons apply, enter the code for the one which occurred most recently. If 
several reasons for discontinuance occur simultaneously, or if reasons diffe: 
among two or more children, enter the code for the applicable reason appearing 
first on the list, (The codes will be tallied and summarized in a monthly re- 
port to the SDSW.) 


The reasons for discontinuance listed on Form CA 232 are to be disregarded, 


Coded reasons for discontinuance must be entered on all discontinuance authoriza 
tion documents, whether discontinuance is partial or total. 


Code entries under "Remarks" are also required when transfers are effected from 
Family Group living arrangement to Boarding Home or Institution living arrange- 
ment, and vice versa, 


Code these as follows: 


Code 79. Transfer from Boarding Home or Institution living arrangement to 
Family Group living arrangement . 


Code 89. Transfer from Family Group living arrangement to Boarding Home or 
Institution living arrangement. 


Code reasons for discontinuance as follows: 


Code 99. Transfer to Another County. The family or child has moved to another 
county and aid is being furnished by the other county. 


Income Reasons 





Code Ol. Support from stepfather. 
Code 02, Contributions from absent father. 


(Section Continued on Next Page) 
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Other Reasons 
Code 20. 


Code 03. 


Code 06. 
Code 07. 
Code 08. 


Code 09. 


Code 10. 
Code 11. 


Code 21. 


(ee 


Code 22. 


Code 23. 
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Barnings of father living in home: In pains earnings from self 


employment. Do not use this code if i: 
return of an absent father or the fact” thet an ax 
is technically no longer incapacitated, For such discontinv: 
(whether or not the father is supporting the children) use codes 
"21" and "22," respectively. 

Rarnings of mother: Include earnings from self-employment. 


Code O04. County assisted in job placement: County made placement 


referral to an agency or employer or provided employment 
counselling. Do not use this code for Ae apiekd noaoas 
in which the county's participation in finding employ- 
ment was only casual or incidental. In such cases use 
Code "05." 


Code 05. Found own employment. 


Earnings of dependent children: Include earnings from self- 
employment. 

Contributions from other persons: Support from persons other than 
those listed above. 


Old Age and Survivor's Insurance. 

Military service benefits: One or.more members of the family is 
receiving benefits arising from past or present service in the 
armed forces, ee8e, allowances, military insurance, pensions, etc. 


Unemployment or disability insurance benefits. 


Other income: Income from sources other than those listed above. 
Report discontinuance for "recurring lump sum income" under this 
code. 


Excess real or personal property: Real or personal property has 
been acquired in an amount sufficient to make the family or child 


ineligible. Use Code "50"to report discontinuance because of in- 
creased assessment of real property without increase in holdings. 


Father no longer incapacitated: The father is technically no 
longer incapacitated for regular full-time employment. Use this 
code whether or not he is supporting the children. 


Absent father returned: The absent father has returned to the 
home. -Use this code whether or not he is supporting the children. 


Child reached 18th birthday. 


(Section Continued on Next Page) 
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Code 24, Child aged 16 or over, ineligible under Sec, 2500, The 
year old child is not regularly attending school; is not dis- 
abled; and is not employed and contributing to the family's support. 
Code 25. Child an inmate of a public institution: %.g., county hospital, 
state hospital, detention home, etc, 
Code 26, Loss of state residence, 
Code 27. Whereabouts unknown: All efforts to locate have failed, 
Code 28, Refusal to cooperate with law enforcement officers. 
Code 29. Refusal of reasonable employment or vocational rehabilitation, 
Code 30, Refusal to provide essential information: Other than information 
necessary in cooperation with law enforcement officers, 
Code 40 - 42, Change in state law or policy: These codes are to be used 
for reporting specific changes in state law or policy, Do not 
use unless special instructions for reporting have been issued 
by the SDSW. 
Code 50, Other reasons: Reasons other than those listed above, Every 
effort should be made to assign a specific reason, Use this code 
only when no other reason is applicable, 
D. CHANGE OF SCHOOL STATUS, SECTION IV OF NOTICE OF CHANGE | 
A change of school status for children between 16 and 1&8 who are otherwise 
eligible for federal participation shall be recorded in Section IV of the 
Notice of Change, Form CA 232, as follows: 
ul 
g Record the name of the child, the date of enrollment or date of termination, 
. and the date of determination, This section shall be signed by the county 
0) public assistance worker reporting the change of school status. 
x 
o If change of school status is the only change to be reported on the Notice 
- of Change, the identifying information at the top of the form and Section IV 
k shall be completed to show data regarding school status, Sections I, II, III, 
E and V shall be left blank, Section VI may be completed if there is action by 
E the board of supervisors, 
9 (See See. Galgh, Definition of School Attendance for Federal Particineticn) 
8 E. CHANGE OF PAYEE, SECTION V OF NOTICE OF CHANGE | 


F, 


Section V is to be left blank, 
APPROVED BY THE BOARD OF SUPERVISORS, SECTION VI OF THE NOTICE OF CHANGE | 


Record the name of county and date of action by the board of supervisors, 
The Notice of Change, Form CA 232, shall bear either the original or 
facsimile signature of the county clerk or deputy, A facsimile signature 
shall be affixed either by or under the special authority of the county 
officer whose signature is thus affixed, 


as) aig A aa wens * 
(WaIG 1560, FSS4) 
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C~569 (Continued) FORM CA 232 





STATE OF CALIFORNIA Deeeerweny a Boca. We vane 


Notice of Change—Aid to Needy Children 


Submit two copies to State Department of Social Welfare "County ier "| Couey Ne Stee Ne. 
for discontinuances, restorations, 2ad changes of payes;one | Dore 
copy for other changes. SUBMIT ONE COPY OF ALL 
CHANGES TO COUNTY AUDITOR. Paetily Nowy no 








me 


= FEDERAL 
yp? age snore PARTICIPATION 


sia 2 
eed 


| 
Ped 
fic 9 
| 























SEC. II. Discontinuance of Aid 
Pecan te inet crate i sat ene OO rte Ee ORE a ee oT IE eee 
A. Date ineligibility occurred... B. Date of discovery... C. Date ineligibility verified. = 


D. Classification: 1] WO 0 HO 0 AF Olu OPcCl OCF [TBF 0 Asp. “o Fouc. 
E. Reason for discontinuance of aid 











(Check applicable reason appearing first om list) (12 Absent father returned 
Now receiving adequate care due to (J 13. Refusal after acceptance to comply with established regu- 
C) 1. Earnings of father detlomarcrpacdiy yy 205 sisi sd ey 
( 2, Earnings of mo ter (J 14. Excess assets acquired subsequent to approval 
(3. Earnings of dependent child (15. Child in county hospital. Date of admission... 
(J 4. Support by stepfather oe k the following for cases eligible for Federal | partici- 
©) 5. Contributions frem cthers 
(1 6. Income from other sources (specify)... Brscrmination of probable hepato peri! 
Other Reasons: More than two months from date of admussion 
[] 7, Subsequent information disproves eligibility original'y [7] 16. Child admitted to other public institution 
established 
8. Change in law or policy (specify) RASS ey Pear mt 
] 9 Child reached eighteenth birthday 117. Loss of State residence 
10. Father no longer incapacitated for gainful work C18. Transferred 1o _. ..County 
"11. Parent discharged from institution 0) 19. Other reason (specify fully ender “remarks”) 
REMARKS: 





a 
SEC. Ill. Material change i in economic circumstances of discontinued cases (exclude death) 
(Check af, plie cable item appearing first om list) 


nsstto! _LD REPAYMENT OF AID BE DUE, STATE REASON, AND POSSIBILITY OF OR PLAN FOR ITS COLLECTION IN SPACE ABOVE 
SSS 








Employment o. increased earnings of: C) 7. Increased support from person outside home (other than 
©) 1. Father or person acting in his place that reported in Items 1 and 2) 
“] 2. Mother or person acting in her place {] 8. Increase in other resources of person in hom: 
1] 3. Dependent child C] 9%. Other material change in economic circumstances (includ- 
(4 Other person in home ing decreased need without change in resources) 
C] 5. Support by remarriage of parent (10. No known material change in economic circumstances 
{] 6 Allowance, pension, or other Payment connected with 


military service, received by person in home 
PSE Tea er a 
SEC. IV. Complete this section for change of school status children, 16-18, otherwise eligible for Federal participation 


Nene oi Child eyo Dave of Eacollment—OR—Date of Termination chp). = Rata of Veridaatten, 


[Sicnep} 


Pedtios “Signarore of Cony Pobli Warku 


SEC. V. A. Child is in home eligible for Federal participation ee 
I herewith make application for Aid to Needy Children for the above named children who will be maintained by me in my home. 














il ©" Signetore of Payee sed Relstionsip SSS TT aldenne Whats Chiidees Wille Melnainnd = 
B. Child is in home ineligible for Federal participation 
I Herepy Centiry That the signature of 2 new payee is contained in the county files. 























[Sicwrp] Per emer aa chee Ww alia’ = 4 LE eo 
wie Sigoarure of County Official or Osher Perron Responsible for Placement of Childcen 
SEC. VI. Approved by the Board of Supervisors of the County of... this... day of... Patase BB aie 
RESERVE FOR STATE {Sicnev] Be: Be tl BLA, 5 1 Faia 
County Clerk of Deputy 
NES ANNE at an Fa ener a OLN Ae Date... x 
Audit Clerk oo CMs UROL Pa, Te 





Fons Ca 292 (revised) —S:ptember, | 1946 
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Ald to Needy Children PAYMENT OF AID C-570 


(For more complete statement, see Manual of Fiscal Policies and Procedures) 


C-570 TERMINOLOGY USED IW REPAYMENTS C-576 


Ag REPAYMENTS RECEIVABLE 


Amounts receivable as the result of overpayment of aid not adjusted or 
adjustable within the current adjustment period and for which there is 
right to demand repayment are termed "repayments receivable." (See 
Sec, C-533 for definition of overpayment and adjustment) 


B. CURRENT CASH ADJUSTMENTS 
Amounts received within the current adjustment period which represent re- 
payments of an overpayment and are in lieu of a decrease in aid payment 
or discontinuance are termed "current cash adjustments," 


C. VOLUNTARY REPAYMENTS 


Amounts received on a volur.tary basis which represent return of aid legally 
paid are termed "voluntary repayments," 


: D. DEBTOR 





This term refers to the person from whom the county has the right to demand 
repayment for the overpayment of aid. Depending on the circumstances in the 
individual case, the debtor may be the person who signed the application, the 


payee, the parent, the person or agency in loco parentis, the person who 
failed to report the change in circumstances, or any combination of these 
persons, 
(wate 1560) 
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PAYMENT OF AID Aid to Needy Children 


oa 


C-576 SOURCE OF REPAYMENT C-576 


Repayments receivable shall be demanded from any and all resources (real 
and personal property) of the debtor, except that repayment shall. not be requested 


from: 


1. 


Ze 


The current aid payment or income required to meet the current needs 
of the child or his parents or both. 


Real and personal property required to meet continuing needs of the 
child or his parents or both, These are: 


a. Real property: that which provides the child or his parents 
with shelter or other items of current need or is producing 
net income which contributes substantially toward meeting 
current need, This, however, does not preclude a county from 
filing a lien against real property, 


b. Personal property: essential household furniture and equipment, 
personal effects, personal jewelry, or tools, supplies, equip- 
ment and other items which are part of a program of rehabilita~ 
tion for a parent or necessary to the production of net income 
which contributes toward meeting current needs, 


Repayment may be demanded, within the provisions of the Probate Code, from 
any and all real and personal property of the estate of a debtor, except that the 
rights of the county shall be subordinated to the rights of a surviving spouse or 
minor child who is receiving aid, if the surviving spouse or guardian of the child 
executes an agreement not to transfer or encumber such property without the consent 
of the county. 


(W&IC 1506, 1560) 
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C-580 DETERMINATION OF DEBTOR'S ABILITY TO REPAY C-580 


A determination shall be made as to the debtor's ability to repay the 
amount due. If the amount due is $50 or more, an investigation shall be made 
and the following shall be recorded centrally or in the case record: 


1. A statement of the sources and amounts of income. 
2. A listing of real and personal property. 


3. If the debtor or the child is currently receiving aid the real and 
personal property required to meet continuing needs as defined in 
Sec. C-576, Source of Repayment. 


h. A statement from the debtor as to his intent and pecuniary ability to 
repay. 


Form A, Statement of Debtor's Resources, is suggested for the recording 
of the investigation. 


(WeIC 1506, 1560) | 
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C-580 PAYMENT OF AID Aid to Neody Children _ 
C-580 (Continued) C~580 











Suggested Form A 


STATEMENT OF DEBTOR'S RESOURCES 


State No.: 





aed see 





Address: 
JS Sa dE Dee settee SER eS OY at SW aes eee SE RE 


Currently receiving aid? 





INCOME : 





















Monthly amount: $_ x Source: 


rence nh nennneengnamenrennens. 


et required to meet current need of debtor and spouse (and minor children in 
ANC): 





PROPERTY s 
OS ee OS 3 oy SIE ASE at ae rare AC Nk os a Rt aOR NS ac ee MIS 


Assessed Value: $ Estimated real value: $2 see 





Encumbered? Amount of Encumbranoce: $ 





Occupied by debtor? If not occupied, how utilized? 








Personal: Cash or bank balances: $ Securities: $ 
(Include postal savings) (Include trust deeds, war bonds) 





Insurance, Face Value: $ W.._-_ Estimated cash surrender value: $ 





Furniture and equipment - estimated value: $ 


Automobile - estimated value: ${ Ss Dotermined necessary: 


Other (describe and give estimated value) 








a ee te er 


DO NOT WRITE IN THIS SPACE 


Debtor's statement regarding willingness and pecuniary ability to make payment: 


TT 


County Worker 





Issued October 24, 1952 
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hid to Needy Children PAYMENT OF AID C~582 


C-582 PLAN FOR COLLECTION OF REPAYMENTS C-582 


A, Procedures shall be established to safeguard the monies due the county, 
state and federal governments as follows: 


1. Establishment of adequate internal controls to prevent overpayments 
of aid, 


2. Immediate investigation of apparent overpayments to determine if the 
right to demand repayment exists. 


3. Execution of a plan for collection prescribed by this section whenever 
the right to demand repayment exists. + 


4, Periodic follow-up of all unsecured debts with a plamned series of 
collection letters or personal visits or both and reinvestigation of 
the debtor's financial status not less frequently than semiannually. 
If circumstances justify, follow-up may well be made monthly. 


B, The following shall form part of a plan for collection effort in all counties, 
unless a different plan, designed to accomplish the same objectives, has been 
submitted to, and approved by, the SDSW. 


1. If, within a reasonable time from service of a Demand for Repayment 
(see Sec, C-578) the repayment has not been made or a satisfactory 
plan for repayment submitted, the debtor shall be requested to complete 
and sign a noninterest bearing Agresment to Reimburse Note (see sug- 
gested Forms B and C). This note may be payable in specific amounts 
on specific dates or it may be made payable "on demand," In lieu of 
a note the debtor may be requested to execute a Confession of Judgment 
(see Suggested Form D) with the understanding the judgment will be 
executed only in accordance with Sec. C~576 or if additional property 
becomes available. 





If a debtor has a policy of life insurance subject to cash surrender 
value of $50 or more and the repayment receivable is $50 or more, he 
shall be requested to assign the insurance policy to the county with 

the understanding that the proceeds of the policy will be applied to- 
ward liquidation of the debt, and the remainder, if any, to be turned 
over to the beneficiary. All resources of the debtor shall be con- 
sidered in determining whether any plan proposed by him is *g** #5 @ 


DO NOT WRITE IN THIS SPACE 
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C-582 (Continued) C~582 


he 


be 


7. 


8. 


satisfactory plan for repayment. For example, a debtor who has cash or 
other resources from which repayment can be made should not be permitted to 


‘ repay in installments. 


If the debtor is unwilling to execute a note or a Confession of Judgment, 
the county shall file a suit unless the investigation prescribed in 

Sec. C-580 has determined that the debtor does not own property from which 
repayment can be made either presently or in the future. Suits for amounts 
from $50 to and including $100 shall be filed in the small claims court. If 
the amount due is less than $50, the filing of a suit in small claims court 
is recommended, but not mandatory. 


Whenever a judgment has been obtained, an abstract thereof shall be recorded 
immediately with the recorder of any county in which the debtor has, or is 
likely to acquire, an interest in real property. 


Judgments, promissory notes, assignments of insurance policies, and liens 
shall be renewed as necessary to insure that they will not lapse because of 
the running of a Statute of Limitations. (See Item 8 of this section.) 


If the debtor is receiving aid and has no resources available to satisfy the 
debt, and a lien has been recorded against his property, foreclosure shall 
not be initiated until after his death, at which time the county shall file 
a claim against his estate. 


A periodic check of probate records shall be made, It is recommended that 
this check be made continuously, but in no event shall it be made less fre- 
quently than quarterly, Any probate involving the estate of a deceased 
debtor as defined in Sec. C-570 shall be checked to determine if a claim for 
repayments receivable can be filed against the estate. 


Other remedies contained in the California Code of Civil Procedures may be 
utilized by the county to enforce collection of amounts due from debtors. 
These remedies include garnishment, attachment, restraining orders, and pro- 
ceedings supplemental to execution. 


Counties may include in their promissory notes a provision that the debtor 
waives the Statute of Limitations, Unless extended, waived, or rendered in- 
operative by an action of the debtor, the Statutes of Limitations in 
California on repayment of aid are generally as follows: 


a, For unsecured debts not arising from fraudulent action on the part of 
the debtor nor evidenced by a promissory note or a contract in writing, 
the statute runs two years from the date of the overpayment. 


b,. Where the liability is created by statute, the Statute of Limitations 
runs three years from the date of the overpayment, 


(Section Continued on Next Page) 


CALIFORNIA-SDSW-MANUAL—ANC “Sorted December 10, 15955, 
Effective February 1, 1954 


30158 12-53 5M SPO 











. FoRM 400A Si CONTINUATION SHEET 
: : ; FILING ADMINISTRATIVE REGULATIC 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 





* EN EP 5 NR ARR RE RENE WE SNC 


hid to Needy Children PAYMENT OF ATD ues _¢ 582 4 


C-582 (Continued) C=582 


ce Where fraud is established on the part of the debtor, the statute 
runs three years from the date of the discovery of the fraud, 


d. For debts evidenced by a promissory note or a contract in writing, 
the statute runs four years from due date of such written instrument, 


é€. On judgment liens, the statute runs five years from the date of 
entry of judgment or of renewal thereof, 


A debt in groups a, b, or ¢ can be extended four years by securing an 
Agreement to Reimburse Note (see d). Such debt tan be further extende 
five years by securing a Confession of Judgment or judgment as a result 
of collection suit (see e), All debts (excepting probate actions) can 
generally be renewed repeatedly by appropriate legal. means if action is 
taken prior to the running of the statute. (Reference Code of Civil 
Procedures Sections 336 to 345, Inclusive.) 


If any debt appears to be in jeopardy because of the running of a statute 
of limitations, action shall be taken to prevent denial of the county's 
right to enforce collection, Collection of debts in which the statute 
time limit has passed shall be pursued in the same manner as other debts 
and all efforts shall be made to renew the statutory period. A Statute 
of Limitations is applicable only if successfully invoked by a debtor 

or his authorized agent. Closing of collection effort shall only occur 
if and when recovery of the debt is legally impossible because of the 
debtor's successful invocation of the statute, 





C. Although the steps outlined in this section are in certain sequence the 
county need not follow such sequence, The county may take the more force- 
ful steps suggested herein skipping certain intervening steps, 


(WaIC 115, 116, 1506, 1560) 


(Section Continued on Next Page) 
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Suggested Form B 


AGREEMENT TO REIMBURSE NOTE 
(Installments ) 


State No. 





— 


County No. 


Name 





» California 


Pie - Wm PALLY) 





In installments and at the times hereinafter stated, I promise to pay to the 
order of the County of : 
at its office in 





, the sum of 
Dotlars (65 2855 y 
in equal successive monthly installments of 
: Dollars ($ ) 
Weariruntrig ee Shu es ROG gy and one final installment 


of Dollars ($ ye 























I agree that in case any one of said installments is not paid when due, the 
entire sum then remaining unpeid shall forthwith become due and payable at the 
option of the holder of this note, and notice of the exercise of such option is 





C~582 





hereby expressly waived. 


attorney's fees in such suit. 


Signature 


DO NOT WRITE IN THIS SPACE 


Address 


Witness 


Address 


OC 
ne ne ee nn te ne oe ne 





Installments are payable in lawful money of the United States of America. 


In case suit is instituted to collect this note, or any part thereof, I 
promise to pay such additional sums as the Court may adjudge reasonable as 





(Section Continued on Next Page) 
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Suggested Form ¢ 


AGREEMENT TO REIMBURSE NOTE 
(Demand Note) 


State No. 





County No. 





» California 


3 195 








On Demand I promise to pay to the order of the County of 


» &t its office in 





1 eth hh «PELE ee Ra, Se EAS! ERY (eae aire | 
in lawful money of the United States of America, 


In case suit is instituted to collect this note, or any part 
thereof, I promise to pay such additional sums as the Court may ad judge 


Name a 
reasonable as attorney's fees in such suit. 








Witness: 






Address: 


(Section Continued on Next Page) 
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Suggested Form D 


IN THE (enter name and jurisdiction of court) 











COUNTY OF ) 
Plaintiff NO, 
VS. CONFESSION OF JUDGMENT 
) (CCP 1132-1135) 
Defendant 
i, » being duly sworn, declare and 





depose as follows: 


I hereby confess judgment im favor of the County of. 
the plaintiff above-named, for the sum of $ (enter the specified sum for 
which entry of judgment is authorized), and authorize the entry of judgment therefor against 
Me. 








3 


This Confession of Judgment is for a debt justly due from me to the said County of 
» and arises upon the following facts; to wit, 


(enter here the facts out of which the debt arose, 1.6., the cause of the overpayment and 
the reason the right to request repayment exists; e.g., the receipt of Old Age Security 
from August 1, 1950, through December 31, 1950, while I was ineligible because of the 
possession of personal property in excess of $1,200.00, which property I had not declared 
to the county.) 


(Signature of defendant) ee 


Subscribed and sworn to before me 


DO NOT WRITE IN THIS SPACE 


this day of 9 195___» 


(Signature, title, and seal of person 


authorized to administer oath) 


IT IS ORDERED, ADJUDGED, AND DECREED that the said County of. 
do have and recover of and from the said » the sum of 
$ together with the sum of $ costs herein, 








Dated 





(Signature of Clerk of Court) 


ssue ecember 


CALIFORNIA-SDSW-MANUAL-ANC Effective February 1, 195 
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Aid to Needy Children PAYMENT OF AID : : de 58d. 
coment a a gS mT a a aa aa ACC re a aI A al RT ee acters sgt 
"C-58% CLASSIFICATION OF REPAYMENT. RECEIVABLE ACCOUNTS C-584 


Repayments receivable accounts are classified as follows: 
1. Active Accounts 
2. Inactive Accounts 
a, Unsecured 
b, Secured 
3. Closed Accounts 
Active Accounts are those in which the county is proceeding toward develop- 


ment of a plan for collection, securing of insurance assignments, or of a 
Confession of Judgment, promissory note, or court action. 


Inactive Unsecured Accounts are those in which the determination has been 
made that the debtor has no resources from which to make repayment. 


Inactive Secured Accounts are those in which a promissory note, Confession 
of Judgment, assignment of insurance, judgment, or lien has been obtained 
by the county to secure the debtor's liability, 


Closed Accounts are defined as those in which the repayment receivable has 
been paid in full or which have been written off by the county as being 
uncollectible, 


All accounts shall be retained by the county in a manner and place readily 
accessible for subsequent SDSW review, 





Accounts shall be reclassified from active to closed as follows: 


1. When the debt is fully repaid. 


2. If the debt is less than $50 and collection can not be effected 
through small claims court, or without resort to measures the cost 
of which would equal or exceed the amount of the debt. 


3. If the debt is discharged in bankruptcy proceedings, 


DO NOT WRITE IN THIS SPACE 


4. If collection of the debt is barred by successful invocation by the 
debtor or his agent of a Statute of Limitations (See Item 8 of Sec, 6-582 


5. If the debtor is deceased and probate action is closed and there is no 
feasible means of recovery from heirs of the estate, 


6. If the county, after opening a repayment receivable account, determines 
that there was no right to demand repayment, 


7. When the debtor's whereabouts is unknown, county procedure must be such 
that the case will be reactivated if debtor!s whereabouts becomes known 
at some future time, 

(WaIC 115, 116, 1506, 1560) 
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C-586 VOLUNTARY REPAYMENT OF AID. C-586 


A person may make a voluntary repayment of aid legaliy paid, either partial 
-or total provided he has no legal obligation to repay any aid paid him, If the 
person wishes, he may allocate such « voluntary partial repayment to a specific 
period. In the absence of such specification, the amount of such repayment shall 
be distributed over the entire period during which aid was paid. 


(Wate 1560) 


C-588 UNAUTHORIZED PAYMENTS C-588 


/ 
4n unauthorized payment is a payment made for a period for which there was 
not a valid authorization by a county, or for which there was a valid authorization 
for a lesser amount than the amount paid. 





Such an unauthorized payment may be adjusted without further county action, 
within the current adjustment period, The right to demand repayment exists for the 
unadjusted amount with the limitation that repayment may be required only from 
resources other than the current aid payment or income required to meet the current 
rneed, 


Unauthorized payments, when discovered shall be credited on a current claim 
if they have been claimed from the state as public assistance payments and not 
adjusted or repaid, Amounts received in repayment are credits to county funds, 


(WeIG 1504, 1560) 
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Aid to Needy Children PAYMENT OF AID 0-590 
€-590 RETURN OF ERRONEOUS REPAYNERTS €-530 


An erroneous repayment is a repayment which has been made upon the 
mistaken assumption that an overpayment occurred for which the right existed 
to demand repayment. 


An individual who believes that he has repaid aid in error may request | 
the return of such erroneous repayment. This request maj be made at any time 
but shall be made in writing. The written request constitutes a claim for the 
return of the money erroneously repaid. The county shall assist individuals 
who wish to file a request for the return of erroneous repayments. 


Claims for the return of erroneous repayments shall be approved by the 
county if it is found that the repayment was erroneous, In making findings 
with respect to erroneous repayments, the county shall determine carefully if, 
during the period to which the repayment was applicable, there existed other 
factors of complete or partial ineligibility in addition to the one on which 
the repayment was predicated. If such facts are found to have existed, it may 
be determined that no return, or a return in a smaller amount, is in order. 


Notification shall be given to any person who made a repayment which is 
determined to have been an erroneous repayment and he shall be advised of his 
right to seek reimbursement. 


A voluntary repayment of aid, made upon the initiative of the payer 
without request or suggestion on the part of the county, constitutes a gift 
and shall not be deemed to have been erroneous. 


Persons whose claim for the return of an erroneous repayment of aid 
has been rejected shall be informed in writing of their right to appeal to 
the SDSW. 


(W&IC 1560) 
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C-676 STIPULATED APPEALS C-676 


There may be appeals which the county cannot adjust by administrative 
action alone even though the county is willing to make an adjustment with which 
the appellant is in agreement. Under such circumstances, the county presents 
the facts to the SDSW and requests concurrence in their recommendations. If 
the SDSW concurs the county is authorized to make the adjustment. When an 
adjustment satisfactory to the appellant has been made he is asked to with 
draw his appeal. 


(WeIC 210) 
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C-705 NATURE OF THE AID TO NEEDY CHILDREN PERMANENT SAMPLE C-705 


The ANC permanent sample consists of two parts: 


1. Intake Sample - The intake sample will provide socio-economic data 
on new applications (including transfers from another county), re- 
applications, and restorations whose state numbers end in 05,. 25,5 | 
45, 65 and 85. This represents 5% of intake. Except as noted in 
Sec. C-715, information on these cases will be reported on 


Form CA 251. 


2. Caseload Sample - The caseload sample consists of cases with state 
numbers ending in 05, 25, and 45. This represents 3% of the ANC | 
Caseload. 


Information on cases in the caseload sample will be kept current on the 


basis of data reported on Form CA 251 to be submitted to the SDSW as prescribed 
in Sec. C-710 and on authorization forms indicating discontinuance of ANC. 


(W&IC 115, 116, 1560) 
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S710. PERMANENT SAMPIE PROCEDURE Aid to Weedy Children 





C-710 SUBMITTAL OF ANC PERWAWENT SAMPLE: SCHEDULE, FORK CA 251 €-710 


A. GENERAL 


Send one copy of the schedule to the Bureau of Research and Statistics, SDSW, 
616 K Street, Sacramento 14, within 15 days after the action granting the applica- 
tion, reapplication, or restoration, or the completion of the reinvestigetion of 
eligibility. 


B. INTAKE SAMPLE 


Submit Form CA 251 on each ANC family case (exclude boarding home and insti~ 
tution cases) with a state number ending in 05, 25, 45, 65 and 85 upon: 


1. Approval of a new application for ANC. (Include application of a 
family receiving ANC for the first time whose previous application 
was denied or withdrawn, ) 


2. Approval of reapplication if ANC has been discontinued for one year 
or more, 


3. Approval of restoration of ANC if aid has been discontinued for less than 
one year, (Exception: A restoration following discontinuance to adjust 
for overpayment does not require submission of a new Form CA 251,) 


4, Approval of transfer from another county, 


Note: It is not necessary to submit Form CA 251 upon addition of another 
person to a family case already receiving ANC. 





CG. CASELOAD SAMPLE 


Submit Form CA 251 on each family case (exclude boarding home and institu- 
tion cases) with state number ending in 05, 25, and 45 upon completion of the rein- 
vestigation of eligibility. 


(w&IC 115, 116, 1560) 
C-715 SUBMITTAL OF FORM CA 241, BUDGET WORK SHEET C-715 


A. Submit Form CA 241 on each ANC family case (exclude boarding home and institu- 
tion cases) with a state number ending in 05, 25, and 45 for the budgets which 
are in effect in October and in April, 


DO NOT WRITE IN THIS SPACE 


B. Send one copy of each required Form CA 241 to the Bureau of Research and 
Statistics, SDSW, 616 K Street, Sacramento 14, Forms CA 241 reflecting October 
budgets shall be submitted not later than November 1 and those reflecting April 
budgets shall be submitted not later than May 1. 


(W&IC 115, 116, 1560) 
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Copy below is hereby certified to be a true and 
correct copy of regulations adopted, or 
amended, or an order of repeal by: 


RECEIVED FOR PILING Department of Social Welfare 


(Agency) 


DEC 30 1953 pl Deweier 200.2959) 
Diviion of Adminintretive Prechavte ae 


(Title) 
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Vi-200 RETENTION AND DESTRUCTION OF CASE RECORDS Vi-200 


Boarding Home records maintained by the agency are records of the 
State Department of Social Welfare and may be destroyed in accordance with 
approval which has been secured from the Department of Finance, pursuant to 
Section 11092 of the Government Code. Prior to such destruction, however, 
the agency shall list the records giving name, case number and period of time 
covered, and shall indicate that the records have been examined to ascertain 
that no financial or fiscal matters are included. Such a list shall be filed 
with the Department of Social Welfare, Bureau of Financial Administration, 
616 K Street, Sacramento, California, and a duplicate copy shall be retained 
in the agency files. 


Boarding Home records shall be retained at least five years after 
they become inactive. Thereafter such records, as meet the following pro- 
visions with respect to content, may be destroyed: 


(a) Provided that they contain only county and state forms nec- 
essary in the licensing process, correspondence, and case 
recording. 





(o) Provided they do not include fiscal or financial information 
necessary for auditing purposeSe 
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Copy below is hereby certified to be a true and 
correct copy of regulations adopted, or 
amended, or an order of repeal by: 







Department of Social Welfare 










(Title) 






S-110 SUBMISSION OF MONTHLY STATISTICAL REPORTS ON PUBLIC ASSISTANCE S-110 


One copy of each Monthly Statistical Report on OAS, ANB, APSB, ANC, and GR 
(Forms Ag, Bl, APSB, CA-FG, CA-BHI, and GR 237) shall be submitted to the Bureau of 
Research and Statistics, SDSW, 616 K Street, Sacramento, by all counties each monthe 
Reports are due not later than the 12th of the month following the month covered by 
the report. 


Two copies each of Monthly Statistical Report on Public Assistance 
Reinvestigations, Form DPA 10, and Monthly Statistical Reports on Reasons 
for Discontinuance, OAS and ANC, Forms Ag 253, and CA 253FG shall be submitted 
to the Bureau of Research and Statistics, SDSW, 616 K Street, Sacramento, by 
all counties each month. These reports are due not later than the 18th of the 
month following the month covered by the report. 


Counties should retain file copies of all monthly statistical reports. 


(W&IC 115, 116) 
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Statistical PUBLIC ASSISTANCE S~170 
$-170 MONTHLY STATISTICAL REPORT Om REASOWS FOR DISCONTINUANCE $-170 
OAS, ARC 


The Monthly Statistical Reports on Reasons for Discontinuance ’ 
Forms AG 253 and CA 253 FG, are designed to report the reasons cases are 
closed in OAS and ANC-FG programs. 


This information will provide the SDSW and county welfare directors with 
essential data for interpreting caseload changes and trends and for gauging the 
effects of administrative policies. 


The reports will be compiled from individual authorization forms 
(Forms AG, CA 232 or Forms AG, CA 278). Each discontinuance authorization 
will contain the appropriate code number indicating the reason the case was 
discontinued, This code number will appear in: 


Form AG, CA 232, Section II, under "Remarks" 
Form AG 278, Item 16, Section A 
Form CA 278, Item 17c, Section A 


Manual of Policies and Procedures - Old Age Security, Sec. A-1322 and 
Manual of Policies and Procedures - Aid to Needy Children, C-569 » respectively, 
provide instructions on coding reasons for discontinuance on Forms AG 232 and 
CA 232, and Department Bulletins 480 and 484, respectively, provide instructions 
on coding reasons for discontinuance on Forms AG 278 and CA 278, 


The total number of discontinuances reported on Form AG 253 and 
Form CA 253 FG each month mst agree with the number reported in Item 1, of 
Form AG 237 and Item 14, Colum 1, of Form CA 237 FG, respectively, A dis- 
continuance is to be counted if action to discontinue aid was taken during 
the current month, whether or not aid was paid for the current month » and 
whether the discontinuance was effective in the current month or in a prior 
month. Exception: If discontinuance action is taken in the current month to 
be effective in a future month, report such discontinuance in the month in which 
the last warrant is paid. 


(Section Continued on Next Page) 
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Sa 1.70 PUBLIC ASSISTANCE Statistical 





S-170 (Continued) S~-170 


A discontinuance because of transfer to another county is to be counted for 
the month in which the official action to discontinue aid was taken. 


The entry for Code "99", Transfers to Boarding Home and Institutions pro- 
gram, on Form CA 253 FG may be copied from Item 14b, Colum 1, Form CA 237 FG, 
for the current month. 


All Boarding Home and Institution discontinuances (including transfers to 
the Family Group program, Code "79") and partial discontinuances of family cases 
(ieee, some members discontinued while others continue to receive assistance) 
are to be excluded from the counts of ANC discontinuances on Form CA 253 FG, 


Codes 40-42 have been provided for reporting specific changes in law or 


policy. Instructions for the use of these codes will be issued by the SDSW when 
such change in law or policy occur. 


(WaIC 115, 116) 
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a ! : vy FORM AG 253 
REASONS POR DISCONTINUANCE 
OLD AGE SECURITY be S11) ¢ CoN ami eee aD crete Meee teria MORE Ce ates 








FORM AG 2022 MONTHLY STATISTICAL REPORT 








REASON FOR DISCONTINUANCE 





Total number of cases discontinued during the month (as reported on Form Ag 237)c.ccccevesssses 
Deaths savawwOw che 0b eeecs cccccbcceecesseeeesssebecsecveceebectedesscceocdeooces 94900600099 cotetinmnanas 
Transfers to other COUNTLESs coccccsccccccrsccrcccccecoccceccecevecsouceecececeseaseossgO9 
Total cases discontinued for reasons other than death or transfer to another CountYeseseess ———————____ 


INCOME REASONS: 


Earnings of Recipient: 

-County assisted in job Placementscccescssscsscsccccccsoccsccccccccsesecccocsspuee Ol 

“Recipient found own employmenteccecccsccccccccvcccvccesccoccocccecsceceececosyeessO2 f 
Earnings or ‘other resources of SPOUSCsoesesescccsececesoeeseaovsscseeereovoessoseesgnes09 
Contribytions from adult Childrens ccccesccccccccccecccvccocvccccvescooqcccccsescovcccesOt 
Monthly income from real PPOPErEYcccccscvccvcccccccccescececesesscevececvecessevesceceeO5 
Recurri lump sul ANCOMCc coccccscccccvcccccccccccccccccccccerececccccccoecoscccceccee +06 
Old Age and Survivor's Tnsuranc@sccccccceccccccsccscccccsccccccccccccccccceveeccccceseeO7 
Railroad retirement DeneLiteccccvccccccvcccscccccscscccecccccsccccccscccccesccecseceess00 
Military pension or beneLiteccccccccccccsccsecccscvecvcessecsecescccccaceveeveseveesess09 
Civil pension or ANNULTYc coccccvccccecccsvccesesscscccccscvesccccvonvcccevesesesovceseelO 


Other INCOME coccccccccvcccscescccccecseccscevssccsecesccccvccececescccvcccccececcoocesell 


PROPERTY REASONS: 


Increased real property Hholdingseccccccccccccccrescccceccesccccvcccscccccoccccceceseese 20 
Increased assessment of real PPOPErty Foccvccrccccccccevevccccnecsesecccccccccvccseveesell 
Refuses to comply with real property utilization requirementSsccccccccccvesecscvceseesare 
Increased personal property HOldingSsececcccccccseccccscccseccesensccvcenscccccvecscees23 


OTHER REASONS: 


In public medical institution more than two calendar months.eccrcccsesccvcsecsoveseocee WO 

Admitted to county infirmary (custodial RAPS) cccvocevoccstubeeeeqarecsiacscactecessseeal ‘ 
Admitted to other vublic Institution. .c.ccccccccccvcccsceccceccescecsescecoovcesscsesae32 cicbsoe tanec Is tS 
Accepted for ANB or APSBeoveccsccssssscssssssrersscseseveesseesescseveserovverccescesve33 

Loss of state PORERAED Ecce cicusdeccehodsdvecsvaveraveushsssesbecd ase tneoesaccenscustt 

Whereabouts UNKNOWN ec cccccccccccccccvcccscessccccecccccsveveccvsccesceccscccceceocoecses 35 SE Scent aes Saree 
Discontinuance requested by recipient; no reason given for POGUCSTseceseeesvevevererese 36 

Change in state law or policy (Do not use unless instructed by SDSW): 


ho 


OS EAS NE OE, DRM RECOM LSS 


ee he 
4 y 





Other YEASONes secs FOO Pe C CEO OOOO OEE E OOO SOS EES OEOCECES OE OO SEOO OLE TOOODEREOSEOOESEEOLEEODU 
\ 


Signature of reporting officer Title Date 


Submit two copies to Bureau of Research and Statistics, SDSW, 616 K Street, Sacramento, not later than the 
18th of the month following the report month, 


STATE OF CALIFORNIA DEPARTMENT OF SOCIAL WELFARE 
FEBRUARY 1954. 


PR RT NT TREN OC a ET ey Oo eRe 
CALIFORNIA~SDSW—MANUAL=STAT } i ; _.rssued December 10, ee 


y 
4 


88449 11-53 5M SPO 

















FORM 400A ° ‘ @ CONTINUATION SHEET 
: FILING ADMINISTRATIVE REGULATIO 
us WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 


PUBLIC ASSISTANCE STATISTIGAL 


a NN A NE REE CSE AE RRL AAS LR Rn nt Sh ements nnn ane 


FORM -CA 253 











REASONS FOR DISCONTINUANCE 
Aid to Needy Children « Family Groups CORE ee No rs ee 











“4 
FORM CA 253 FG, MONTHLY STATISTICAL REPORT REPORT FOR THE MONTH OFLU yal 
NUMBER 0O 
REASON FOR DISCONTINUANCE CODE CASES 


Total number of cases discontinued during the month (as reported on Form CA 237).scecveseveees 
Transfers to other COUNTLESeccccccrccccccccccescccbssvccccccsecrcscoceecccoeceeseseseO9 
Transfers to boarding homes and institutions. sesccessisveccccccccccccccccccccsensvees99 Bevo te oe Asaret 
Total cases discontinued for reasons other than transfer to another county or 

to the boarding homes and institublonssccccccccccccsccccocceseccsenccsccesssecesvoee 


INCOME REASONS: 


Support from stepfather sccoccessesccccccccsccsccccescveccocvcvcccecscoscccoscccsoses sll 
Contributions from absent fatherscecesccccccscovecscccccceseccsoscvcsvcceccsccocossee002 
Earnings of father living in HOME c ocevccccccccccesssessccsacescvcscesocvovececceceseseO3 
Earnings of mother: 

--County assisted in job Placement. ccccccccevcccccceccvcccscescccccccccossceccccoee(Ot 

--Found own employments ceccrcccccsvcccscsccesecccessecesesseccecveeseessonccesoeseo05 
Earnings of dependent Childrenscceccsseccsvseccescecvcccsscvesvevccccsesseccescecesee06 
Contributions from other POEPSONS cocccccvccccvecusscvcvececcesececescocesescesceeeseos07 
Old Age and Survivon!s InSurandescccoccceccccesosedsccesocrcccecececscessecessoceseeeOO 
Military service DeneLits.ccccccccccsecccccscccverscvesevecssescoseccevevscsccocesees09 
Unemployment or disability insurance benefits. coccceccsvevcccescecccccscccsocesceseselO 


Other THOCMOLS coe Gece seebbacercseshecesvocbevesechectéoceseeeboceetes cseeseueesboseell 
OTHER REASONS: 


Excess real or personal Property. cocccccevcceccvcccevccecoseccecceccceccceescesseescel0 
Father no longer incapacitated....cccccccscccccscsccccsvcccvcccsccccvcccecccvescosesoll 
Absent father POLUINEd..cveccceccscvccscccseesccceccccccccegccecescecocecccccsevoveselTZ 
Child reached 18th Dirthdayecsccccssccecsccceccccvccsccesccvevescecccccecseeessescens23 
Child, aged 16 or over, ineligible under Sec. 1500, WIC. sccocccccoccevcccvovevcceocest 
Child, an inmate of a public institutions cecccsccscccccecscsevcccccccscccsoeecesssecoels 


Loss of state POSIdOrnCCoeccceccseeeeccsessS0heeseeeleeesennseseeeeseeencecenese2ecs e260 





Whereabouts UNKNOWN, o occcccccccccccecccccccccccccsceccneccocceeoocecoeocococccosoeseel] 
Refusal to cooperaté with law-enforcement OLLI COrBecccccccrcccccccccevescccecoencence lO 
Refusal of reasonable employment or vocational rehabilitationscescescceccocesvecvcesa 29 
Refusal ~o provide essential Anformatlonesoccceccccceccccccccorccccoccccccccesocecess 30 
Change in law or policy (Do not use unless instructed by SDSW): 


ieee neste ine penne epee pss ns anesinenniantfO 








DO NOT WRITE IN THIS SPACE 
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Other PCASOMN es ccoveceeseseceersseee recesses eee OEe see eeeseseeeeseseceeoeesoesesesse 0, er naewrn meee umectenay Sem RST RIES 


Signature of reporting officer Title Date 


Submit two copies to Bureau of Research and Statistics, SDSW, 616 K Street, Sacramento, not later than the 
18th of the month following the report month, 


State of California Department of Social Welfare 
February 1954 
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F-l,\80 CLASSIFICATION OF REPAYMENTS RECEIVABLE ACCOUNTS F-,80 
Repayments receivable accounts are classified as follows: 
1. Active accounts 
2. Inactive accounts 
a. Unsecured 
b. Secured 


3. Closed accounts 





Active accounts are those in which the county is proceeding toward develop- 
ment of a ‘plan 1 for “collection, securing of insurance assignments, or of a con- 
fession of judgment, promissory note, or court action. 





Inactive unsecured accounts are those in which the determination has 


been made that the debtor has no resources from which to make repayment. 


Inactive secured accounts are those in which a promissory note, confession 
of judgment, assignment of insurance, judgment or lien has been obtained by the 
county to secure the debtor's liability. This includes accounts which have been 
secured to the greatest possible extent even if the security does not fully 


cover the repayment receivable. 


Closed Accounts are defined as those in which the repayment receivable has 
been paid in full or which have been written off by the county as being uncollect-— 
ible. 


All accounts shall be retained by the county in a manner and place readily 
accessible for subsequent SDSW review. 


Accounts shall be reclassified from active or inactive to closed as 
follows: 


DO NOT WRITE IN THIS SPACE 


1. When the debt is fully repaid. 

2. If the debt is less than $50 and collection can not be effected through 
small claims court, or without resort to measures the cost of which 
Would equal or exceed the amount of the debt. 

3. If the debt is discharged in bankruptcy proceedings. 

lh. If collection of the debt is barred by successful invocation by the 
debtor or his agent of a Statute of Limitations.(See Item 8 of Sec. F-)li0,) 

5. If the debtor is deceased and there is no feasible means of recovery 
from the estate or the heirs. 

6. If the county, after opening a repayment receivable account, determines 
that there was no right to demand repayment. 

7. When the debtor's whereabouts is unknown; county procedure must be such 
that the case will be reactivated if debtor's whereabouts becomes known 
at some future time. 








(WIC 115, 116, 1560, 210, 3075, 360) 
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F-500 STATE PARTICIPATION 18 AUD PAYHENTS F-§00 


The State Government participates 
ANB, APSB, and ANC payments which are 
visors or their duly appointed agents and are paid to or om behalf of el: 
‘ persons provided: 


i. 


26 


36 


he 
De 


7. 






within the statutory maxima, in all OAS, 
‘operly authorised oy pete boa rds of super- 
igible 


The recipient is in receipt of one categericsi aid only. 


Payment is made for a month in which the recipient is living, and only to 
the recipient or the authorized payee, except in certain situations 
involving payment for the month in which the recipient dies, se 2:0. °-219) 


The warrant for the payment is presented for redemption to the county 
treasurer within six months or its date, or if a reissued warrent, within 
the same time limit apviying to the original warrant. (seq S00, Fa520) 


The warrant is properly endorsed, ise Sac, Fe310) 


Payment is wih in kind, controlled, or restricted unless the case has 


been determined to be an ANC mismanagement case, (See Sees. F340, F209, 
and Ses. C-5i5 of the Lenual of Policio Pracodu res =ANC) 





New, restored, or retroactive payments or payments following suspension 
are made only in accordance with Secs. A-1202, A-1316 and A-1324 of the 
Manual of Policies and Procedures~OAS, Secs. B~624, B-630 and B~636 of 
the Manual of Policies and Procedures-AB, and Secs, C-518, C-536 and 
C-545 of the Manual of Policies and Procedures-ANC. 


The warrant for an initial payment is delivered during the month in which 
county action authorizing aid is taken, or not later in the following 
month than such delivery would normally be made under the county's 
customary fiscal procedure, 


The payment applying to a period during which the person is confined in a 
public institution for temporary medical or surgical care is not rae for 
a month subsequent to the second month following admission, or the first 
month following admission if admitted on the first day of the he 


(Section Continued on Next Page} 
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F-500 GOVERNMENTAL PARTICIPATION FISCAL 
F-500 (Continued) F-500 


9. The payment for a recipient during confinement in a public institution 
for custodial or correctional care is not for a month subsequent to the 
month in which the recipient enters the institution. 


10. The payment of OAS, ANB, or APSB is for a recipient residing in a 
. private institution under terms of a life care contract but; 


a. The institution is not carrying out its contract because of 
insolvency, or 


b. The life care contract does not obligate the institution to 
provide full support and full support is, in fact, not being 
provided. 


ll. In ANC, that although the payment is for a child who is in a public 
institution the child is not an immate. (See Sec. Cll of the Mamal 
of Policies and Procedures-ANC) 


12. In ANC, if the payment is for a child from 16 to 18 years of age, 
he is regularly attending school, disabled, or employed and con- 
tributing to the family. 


(W&IC 1510, 1511, 1553, 1554, 2020, 2021, 2186, 2187, 3025, 3042, 3084, 3087, 3087.1, 3420, 31432) 
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F730 AID CLAIMS PISCAL 


a NE EC ER AE ER Ra oe 


Fe730 CLAIMING OF AID PAYMENTS F-730 


A. CLAIMS-GENERAL 


County payments of categorical aid shall be Listed in state munber order on 
aid payrolls, Forms. AB 801, CA 801, and CA 801 BHI, except that BHT cases (cash 
claim) may; at the option of the county, be Listed alphabeticelly by peyce. The 
payments being claimed shall be listed in separate payroll sections according to 
whether they are included in the continuing roll, current supplesental rolls, or | 
rolls for payments applicable to prior months. 


On all payrolls and contra rolls, the following inforastion shall be pro- 
vided in the appropriate headings and columns: ne 


1. The name of the county filing the claim. 
2. The month and the year of the clain. 


3. The type of roll, i.e., payroll, cancelation contra roll, or repayment 
contra roll. 





4. State numbers in numerical order (optional for PHI cash claims). 


5. In OAS, ANB, and APSB payrolls and contra rolls the payee's name 
exactly as it appears in the signature on the application. If county 
mechanieal equipment makes it advisable, the given initials only need be 
shown. If a guardian of the estate has been appointed, both the name of 
the guardian and the name of the recipient shall appeer on the aid 
payroll. 


In ANC, the name of the payee shall be shown exactly as it appears on 
the latest authorization document. In ANC voucher claims, the names of 
the children need not be shown. In ANC~BHI the name and the amount of 
payment for each child and name of the payee shall -.e shown. 


6. In OAS and ANB the warrant amount and the excess over the federal match- 
ing base. In APSB, the warrant amount. In ANC, the persons count in ‘ 
each case for individuals eligible and ineligible for federal participa 
tion segregated as to needy eligible relative, eligible children and 
ineligible children; the warrant amount including any county supplemental 
aid; and the state and federal bases amounts. 


In ANC-BHI, the number of children, the warrant amount including any 
county supplemental aid, and the state basis amount segregated into 
columns according to county residence. In ANC-BHI, the amounts paid and 
basis amounts shall not be shown in total for each case but shall be 
segregated individually for each child in the case. 


(Section \ antinued on Next Page) 


90158 12-53 5M SPO 








ForM 400A 


DO NOT WRITE IN THIS SPACE 





@. CONTINUATION SHEET 

FILING ADMINISTRATIVE REGULATI 
WITH THE SECRETARY OF STATE 
(Pursuant to Government Code Section 11380.1) 








FISCAL AID CLAIMS F730. 
F~730 (Continued) F~730 


7e The warrant numbers and dates. If all warrant numbers on a given roll or 
page carry the same date, the date may be indicated at the beginning of 
the roll or top of the page rather than individually for each warrant. 


8. All pages in a payroll or contre roll section shall be numbered consecu- 
tively and shall carry individual totals by page for each colum. In 
addition to the column totals, the numbers of persons by participation 
status shall be totaled at the foot of each page. Page totals shall be 
added and footed on the last page of each section, 


lr 
ia 
a 


B, CLAIMS FOR PRIOR MONTHS 
Payments for prior months may be grouped on the pay rollin either of two ways: 


1. According to month in state number order under each month (alphabetically 
by payee under each month in BHI optional). 


2. In state number order only (alphabetically by payee in BHI optional) with 
the month to which each payment applies shown in the remarks colum. If 
one warrant is issued covering more than one prior month for a given case, 
the total warrant amount need not be shown, but the amount paid for each 
individual month shall be reported separately in the total (warrant 
amount) column of the payroll. 


The method selected by each county shall be used consistently on each monthly 
claim and from month to month. 


OAS, ANB, and ANC voucher pay rolls shall be grouped and totaled separately for 
months within the current federal formula period beginning October 1, 1952, and the 
prior federal formula period October 1, 1948 through September 30, 1952. 


C. CLAIMS FOR SUPPLEMENTAL PAYMENTS 


Since some of the warrants covering supplemental payments for current or 
prior months do not have persons counts, it is necessary for proper participation 
claiming to distinguish between such payments. Therefore, on current or prior month 
supplemental pay rolis a method shall be used to distinguish between cases which in- 
volve persons count and those which do not. Counties have the option of indicating 
opposite each case in the remarks column all increases not involving persons count 
by the abbreviation "INCR" or of indicating ANC increases involving persons count 
and all whole payments by use of the abbreviation "PERS." If preferred, "INCR" pay~ 
ments may be grouped together and labeled as "increases only." Remaining items will 
represent whole payments or ANC increases having persons counts. Whatever the sys- 
tem adopted in the individual county, that system shall be used consistently through- 
out each monthly claim and from month to month. 


(Section Continued on Next Page) 
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F-730 
F-730 (Continued) F--730 
D. BASIS FOR STATE PARTICIPATION ~ ANC 


1. Voucher Aid Payrolls, Form CA 801 
‘The basis for state participation is the amount showm on the chert in Sec. F 560 
‘or the warrant amount, whichever is the lesser, If all of the ANG ehildrer in e 
family budget unit do not have a comaon status with respect te county residence 
and no separate authorization is made for the child or children who do not have 
one year of county residence, the basis for state participation is allocated as 
follows: 











PAR Ra NR IIE A ESN MERE AACN eR PN RE RAIN RMN 


PISGLL 








@. The state basis shall be divided proportionately among the ANC persons, 
unless federal participation is affected as stated in b. 


Example - A family budget unit consists of three children and @ noedy sitgible relatives Qne child 
does not have one year of county residence. The grant is $180 for the four porsona.e One fourth, 
$40, is allocated to the child without sounty residence, ami three-fourths, $120, to the other 
three persons. 


be If, by using the method prescribed in a, the amount allocated to persons 
having regular status is less than the maximum amount in which the federal 
government participates, the federal maximum basis (including $30 for a 
first child and $30 for an eligible relative) is allocated to the persons 
having regular status. The balance is allocated to the child or children 
not having county residence, 


Example ~ A family budget uait consists of five children avd a nesdy eligivle relativee Tiares of 
the children have reguiar status. Two children have no soumty residenee. Tho total grent for 
the family is e Of this grant $102 (the federal basis for 3 eligible ebildrca ami « nesdy 
eligible relative) is allocated to the 4 persons mmving regular etatus. The balance of €32 ia 
elloeated to the two ehildren having no county residence. 


2. BHI Aid Payrolls, Form CA S01-BHI 


BHI Aid Payrolls do not include children eligible for federal participation. 


The basis for state participation is $40 or the amount of the charge for care 
for each individual child, whichever is the lesser. Payments for care of 
children made to an institution, a boarding home, a probation officer, or an 
agency to which the children are committed by the court shall be listed 
‘separately for each child on the payroll in Colum 4, Warrent Amount, regardless 
‘of whether the payment is made to the payee in one warrent for all the children 
in the boarding home, or institution, or whether separate warrants are issued 
for each child in the boarding home or institution. In no case shall the state 
basis exceed the amount paid for the care of each individual child. 


The basis for state participation shall be shown opposite each child's name on 
the payroll in either Column 5A, Non-Federal cases or Column 5B, Non-Ccunty-~ 
Non-Federal cases, as follows: 


&e Amounts for children having one or more years of county residence shall be 
entered in Column 5A. 


be Amounts for children who do not have one year of county residence shall be 
entered in Column 55. 


(Section Continued on Next Page) 
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F-730 (Continued) F-730 
E. NON-COUNTY OR NON-~COUNTY NON-FEDERAL CASES. 

In cases which have been receiving aid on a non=-county or non-county non- 
federal basis, and county residence of one year is acquired during a month (six 
months for ANB and APSB recipients who became blind while residents of the state), 
the county shall assume its share of the aid beginning with the following month. 

If the required county residence is completed on the first day of a month, the 
county shall assume its share of the aid beginning with the first day of the month. 

Example A = The residence of an aged person or a child was established on Janvary 15. OAS or ANC 

is granted to begin on June 1 on a non«county basis. ne year cf county residence is acquired 
on January 15 of the next year. Reimbursement is claimed on a nonecounty basis for the full 
month of January, the county essuming its share of the aid beginning February 1. 

Example B = A person who became blind while s resident of the state moves to the coumty with in- 

' tent to reside on January 1. ANB is granted to begin on April 1 om a non-county basis, Six 
months of county residence is acquired on July 1, and the county assumes its share of the 
aid on July 1. 

In ANC, if one or more children of a family group have non-county status is 
and the remaining children have regular status, the $30 basis for federal parti- ‘i 
cipation is allocated to a child having regular status. The non-county children 
are considered "second" children and the maximum federal basis for each child is f 
$21. If there is a needy eligible relative the $30 federal basis is included with | 
the group having regular status. (See F730-D for allocation of stete basis.) 
F, PAYMENTS FOR PARTIAL MONTHS 

tl 1. Computation < Total Anount, 

< 

i In Sopadirtd obs of a grant Por a partial month, the rate of aid per day is com- 
) puted on the basis of the actual number of days in the particular month involved 
F inetucing, the beginning day of aid and the day of discontinuance. 

z 

iW Example A = OAS in the amount of $75 a month begins on November 4. Aid for 27 days is paid 

. (27/30 x $75), making a total payment of $67250. 

. Example B = ANC-BHI in the amount of $60 a month is paid through February 24 during a 29 day 

re) montne Aid for 24 days (24/29 x $60), results in a total payment of $49.66. 

z 

fe) 

a 





2e Bases for State and Federal Participation 
If a ‘partial month's claim is made, the bases for both state and federal par- 
ticipation are the actual amount of aid paid, the basis amounts not to exceed 


the maximum for a full month. Federal and state participation maxima are not ~ 
prorated. 


(Section Céntinued th Next Page) 
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F-730 (Continued) F-730 


Example A - If 20 days aid at the rate of 365 in a 30 day month, or $43.33, is paid to an OAS 
recipient, $43.33 is the basis for state and federal participation. 


Example B - If 26 dsys aid at the rate of $86 in a 30 day month, or $46.67, is paid to an 4NB 
recipient, $66.67 is the basis for state participation and §55 is the basis for federal 
participation. 


Example C - If 17 days aid at the rate of $75 in a 30 day month, or $2.50, is paid to an APSB 
recipient, $42.50 is the basis for state participation. 


Example D - If 15 days aid at the rate of $75 in a 31 day month, or $36.29, is paid for a child 
in a boarding home, $35.29 is the basis for state participation, 


Example E - If 25 days aid at the rate of $150 in a 31 day month, or $120.97, 4s paid for one 
child ineligible for federal participation, $111 is the basis for state participation. 


Example F - If 10 days aid at the rate of $95 in a 31 day month, $20.65, 4s paid for three 
children eligible for federal, $30.65 is the basis for both state and federal participation. 


Examplo G - If 17 days aid at the rate of $100 in a 31 day month, or $54.84, is paid for three 
children, two of whom are eligible for federal, $54.04 is the state basis and $51 is the 
federal basis. 


3. Computation of ANC Payments and Basis for State Participation in Transfers 


tween the Home of a Relative and a Boarding Hame or Institution. 


If a child is moved from the home of a relative to a boardin: hase or insti- 
tution (or vice versa) during a month, ANC shall be computed end claimed as 
follows: 


a. If an amount equaling or exceeding the maximum state basis is paid in 
advance to the relative for the full month, or if an anount paid in ad- 
vence or during the month to the relative for a particl month equals or 
exceeds the maximum ellowable for 2 full month, a full month's aid is \ 
allowed on the voucher claim. No state besis is claimed on the BHI cash 
claim for that month. 
Example A - Maximum for full month paid in advance to relative. A child is living with his 
mother and the monthly ANC payment cf $111 is paid to the mother on January 1. On 
Jenuary 25, the child is placed in a boarding home. The state basis is cl<ined only on 
a voucher claim in the maxinum amount of $111. 


DO NOT WRITE IN THIS SPACE 


Example B - Maximum for partial month paid in advance to reletive. A child living with hts 
mother and receiving aid et the rate of $124 a month is to be vlaced in a boarding hone 
on January 29. The change is known in advance and on Janucry 1 the mother is poid for 
28 days in the amount of $112 (23/31 x $124). The state basis is claimed only on the 
voucher claim in the maximum emount of $111. 


Example C - Transfer from BHI to relative during month. Reletivs prid metinum for partial 
month. A child living in a boarding home is moved on January 4 to his mother's home, 
where aid is gra.ted in the amount of $124 a month from Jenmry 4. The rother is paid 
for 28 days in the amount of $112 (28/31 x $124), The state basis ts claimed on the 
voucher claim only in the maximum amount of $111. 


(Section Contimned on Next Page) 
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F-730 (Continued ) F~730 


CALIFORNIA-SDSW--MANUAL-FISCAL 


b. 


If less than the maximum state basis is paid in advance to the relative for 
the full month, or if less than the mximum is paid in advance or during 
the month for a partial month and a payment is also made to a boarding home, 
the claiming of the maximum reimbursement of state funds is divided between 
the voucher and BHI claims, The voucher claim should show the total amount 
paid to the relative and the regular bases for federal (if eligible for 
federal) and state participation for the full month, not to exceed the 
amount actually paid, The BHI claim should show the warrant amount paid to 
the boarding home or institution; however, the basis for state participation 
should be only in an amount necessary to effect the maximum state reimburse— 
ment in both payments for the month, not to exceed the amount actually paid. 
If such transfers occur, the maximum state basis for family budget units 
applies (Sec. F~560), except that the basis for state participation on the 
BHI claim for the partial month shall not exceed $60. 


Example D - Transfer from relative to BHI. Full month paid in advance to relative less than mximum. 
A child living with the mother is receiving aid in the amount of $67.50 a month, On January 16 
the child is moved to a boarding home and the payment is increased to $77.50. On January l a 
warrant is issued to the mother for the full month in the amount of $67.50. At the end of the 
month a warrant is issued to the boarding home for 16 days aid in the amount of $40 (16/31 x 
$77250). The total amount of $67.50 paid to the mother is show on the voucher claim as the 
basis for state participation. Only $43.50 state basis ($11) maxdmum state basis less $67.50 
allowed on the voucher claim) may be claimed on the BHI claim. 


Example E = Transfer from relative to BHI. Partial month paid to relative in advance = less than 
maximum, A child living with the mother is receiving aid in the amount of $66 a month, On 
January 6 the child is moved to a boarding home and the grant is decreased to $60, This change 
is known in advance and on January 1 a warrant is issued to the mother for 5 days aid in the 
amount of $10.65 (5/31 x $66). At the end of the month a warrant is issued to the boarding home 
for 26 days aid in the amount of $50.32 (26/31 x $60). The total amount of $10.65 paid te the 
mother is shown on the voucher claim as the basis for state participation. The total amount of 
$50.32 paid to the boarding home is shown on the BHI claim as the basis for state participation, 
since the total of the two payments does not exceed the maximum of $111 for the family budget 
unit, and the amount paid to the boarding home is within the BHI maximum of $60. 


Example F - Transfer from BHI to relative. Partial month paid to relative less than the maximum,’ 
Partial month paid to BHI over maximum, A child is living in a boarding home where aid is being 
peid at the rate of $84 a month. On January 26 the child is moved to his mother's home where 
aid is granted in the amount of $95.50 a month effective January 26. Two warrants are issued, 
one to the boarding home for 25 days aid in the amount of $67.74 (25/31 x $84) and one to the 
mother for 6 days aid in the amount of $18.48 (6/31 x $95.50). The total amount of the payment 
of $18.48 made to the mother is shown on the voucher claim as the basis for state Acipation. 
Only $60 state basis may be claimed on the BHI claim, since the warrant amount of Soyo exceeds 
the BHI moscimum of $60, 


SP Ae RTE, 


Federal Participation, Jjhen an Additional Child Becomes Eligible 
for Aid During the Month. 


Federal participation for the full month is allowed for an additional child of 
a family receiving ANC for whom aid is approved to begin during the month, if 
such child meets all federal requirements of eligibility and the initial pay~ 


ment is not made retroactively. 


(Section Continued on Next Page) 
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F730 ‘LD CLATHS so 
F~730 (Continved) F~'730 
Example A - Two children eligtbie for federe: par tiodpat Lon (relative not needy} are receiving aid 





at the rate of $100 on January 1. Aid is sppreved to desin on damary 14 for an adcitional 
child of the same family who is also eligibic for feders.) participation. Aid continues at the 
rate of $100 and the basis tor federal participation for the three ohildren is $72 « 


Exemple B « Two children eligible for federal participation (relative not needy) are receiving aid 
in the amount of $170 {$162 basis for state perticipation and $8 county supplemental aid). An 
additional child beocmes eligible fur ANC on Jmuary 18, snd is also eligible for federal par- 
ticipation. The basis for state pertieipation is inereas2d to $170 and ANC is continued at 
thet rete. One warrant in the amount of $170 1s issued. The basis for state participation 
for the month of Jarusry is $170 and the federal basis is $72. 


Example C - ‘wo children eligible for federa) participation f(ralative not needy) are receiving ANG 
in the amovnt of $100 on January 1. The family grant ie increased to $120 on Jmuary 14, when 
aid is approved to begin for an additional child of the family, who is also eligible fer federal 
partiolpation. The method of arriving at the total payment for the month is as follows: 


38 days @ $1006 + oe + ete eo 0 60 0 8 ee 6 6 © 0 0 06 ee es ee ere ein ee 6 4le9d 
JE days @$12C wee we eee eer cere rec eee ee ee ee ee emo eee ecw ve 59068 
Total basis for state participation. «+e eee ese eee eee eee sees ceo ce efilledl 
On the first of the month, one warrant is drawn in the amount ef $100 for the first tvs children 
and in the middle of the month, a supplemental warrant in the amount of $11.61 is issued to 

eover the inorease for the third ohild. ‘the basis for federal participation is $51 in the first 


warrant of $100 issued for the first two ehildren and $22 in the supplemental warrant for $11.61 
issued for the additional child, or a total of $72 for the three children. 


5. Federal Participation When an Eligible Relative is Added to an ANC Case 
Du rang the Nontt 


Federal participation for the full month is allowed for <n eligible relative 
added to an ANC family budget unit during the month, provided see authorization 
is not effective for a month prior to the month in which the action is taken. 


G. TWO OR MORE ANC FAMILY BUDGET UNITS IN ON® HOUSEHOLD 






Two or More F Budget UHits in the Seme Household enc Theve is a Different 


ayee for Bach Faaily Budget Unit. 


Federal participation is available on the basis of the smount paid up to marcima 
of $30 for each needy eligible relative, $30 for one meres ei child in each 
family budget unit, anc $21 for each of the additional ¢ Le children in 
each family budget unit. State participation is allowed up to “the maximum 


svate basis for each family budget unit. 












(Section Continued on Next Page) 
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F~730 (Continved) F-730 
2. 1 are in the Care and Control of 





One Person or the Aid for All of the Children in the Household is 
Paid to One Person. 


Federal participation is allowed on the basis of the amount paid up to maxima 
of $30 for the needy eligible relative, $30 for only one eligible child, and 

21 for each additional eligible child in the household. State participation 
is based on the maximum state basis for the number of children in the house- 

hold, These maxima apply regardless of whether there is more than one fanily 
budget unit in the household and regardless of whether more than one warrant 

is issued. 


H. ANC MISMANAGEMENT CASES 
1. Pay Rolls and Contra Rolls 


Amounts claimed for ANC payments in mismanagement cases shall be listed on 
pay rolls (and credits for such payments on contra pay rolls) separately from 
other ANC cases in the claim and labeled accordingly. Amounts for each case 
paid by warrant(s) shall be listed by warrant number and amount, Amounts 
allotted from the monthly authorization for payments in kind shall be indi- 
cated as such on the claim by the designation "in kind'"t in liew of the war- 
rant number. Thus, the full monthly assistance authorization for each 
mismanagement case will be claimed each month. Each separate warrant issued 
and the total amount allotted for payment in kind shall be shown and 

in the warrant amount colum as to the type of mismanagement payment, i.e. ; 
"U" unrestricted payment, "C" controlled payment, and "K" payment in kind. 
"In kind" payments and controlled warrants shall be claimed as nonfederal 

or noncounty nonfederal, depending on whether there is county residence. 
Participation codes are indicated on the pay rolls and brought forward to the 
Claim Summary Sheet in the same manner as for the regular pay roll. 


ra Adjustment of Unexpended Balances 


Any unexpended balance not encumbered by outstanding vendor orders or not 
required for unmet needs of the children shall be reported as a credit v0 
state and county funds in the same manner in which other repayments of aid 
are reported. An adjustment of the unexpended balance appearing on the 
financial record of payments in kind (See Sec. F-360, B, 2) shall be made 
at the time of the semiannual re-examination required in ANC Manual of 
Policies and Procedures - ANC Sec. C-516, D, whenever aid is discontinued, 
or whenever the case is placed on the unrestricted cash payment plan. 


I. REPORTING OF RETURN OF ERRONEOUS REPAYMENTS 


If an erroneous repayment has already been reported on a claim to the 
SDSW and such erroneous repayment is returned to the person, the county shall 
report the return on a current claim in the same manner as payments for prior 
months are reported or, if the county fiscal procedure requires it, as a credit 
item on the contra rolls for repayments. 


(Section Continued on Next Page) 
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If the erroneous repayment was not previously reported on a claim to the 
SDSW, the return of the erroneous rep2yment shall nov de reported, but a1 pertinent 
facts regarding the return shall] be incorsor-ied inte the case record. 


J. HELD OR SUSPENDED AID WARRANTS 


An aid warrant once drawn, even thowsn held or suspendsd, shall be claimed 
in the same manner as other aid warrants ‘Jelivered in the month in which drawn. 
If a held or suspended warrant is later «snceled, the cancelation shall be reported 
on the claim for the month in which canccied and a copy of the documert authorizing 
the cancelation shall. be filed in the recipient's case file, 


(WaIc 116, 1510, 1511, 1512, 1552.2, 1552.3, 1553, 1554, 1556, 1556.5, 1559, 1560, 2020, 7021, 2140; 
2163, 2186, 2187, 2189, 2200, 2222075 3025, 3075, 3084, 308761, 308703, 3420, 3482, 3460, 3472, 3480, 3482; FSSA) 
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FILING ADMINISTRATIVE REGULATI 
WITH THE SECRETARY OF STATE 


(Pursuant to Government Code Section 11380.1) 


F-850 EXPENDITURES CHARGEABLE TO ADOPTIONS, BOARDING HOMES, F-850 
AND CHILD WELFARE SERVICES 


The state accredits certain agencies for the administration of aged and 
children boarding home licensing programs. It also licenses certain agencies to 
administer independent and agency adoption programs. State reimbursement is available 
for expenditures necessary for proper and efficient administration of these programs. 
Reimbursement through the state is also available from U.S. Children's Bureau funds, 
in accordance with agreements approved by the SDSW for certain expenditures incurred 
in the Child Welfare Services program. 


A. AGENCY AND INDEPENDENT ADOPTIONS 


Certain expenditures incurred by licensed adoption agencies in administration 
of the agency and independent adoption program are reimbursable upon filing proper 
claims with the SDSW. Claims for administrative expenditures in this program shall 
not include expenditures defined as adoption cost of care (See Sec. F-920). Reim- 
bursement is further restricted in accordance with the terms of annual budgets 
approved by SDSW. 


(Section Continued on Next Page) 
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1. Method of Claiming 





Prior to the issuance or renewal of a license by the SOSW, an agreg@aent aust be 
reached between the licensed adoption agency and the SDSW with respect to the 
‘swas which may be claimed during the fiscal year, segregated as to expenditure 
category (See Sec. F-810, Iter D). The amounts so budgeted shall be a liaita~ 
-tion, within each category, on reinbursement to the agency during the fiscal 
year, except that subsequent action by the SDSW may modify the budgeted ancunts. 


Salaries and wages include only those amounts properly allocable to the adop- 
tion progran. 


iaintenance and operation includes certain professional services, materials, 
supplies, commnications, travel and space costs. Professional services in- 
clude medical, dental, psychological, or psychiatric examinations made prior 
to placement for adoption to determine whether particular children are suitable 
to place for adoption. Materials and supplies include layettes or other cloth- 

. ing, bedding, etc., which are not assigned permanently to a partiouler child 
but are used repeatedly for relinquished children generally. Space costs in- 
clude office rent, janitorial services, heat, light, water, power, and main- 
tenance repairs. Claims on an amortized basis for building purchase or 
construction or building alterations and improvements may be made only upon 
prior written approval of the SDSW. ren 





2. Records to be Maintained by Agency 


Licensed adoption agencies shall maimtain such records and accounts as are 
necessary to substantiate the correctness of claims for administrative expendi- 
tures filed with the SDSW. Such records shall be made readily available for 
state review ami audit. 


_ B. AGED AND CHILDREN BOARDING HOME LICENSING AND INSPECTION 


Reimbursement fron state funds for certain costs of administration is 
available to county and city agencies which have entered into written agreement 
with the SDSW pursuant to which the agencies so accredited inspect and license 
specified types of boarding homes for aged persons and children. Reinbursement 
is not available to agencies accredited to inspect but not to license boarding 


DO NOT WRITE IN THIS SPACE 


1. Method of Reimbursement 


. The amount of state reimbursement is based on the expenditures properly 
allocable and reported on the monthly claim for administrative expenditures 
as chargeable to the aged and children boarding howe licensing and inspection 
program and is limited, in any fiscal year, to an amount not exceeding the 
product of $i times the number of valid licenses in effect on the last day 
of each month in the fiscal year. . 


(Section Continued on Next Page) 
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The agency shall report for each month the nuaber of valid licenses in 
effect for that month as provided in Section Y of the Adainistrative 
Expenditures Worksheet, Form DFA 64, Part II. The SDSW, in audit and 
approval of each monthly clain, will certify to the State Controller for 
reinburseaent the amount of proper expenditures claimed each month up to the 
; product of :; times the number of valid licenses in effect for that month, 
plus any expenditures claimed in previous months in the fiscal year which 
were not allowed and which may be allowed in accordance with the cunulative 
license’ credit for valid licenses for the months to date in the fiscal year. 


2. Definition of Valid License Credits 


For purposes of license credits, a license in effect on the last day of the 
month is considered a valid license for that month. Any license discontimed 
prior to the last day of the month, is not considered a valid license for 
that month even though it was in effect every day except the last day of the 
month. 





Bxemple az: A license issued on July 31 is reported as a valid license in effect for the 
month of July. ‘ 


Example b: A license expiring on July 31 is reported as 2 velid license since it was still 
in effect oa the last day of the month. . 


Exemple cz A license expiring on July 30 is not reported 2s a valid license as it was not 
in effect on the last day of the month. } : 


A license credit will not be allowed for any wonth in which the license 
terminates except if tne license terminates on the last day of the month, A 
license terminates under any of the following conditions: 

Death of licensee, 


Change of operator. (‘ee See. V-630, License Not ‘Treusferable, of the Manual Boarding 
Homés for Aged and Children} d . 


Change of location. (See Sec. y-5¢0, change of Address, of the Manual Boarding Homes 
for Aged end Children) 


Lapse of one year after the date of issuance. 


DO NOT WRITE.IN THIS SPACE 


Exemple: License issued (+150 oxpires 3-31-51, (See Seo. V-440, Effective Late 
of License, of the jwv»ual Boarding Homes for Agec@ and Children) 





Change in status of specific person, if license issued for care of 
specified person only: 


(Section Contimed on Mext Page) 
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Death of person for whose care license was issued. 
Child specified on license reaches 16th birthday. 


Child specified on license is legally adopted by foster parents: 
i.e., decree of adoption is granted by court. (See Sec. I-foo, 
Foster Homes for which Lieense is Not Required, Ite: B, Adoptive Heme 
Manual Boarding Homes for Aged and Children.) 


Ss, of the 


Revocation of license. (See Sec. ¥~700, Revocation of License, of the Mem] 


Boarding Homes for Aged and Children) 

Voluntary relinquishment of license. (See Sec. ¥~590, Voluntary Discombinuence 
y 2 ’ 

of the Manuel Boarding Homes for Aged and Children) 


3. Records to be Maintained by Agency 


Accredited licensing and inspection agencies filing claims for state rein- 
bursement of administrative expenditures shall keep adequate records of 
the expenditures so claimed, maintained in such a manner as to be readily 
accessible to state review and audit. 


Copies of Forms BHA 30.1 and BHC 30.1, Licenses, shall be kept on file 

in the agency subject to inspection or audit by the SDSW. Adequate re- 

cords shall also be maintained of the number of licenses issued and terminated 
in support of the license credits stated on each monthly clain. 


C. CHILD WELFARE SERVICES 
1. Method of Claiming 


In counties in which agreements have been approved by the SDSW for the en- 
ployment of county child welfare supervisors or workers, and if the agree- 
ments specify that such employees may work less than full time on the 
Child Welfare Services program, the amount of the salaries chargeable to 
the Child Welfare Services program shall be determined on the basis of the 
time actually spent during each month on activities specified in the 
agreement. Reimbursement to the county for such salaries will be deter- 
mined by applying the agreed percentage to be borne from Child Welfare 
Services funds against the amounts chargeable to the program as determined 
by time recording procedure with the limitation that reimbursement shali 
not exceed the amounts specified in the agreement. 


DO NOT WRITE IN THIS SPACE 
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In counties in which agreements exist for the reimbursement of Child 
Welfare Services educational leave stipends, such expenditures shall be 
reported and charged as maintenance and operation items to the Child 
Welfare Services program. Counties may claim reimbursement for such 
stipend expenditures in accordance with the Child Welfare Services 
agreement. 


Expenditures not contained in the agreement are not reimbursable with- 
out the specific written approval of the SDSW. 


Records to be Maintained by Agency 

Counties claiming expenditures for Child Welfare Services shall maintain 
such records and accounts as are necessary to establish the correctness 
of claims filed with the SDSW. Such records shall be made readily avail- 
able for state review and audit. 


(WIC 116, 1560, 2302; CC 225q; FSSA) 
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